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hầm giúp các bạn độc giả, đặc biệt là các bạn học sinh, 
sinh viên, chuẩn bị tốt kiến thức tiếng Anh cho các kỳ thi chứng 
chỉ A, B, chúng tôi xin trân trọng giới thiệu đến các bạn quyển 
“Tuyển chọn các bộ đê thi chứng chỉ A, B tiếng Anh 

uà 10 bí quyết để đạt điểm cao trong các kù thi” này. 

Sách được bố cục gồm hai phần với nội dung chính như sau: 
s*Trong phần 1, chúng tôi trình bày 10 bí quyết nhằm giúp 
các bạn có được những kiến thức quý báu để đạt được điểm 
cao trong các kỳ thi của mình với các nội dung cụ thể như: 
Quản lý thời gian và cách chuẩn bị bài trước khi thị, Nắm 
vững loại đề thi trắc nghiệm, Nắm vững loại đề thi viết, Biết 

rõ môi trường học tập thích hợp, v.v... 

* Trong phần Z2, chúng tôi trình bày 25 quy tắc để giúp bạn 
viết đúng tiếng Anh với các chuyên mục cụ thể như sau: 
Thành phân cơ bản của từ, Chiến lược viết đúng, Quy tắc 
cần nhớ để viết đúng và các nguồn tham khảo khác. 

Hy vọng với nội dung và bố cục như trên, các bạn sẽ nhanh 

chóng tiếp thu và vận dụng tốt trong các kỳ thi của mình. 


Chúc các bạn thành công. 


Nhóm biên soạn 


TUYỂN CHỌN CÁC BỘ ĐỀ THỊ CHỨNG CHỈ A, B 


TIÊNG ANH 


và 10 BÍ QUYẾT ĐỂ ĐẠT ĐIỂM CAO TRONG CÁC KỲ THỊ 


Z%ẩn 1 : 


10 bí quyết để đợt điểm cœo 
trong cóc kỳ thi tiếng Anh 


BÍ QUVẾT 1: MBNRGING TIM€ ND B€ING PR€PAB€D 
Quản lý thời gian và cách chuẩn bị bài trước khi thi 
BÍ QUYẾT 9: G€TTING R H8NDL€ ON O8)J€CTIV€ T€STING 
Nắm vững loại đề thi trắc nghiệm 
BÍ QUVẾT 5: G€TTING 8 HANDL€ ON SUBJ€CTIV€ T€STING 
Nắm vững loại đề thi viết 
BÍ QUVẾT 4: WBST€BING ÿOUB STUDVW €NVIRONM€NT 
Biết rõ môi trường học tập thích hợp 
BÍ QUYẾT 5: DISCOV€BING vOUB L€RfNING STvL€ 
Khám phá ra cách học của bạn 
BÍ QUVẾT ó: CR€BTING ND IMPLCMNTING ñ STUDV PLĐN 
Thành lập và thực hiện kế hoạch học tập 
UVẾT 7: G€TTING TH€ MOST OUT Of CLRSS 
Tận dụng thời gian học trong lớp 
VếT 8: MSST€RING TH€ MT€RIPLS 
Nắm vững bài học 
UVẾT 9: TRCHLING MCMORV T8ICHS 
Bí quyết để nhớ lâu 
VẾT ]0: PRCV€CNTING T€ST STRA€SS 
Tránh căng thẳng khi thi 
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Seeret 1: Managing time and being prepared - Bí quyết 1: 
Quản lý thời gian uà cách chuẩn bị bài trước khi thì 


Time management is a skill that is referred to evcn ¡n the corporate world. 
Gone are the lazy days of chilđhoođ when morning melted into afternoon. 
which somehow oozed into evening. As you and your responsibility load 
have grown, so have the expectaftioñš that you will learn to manage your 
time effectively. Early lessons in time management can be traced back to 
when you were assigned a chore to be completed after school but before 
dinner. Maybe you came home and unloadcd the dishwasher immecdiatcly, 
or perhaps you waited until the last possible moment before the food was 
placed on the tablc. In either case, you Wcre given a task and a block of 
time in which to perform that task, and 1t was up to you to make decisions 
about how you would manage your time. 


Effectuive time management wil] greatly reduce the stress you feel when 
walking into the classroom on test day. If you have used your time 


effectively, you will have studied and prepared yoursclf without undue 
StreSS. 


The skill that goes hand in hand with time managemeIt ¡is preparation. 


No matter how efficient you are at managing your time, you will have 
difficulty overcoming hurdles ¡f you are not prepared. Preparation means 
creating weekly study schedules to maximize your time. Preparation means 
that you have your 2 pencil with you, if required. Preparation means that 
you possess a basic Idea of what to expecctL on the test, and ¡L also means 
that you are always ready for the pop quizzes for which your science teacher 
has become famous. Effectively managing your time to prepare for an 
cxam 1s half the battle to becoming a more successful and confident test 


taker. For this reason. Secret Ï pairs both từỉme management and preparedness 
togcther. 


Secret 2: Getting a handle on objective testing 
- Bí quyết 2: Nắm uững loại đề thì trắc nghiệm 


Several types of test will be administered to you during your high school 
and post-high school career. You have probably already been exposed to 
most, If not all, of the major styles of testing. When asked which kind of 
(C$L you prefer, you and many of your friends may answer that you prefer 
objccuve tests. Examples of objective test quesuons include: 
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Bí quụết 1 


Managing Time and 
Being Prepared 


Quản lý thời gian 
tà cácb cbuẩn bị bài trước kbbi thi 


WHAT IS TIME MANAGEMENT? - Quản lý thời gian là gì? 


Time management is a skill that you will use your whole life. You will 
either be very øood at managing your time, very poor at managing your 
tìme, or somewhere in the middle. Time management ¡s used to describe 
the skill of effectively organizing and utilizing your tỉme to best complete 
your tasks and responsibiliues. This skill takes time to perfect, but IŸ you 
begin by learning some of the basics of time management, as well as some 
tricks that you can use to help you become a better time organizer, you Will 
soon fïnd the time management techniques that work for you. 


When wc think of time management, we usually envision wooden building 
blocks. There are many different sizes of building blocks. Small blocks 
represent the small tasks in life, the ones that can be completed in a short 
period of time. Larger blocks represent the more ominous taskKs or 
responsibilitiles. Qnce you have assigned cach task to an appropriately 
sized block, you Just need to fit these blocks togcther so that they do not 
topple - so that they are manageable. 


TIME AND THE TEENAGEER - Thời gian và tuổi trẻ 


As a teenager, you may understandably have a vcry busy schcdule. This is 
ccnesiallv true TẾ Vou are Iinvolved in cxtracurricular a€tVII€S. SDOFLS. 
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community organizatlons. or if you have a part time job. You may also have 
family obligations, such as tending to younger siblings after school or chipping 
in with some of the houschold chores. In addiuion to all of these obligations, 
you probably have an active social life, including a core group of íriends and 
possibly social events such as dances and evenings at the mall. When you 
look at your collection of time blocks, you may very well feel overwhelmed. 
All of these things are important to you and to your social and emotional 
growth, but unfortunately, ¡f not managed correcuy, any or all of them may 
have a detrimental effect on your t€sL scores. Learning to manage your time 
cffectively can only enhance all of these aspects of your life. You will find 
that the better you manage your time, the more time you will have for the 
thinøs you enjJoy doing, such as goïng to the movies. 


LeUs face it: There are going to be times that you will be tempted to 
use your study từme for other less productive activities. These templations_ 
will follow you throughout your life. If you are an effecuve time rpanager, 
you wiÏll learn to either resist them or to effectively Juggle your schedule $ö 
that you can take part in the more tempting activity, while rescheduling 
and actually doing the activity that you had originally scheduled. You may 
also, when organizing your time, build your schedule with some padding so 
that you will be able to deal with unexpected events or temptations when 
they OccCur. 


MANAGE YOUR TIME EFFECTIVELY - Cách quản lý thời 
gian hiệu quả 


When we talk about time management in this chaptcr, we are going to discuss 
1L in two different contexts. First, we will talk about how to manage your tíme 
during the days and hours leading up to a test, and then we will điscuss how to 
best manage your tìme while actually taking the test. Sprinkled throughout the 
chapter are tips for being prepared for whatever test comes your way, whether 
1L 1S thể pop quiz or the statc-required standardizcd test. Learning to utilize 
your time effectively both before and during a test can have nothing but positive 
effects on your test results. 


Before the test - Trước khi thi 


Time management before the test cencompasses the days and even weeks 
lcading up to the exam. Learning how to effectively organize yourself and 
YOuUF acUVities during your out-of-school hours ¡s extremely important. As 
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mentionecd previously in this chapter, teenagers tend°to be very busy. and 
mOoSL of the activities that keep them busy are not taking place during the 
normal school day. These activities take place before and after school and 
on Weekends. That is why it is imperauve to gain the skills necessary to 
manage all of your time - the hours that you are in school as well as the 
hours that you are not. 


The first step to gaining control of your tỉme ¡s to get a handle on 
cxactly how much you do cach wcek. Figure out how much of your tỉme is 
scheduled ƒ#r you compared to how mụch time yø actually control. This 
can be accomplished by creating a series of schedules. 
®  Long-term schedule 


Make a list of your weekly obligatlons. This list can include Items 
such as work schedule, classes, sports practLices, and re]iøgious serVIces. 
Be sure to include all of your recurring weekly obligations on this 
schedule. You will only need to make this schedule once but should 
modify it when necessary. 


A model student”s long-term schedule looks like this: 


Sunday 10:00 A.M.—12:00 P.M.: Church 
1:00 P.M.-3:00 P.M.: Family picnic 
Monday §:00 A.M.—4:00 PM.: Classes 
4:30 P.M.-6:30 P.M.: Swim practice 
Tuesday 8:00 A.M.-4:00 P.M.: Classes 
4:30 P.M.-6:30 P.M.: Swim practce 

7:00 P.M.-9:00 P.M.: Work at Jay's P1zza 
Wednesday 8:00 A.M.-4:00 P.M.: Classes 
4:30 P.M.-6:30 P.M.: Swim pracuce 
Thursday 8:00 A.M.-4:00 P.M.: Classes 
4:30 P.M.-6:30 P.M.: Swim pracuice 
Eriday 8:00 A.M.-4:00 P.M.: Classes 
5:00 P.M.-7:00 P.M.: Work at Jay`s Pizza 
Saturday 9:00 A.M.—1:00 P.M.: Swim meets 
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e  Medium-term schedule 
Th¡is list can include how 


IS tS. 

Make a list of your major weekly event 3 
much work you intend to complete in a given subject, any " XeEnh 
events you would like to attend, and any major school-related € §, 


such as a weekly vocabulary test or the day a major pap€F 1S sng in 
Enzlish class. Ideally, you will create this schedule once a week, AI 
the end of the week, review the schedule to see how many of your 
weekly tasks you were able to complete successfully. Always make a 
new list for cach week. Do not reuse your weekly schedule. 


Tyrone`"s medium-term schedule may look something like this: 


e©  Short-term schedule 


Make a list of your daily events. Ôn a 3 x 5 index card, write down the 
important activities and assignments for the day. This card should be 
casy for you to carry with you. The schedule should be created daily, 
perhaps before bedtime or in the morning during breakfast. 


A model student created a short-term schedule for Monday that looked 
something like this: 


© ...700AM.~720 AM. Menal review of Spanish while eating breakfast 
© 1:30 P.M.-2:]10 P.M. Study for chemistry fnal in study hall 

»® 4:00 P.M.-4:25 P.M. Study for chemistry final 

® 4:30 P.M.~6:30 P.M. Swim practice 


® . 6:30P.M.-7:00P.M. Review Spanish verbs on the way home from 
practice with Mom 


® 7:15 PM.-7:45 PM. Dinner and family time 

® 7:45 P.M.-8:30 P.M. Study for chemistry final 

e . 8:30P.M.-8:50P.M. REWARD! Call a friend and have a snack 
e . 8:50 P.M.-9:30 P.M. Study for Spanish final 


II is vcry important that you carry this card with you at all times. 


15 


kẽ. cnSỐ CO II VU cv TU co ha ho 

Cross off each item as it is completed. You will undoubtedly feel a 
Sense of accomplishment every time you cross one of your tasks off' your 
list. Also, writing down tasks forces you to really thínk about what you 
necd to accomplish in a day, fills you with a sense of responsibility to stick 
to the plan, and shows you the types of tasks that you put off unul the last 
minute. Notice that Tyrone built things into his schedule such as practice. a 
snack. and a phone call with a friend. Be sure to include these items in 
your schedule. Taking breaks, exercising, and eating well are all keys to 
Successful studying. 


True mastery ofknowledge does not happen with an overnight cram session. 
The only way to truly learn a subject is to learn it bít by bít over tỉme. For 
that reason, it is important that you begin studying for a test the first day 
that material is inroduced. Specnd a little tỉme every day recalling key 
Ideas and facts from each of your classes. 


STUDY AEROBICS - Chiến lược học tập 


Benefits of multitasking - Lợi ích từ việc kết hợp nhiều 
việc cùng một lúc 


Get more accomplished by combining two or more actIviies into one. 
If you can do two things at once, like rub your stomach and pat your 
head, try applying this strategy to your time management problems 
and plan. If, for example, you have chores to do but also need to 
study, combine the two activitiles. Record vocabulary words and their 
definitons onto a cassette tape and play it as you wash the dishes or 
clean your room. Instead ofreadinsg magazines, flip through flashcards 
while you are waiting for your dentist or doctor`s appointment. 


During the test 


Just as importanL as managing your time appropriately before a test ¡s the 
skill of managing every minute of your time during the actual test. Few 
tests have absolutely no time constraints on them. Even ïf the test you are 
taking is not a timed standardized test, there ¡is usually the expectation that 
you will complcte the tesLin a given pcriod oŸ tỉme. You may be expected. 
for instance. to complete the test during one class period. 


Bccause you have a basic idea of how mụuch time you have. you can 
makc some đecisions about how you will procced when taking the test. 
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There are ccrtain guidelines that may help you allot and manage your tìme 
whilc taking a test. 


® Pay attention to the number of points cach question is worth and 
allot your time accordingly. 
[t is not uncommon for questions on tests to have different point values 
assigned to them. A set of truc or false questions may be worth two 
points cach, whereas an cssay question may be worth ten points. Before 
answering any of the questions, look over the test to see If there are 
some questions that are worth more points than others. 


®_ Ifyou have trouble with a question, go on to the next one and come 
baek to it later, if possible. 


Do not spend too much time on any one question. Remember how mụuch 
time you allotted yourself for each question, and do your best to stay 
within your guidelines. If a question has you stumped, mark it with 
your pencil or make a note 0Ý It on scrap paper, and return to it aÍter 
you have completed all the other questions on the test. 


®  Make brief, concise notes for each essay question. 


Before providing a detailed answer to an essay question. make short, 
meaningful notes about the items you would like to cover iïn your 
answer. This serves two purposes. The first ¡is to get all of your thoughts 
down quickly so that you will have all of the pieces necessary to answer 
the question completely. The second ¡s that if, for some reason, you 
are unable to come back to the question, you will have at least provided 
an answer. Sure, the answer may not be as complete as you intended, 
but you may still earn partial credit. 


BE PREPAREDI! - Cách chuẩn bị bài 


What Is the first thing you think of when you hear the statement *Be 
prepared”? After recognizing it as the motto of a well-known scouting 
Organization, do you think of being mentally. physically, or functionally 
prepared for your exams2 


Mental preparation - Chuẩn bị tâm lý 


Mental preparation refers not only to studying and reviewing content and 
subJcct matter to gain a thorough undcrstanding of the material to be covered 
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In the test; ¡t also refers to the state of mind that you are in when you walk 


1nto the testing room, as well as your mental well being during the tesuing 
DrOC€ss. 


If you have listened carefully in class, spent tỉme every day reading and 
reviewing class materials and resources., and asked the instructor for 
clarifications on any concepts that you may not have fully understood, then 
you already have taken a huge step in ensuring that you are mentally 
prepared for your exam. 


Ít is also important that you try to alleviate any stress in your life that could 
impact your performance on the exam. Be sure to arrive for the test on 
time. Do not over schedule yourself on the day of an important test. Manage 
your time effectively so that tỉme is not a stress causer but a stress reliever. 


Before the test, take a minute to think positive thoughts. Surround yourself 
with positive-minded friends who are supportive and will help you feel 
comfortable and confident on test day. 


Physical preparation - Chuẩn bị về mặt thể chất 


Unless your test is in a class such as physical education, you may think that 
physical preparation ¡s not an important part of taking an academic test. 
The truth ¡s that in order to succeed, you must have both a healthy mind 
and a healthy body. 


Be sure that you get plenty of sleep the night before a test. Ideally, you 
should be aware of your sleeping habits even on days when you don"t have 
tests because lack of sleep may greatly diminish your abi]ity to concentrate 
and retain information. The less effective you are at retaining information 
on a đdaily basis, the more you are going to have to cram before tests. Be 
sure that you are welÌ rested on test day so that your mind is at its sharpest! 
Food for thought - be sure that you eat a well balanced breakfast on test 
day. Studies have shown that eating a healthy breakfast cnhances a student”s 
proficiency in school. Even If you are pressed for time, take a minute to 
eat breakfast. IÝ your test 1s not until after lunchume, think about what you 
are eating for lunch. Try to stay away from heavy meals that will make 
you fcel tired. Although it is important that your body have the food it 
needs for brainpower, you should not overeat either! Try to dress 
appropriately for t ¡ fortably, ensuring that 
none of your clothi r others during the test. 


18 


¿mm .................- 
Test day is not the day to wear clothes that are too tight, too loose, Or LOO 
loud. You want to focus all of your brainpower on answering questions, not 
on thinking about how uncomfortable you are. In addition, consider whether 
or not the testing room is air-conditioned. Will you need to take a sweater? 
Will you be overheated? Are you allowcd to take botled water into the 
room with you? 


Functional preparation - Chuẩn bị dụng cụ khi thi 


Do you have a number two penci]? This question ¡is an example of functional 
preparation. Do you have what you need or are required to have in order to 
take this test? Some tests require that you register ahead of time. Have 
you preregistered? The instructor may have said that she will allow you to 
use your notebooks for this test. If so, have you remembered your notebook? 
You see that functional preparation refers to the items and processes that 
must occur for you to take the test. You may have studied voraciously and 
you may be dressed appropriately, but If you are not funcuonally prepared 
for the test, it could all be for nothing! 


MINDBENDEER - Thư giãn 


Time Management Quiz - Câu hỏi về cách quản tý thời 
gian 


Do you often (Yes or No): YES NO 


1. Feel that you don”t have enough time to get 
everything done? 


.. Begin to study for an exam or Wwork on an assignment 
and realize it`s goïing to take twice as long as you 
thought2 


3. Feel like you're rushing all day long, jumping from 
one thing or place to another, yet never accomplish 
much? 


. Spread yourself too thin, committing to more 
€xtracurricular and social activities than you can 
possibly handle? 


._ Finish big projects and papers the night before they 're 
due? 


. Feel as though youˆre running late? 
. _Feel that you never have any time to relax2 
. _S€t øoals that you never achieve? 


-_ Procrastinate by putting off difficult assignments until 
the very last minute? 


10. Feel that you spend most of the day doing things you 
don't enJoy? 
To see how well you manage your time, total the number of *yes`s” 
and compare to the following: 
Score Jƒyowr tfotal namber öƒ Ye§š answers was 


0: Great! You"re organized and plan your time effectively. Well done! 


1—3: You usually manage your time pretty well but may falter once in 
a while. You need to create a schedule you can stick to. 


4-6: Your time management schedule 1s disorganized and out of 
control. Before you know it, activities and assignments are piling up 
so fast you can”t keep track of them. You definitely need to organize 
your time more effectively. 


7—10: IUs time for you to learn some time management skills and 
take control of your life. This is one assignment for which you can`t 
afford to procrastinate. 


Adapted from West Central Technical College website: 
w'ww'.w'e§fcentral.org/academics/timemngt.pdf 
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IN SUMMARY - Điểm cản nhớ 


A large part of acing high school tests takes place before the tests even 
begin. Learning to manage your time efficiently and effccuvely, including 
taking the time to prepare your self physically, mentally, and funcuonally 
for the big test, will reap extraordinary rewards. See Secret 6 to learn how 
to create and implement a study plan. If you need help mentally and 
physically preparing yourself, you may want to take a look at Secret 10 for 
Information on preventing t€st stress. 


Just the facts - Điểm cần nhớ 


®  Take the time to prioritize your work. 


®  Create three types of schedules: long-term, medium-term, and short- 
term. 


®  Learn to manage your time both before and during the test. 


®  Bc prepared mentally, physically, and functionally. 
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Bí quuết 2 


Getting A Handle On 
Objective Testing 


Nắm tưng loại đề thi trắc ngbiệm 


Many students have trouble scoring well on obJectIve exams. However, a 
large number of the tests that you have taken throughout your school years 
and those that you will be taking In high school and beyond are classified 
as objective tests. Sometimes machine scored, these tests measure what 
you have learned with no regard to an outsider`s opinion. Ôn obJjectIve 
tests, yOur answers are either correct or incorrect. There ¡s no middle ground 
Or ØTAy area. 


Mastering this type of test greatly improves your chances of becoming a 
successful test taker. 


Objective tests typically contain questions in the following formats: 
®  multiple choice 

e®  matching 

® sentence completion 

® trục Or fals€ 

e  grid-in 


Let's cover each of these types of questions in depth to uncover the secrets 
to mastering them. 
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MULTIPLE CHOICE - Câu lựa chọn 


Although you may have heard multiple-choice cxams referred to as *muluiple 
øuess,” you can take the guesswork out of the equation if you have the 
proper skills. In this chapter, let's replace *guess” with logical thinking. ” 
The typical multiple-choice question is made up of a sentence or a phrase 
called the “stem” and a list of three or four possible answers. One of the 
possible answers is the correct answer, and the others are often referred to 
as “distractors” or “decoys.” As the names imply, the incorrect ansWers 
that surround the correct one are there to trick and confuse you. Ít will be 
up to you to logically decide which of the answers cannot possIbly be correct, 
which may be correct, and which are the closest to being correct. 


Examples - Các ví dụ 


|. Sfanza 1S tO poem as a. concerto 1s to symphony. 
b. portraif 1S tO painting. 
C. hamưner 1S tO foolbox. 
d. volưưne 1S to enecyclopedia. 
©. Sưif 1S tO Skrt. 
2. Which of the following words is synonymous with moøll¡Ð:? 
a. harden 
b. soften 
c. lengthen 
d. mold 


©. aøøraVate 


3. By how much does the product of 8 and 25 exceed the product of 15 and 
102 


a. 25 
b. 50 
Ê. 79 
d. 100 
6: 125 
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an nnaCa c6 C60 v6.6...) 0/0( 1/0/00 (d2 2......... 
4... An ¡ce cream parlor makes a sundae using one of six different flavors 
Of icc cream, one of three different flavors of syrup, and one of four 
different toppings. What is the total number of different sundaes that 
this icc cream parlor can make? 
a. 72 
b. 36 
c. 30 
d. 26 
e. l3 


How did you do? 


Answers - Câu trả lời 


1. d.A sfanza 1S a unit Of a poem. A volume 1S a unit oŸ an encyclopedia. 
This 1s a part-to-whole relationship. 


2. b. To zoi means “to soften.” 

3. b. To figure out by what amount quantity A exceeds quantity Ö, calculate 
A- 8: 
(8 25)- (15 10) = 200- 150 = 50. 

4. a. The total number of different sundaes that the ice cream parlor can 
make 1s the number of different flavors of ice cream times the number 
of different flavors of syrup times the number of different toppings: 


6x3x4=72. 

When taking a multiple-choice test, first find out if there is a penalty 
for answering a question incorrectly or ¡f onÌy correctly answered questions 
will be counted. If there is no penalty for incorrect answers, leaving a 
question unanswered automatically means that the answer will be marked 
incorrect, so iL 1S important that you make a conscious effort to answer 
every quesuion. even those for which you are unsure of the answcr. 


It may be easy to get stuck on one particular question. Deep down you 
know which of the opuions is the correct answcr. Ít is right on the tip of your 
pencil, but for some reason you Just cannot see ¡L clearly. 


Instead of passing over this question, you tap your pencil, rub your 
forehead, and stare at the ceiling in hopes that the answer will jump out in 
front of you. Be aware when this happens. You do not want to spend too 
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much time on any one question. Spread your time across all questionS, 
leaving enough time to go back and revisit the ones you were Ì€ss SUr€ 
abouI. 


Mark questions that you are unsure about with a small line so that they 
are easily found when you have time to go back and check your Work. 
Sometimes when you revisit a question like this, after first being completely 
stumped, the answer will just roll off your pencil. Perhaps you were able to 
subconsciously think through the question while answering the remaining 
questions, or perhaps you were clued in by one of the other test questions. 
Remember to manage your time effectively when taking a muluple-choice 
t€S{. 


Be sure to fill in the answer sheet carefully. Perhaps a kind teacher or 
Iinstructor would notice 1Ÿ you inadvertently skipped a number on the answer 
shect, thus shifting all of the answers by one question, but usually these 
types of answer sheets are scored by machines. All too often students have 
been disappointed with their scores not because of incorrect answers, but 
because they filled in their answer sheets incorrectly. Always compare the 
number of the question to the answer number that you are filling ¡n. 


Tips for answering multiple-choice questions - Bí quyết 
để trả lời câu hỏi lựa chọn 


®  Anticipate the answer 


Read the stem. Try answering the question in your head before you 
look at the choices. This gets your mind working ¡n the right direction, 
and there should be a feeling of recognition when you see the correct 
option listed. Chances are good that ¡f the answer you came up with in 
your head appears ¡n the list of options, it is the right answer. 


®  Consider ALL the answers. 


Donˆt-just mark the first answer that “looks good.” Multiple-choice 
answers can be tricky, and often the list of possible answers will be 
worded ¡n such a way that you will be tempted to choose the first 
answer that seems correct . When you do this, you may miss the better 
answer that ¡s lower on the list. These “*almost” answers are placed in 
the test by design and test not only your knowledge of the subject 
area, but also your attention to detail. Remember, they are called 
*đistractors” and “decoys” for a reason! 
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®  Try rephrasing the question. 


3Sometimes rewording a question jogs your memory. This technique is 
€spccially helpful in tests created by tcachers. The teacher. in creating 
the test, may have lifted sentences direculy from the textbook and then 
rcwordcd them slightly. When you rephrase the question, you may 
rephrase it into a sentence that you recognize from your note taking or 
that you have read ¡in your textbook. 


® lfyouare unsure ofthe answer, first eliminate the wrong or unlikely 
cholces. 


Eirst, eliminate any answer that you are positive is wrong. Next, look 
for any answer that seems out of place: ¡it probably is. This pares 
down the list of possible choices, and increases the odds that your 
guess wIll be correct. 


®  Look for the all-or-nothing words in the sentenec. 


These types of words are also called "qualifiers.” Words such as z1, 
moSt, some, no, never, least, dlways, equal, mavừnum, gredfest, not, 
less, mainly, highest, lowest, most nearly, and best are all qualifiers. 
Be especially wary of totaliarian words like ajl or nothing. These 
words are key in a sentence because by changing them you can 
drastically change the meaning of the sentence. 


®  Look to the middle with numbers. 


If your set of choices 1s a range of numbers, choose mid-range numbers. 
For instance, 1ƒ your choices included 20, 50. 75, 100, the correct answer 
would most likely be either 50 or 75. This 1s because teachers tend to 
add decoys that are both higher and lower than the correct answer 
when creatuing a list of decoys. 


®  Understand and recognize balance phrasing. 


Balance phrasing ¡is when two oŸ the choices echo each other. For 
instance., ¡f the correct ansWer on a t€sL is "made the cizens richer, ` 
iL would not be uncommon for the answer "made the citizens poorer ` 
to appear as a decoy. When researchers analyzed a wide range of 
tcachcrs` tests. they found that the correct answer ¡š often one of the 
phrases that has a parallel or *echoed” decoy item. 

[LiS safe to say that thịs 1s another example of human nature 
cntering the test Wriung process. lf you are unsure of the answer and 
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so 1V dc 2i se v6 co ccC  =. 


you see balance phrasing ¡in your list of opuions, choose on€ of the 
balanced phrases. 


The Cs and Ds havc it! 


Although it is preferred that you never have to guess on a test and that 
you will be able to either recall or deduce the correct answerS using 
good study habits and logical thinking skills, there are times that you 
may be stumped! If you are taking a multiple-choice test and are at 
your Wit's end, and if an unanswered question counts as an incorrect 
answcr, then you may want to choose either option € or option D from 
your list of decoys. Studies have shown that € or D is often the correct 
answWer. 


MATCHING - Làm bài tập kết hợp 


Matching questions are often found on vocabulary and language arts tests, 
but can be found on tests on any subJect. An example of a matching test 
includes a list of vocabulary words along the left side of the sheet with a 
coordinating set of definiuons In a second column along the right side of 
the paper. You are then asked to “match” cach word to 1s proper definition. 


Examples - Ví dụ 


1; 


Match the words on the left with their proper definitions on the right: 


a. mediocre 1. inelegant 
b. gauche 2. complete 
c. urbane 3. averaøe 
d. consummate 4. clegant 


Match the words on the left with their proper parts of speech on the 
right: 


a. the 


1. noun 
b. of 2. adverb 
c. apple 3. verb 
d. slowly 4. aruicle 
e. ran Š. preposition 


How did you do? 
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Answers - Câu trả lời 


l.a-3,b-1,c-4,andd-2 
2. 8 =4 b<5.e- L,đ- 2,ande-.3 


Tips for answering matching questions - Bí quyết để làm 
bài tập loại kết hợp 


®  Find out whether cach answer is used only onee. 


Sometimes a teacher will allow the same answer, usually found ¡n the 
column on the right side of the page, to be used more than once. If the 
directlons are not clear about this, be sure to ask the teacher or instructor. 
If cach answer can only be used once and you are allowed to write on 
the test, cross out the letter after you have used ¡t so that you can see 
what's left. If you are not allowed to write on the test but have a piece 
Of scrap paper, Write the answer letters or numbers on the scrap paper 
and cross them off there. 


® Read all the items in both columns before answering any question. 


Knowing all of the possibiliuies before marking your answers will cut 
down on the amount of second-guessing and answer changing later. 
Read both columns first, and then begin to mark your answers. Also, 
being familiar with the full range of information being covered on the 
matching test wIll allow you to understand the context of the questlons 
as they relate to the answers. 


® Answer the questions you know first. 


There ¡is no better way to build confidence than to starL off with the 
questions for which you are sure of the answers. After you have 
familiarized yourself with the information in both columns. begin with 
the informatton that is most familiar to you. Again, IŸ you are allowed, 
mark off each answer as you use it. IÝ not, „se a piece of scrap paper 
to keep track of the answers that you have already used. 
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STUDY AEROBICS - Chiến lược học tập 


Test yourself 


When studying for a test with a friend, create your own practice 
multiple-choice, true or false, and fill-in-the-blank questions. The 
process of creating questions will not only help familiarize you with 
the material but will also give you insight into the logic and construction 
of objective tests. Make sure your practice questions are challenging 
enough to require serious thought. Create challenging muluiple-choice 


questions by coming up with truly distracting “distractors” that make 
the correct answer less obvious. Create challenging true or false 
questions by coming up with statements that are azøsf true except 
for one important detail or seemingiy false 1f read too quickly. Create 
challenging fill-in-theblank questions by writing out complete sentences 
and then deleting a key word. When you and your friend have both 
finished creating your practice exams, exchange them, and see how 
well you do. 


SENTENCE COMPLETION - Hoàn thành câu 


In the first two types of obJective test questions, you were given the answers. 
Now, we move to a type of questlon where you will be expected to provide 
the answer on your own. Sentence completion questions may be more 
stressful to you simply because you will be forced to recall information 
rather than to choose the best option that is provided to you. 


When taking a test that includes sentence completion questions, it is 
helpful to think about what the instructor or teacher has in mind. 


Understanding the context of the sentence can be very helpful in leading 
you to the correct answer to fill in the blank. Because the instructor usually 
has a specific answer in mind when creauing the fill-in-the-blank qu€stions, 
sentence completion tests are sull considered objective rather than subjective. 


Examples 


1. ScIentific knowledge is usually „ 0ften resulting from years of 
hard work by numerous Iinvestigators. 
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a. ponderous 
b. implacable 
€. DF€CarIOUS 
d. cumulative 
€. CPT€Ø1OUS 


Even though _______ meals cause her digestive trouble, my 
grandmother insists on eating her food as as possible. 


a. piquant/spicy 

b. foreign/often 

€. astrinøenUslowly 

d. cold/quickly 

e. purgative/daintily 

The human body has bones. 
created a cure for rabies. 

How did you do? 


Answers - Câu trả lời 


1. d. 

ĐI: 

3. 206. 

4. Louis Pasteur. 


Tips for answering sentence completion (Fill-in-the-blank) 


questions - Bí quyết để làm loại bài tập hoàn thành câu 


EỨ you don”t know the exact answer, come as close as you can. 


Even ïf you đo not give the exact word that the teacher wants. you may 
come close enough to get partial credit. 


Check the number of blanks. 


If the test creator has left more than one blank, chances are that he or she 


is looking for more than one word. The converse cannoL always be 
held true. A single blank may hold a multi-word answcr. 


Look for “a” or “®an.” 
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Knowing basic rules of grammar can help provide hints to the anSW€T. 
For example, a word that starts with a vowcl should follow the word 
“an” in a sentence, whereas a word that starts with a consonant should 
follow “a.” Also. study the sentence to decide ¡Í the correct anSW€T 15 
singular or plural. 


® Test your answer. 


After you choose an answer, read the entire sentence to yourself using 
your answer ¡n the sentence. lIf the sentence sounds clumsy, you may 
have answered incorrectly. If the sentence sounds familiar, you should 
feel more confident. 


TRUE OR FALSE - Đúng hoặc sai 


True or false questions usually øive you the best odds of answering correctly, 
but they are often the trickiest of the objective test questions. 


Ít is very important that you takc the time to read the qucsuion completely, 
understanding each piece of the sentence or sentences that make it up. 


Examples 
I. At the 1932 Democratic National Convention. Franklin D. 


Roosevelt, the 34th president of the United States, said “I pledge 
you, I pledge myself, to a new deal for the American people.* 


2. The I5th amendment to the Constitution prohibits federal or 
Stat€ governments from infringing on citizens' right to vote, 
regardless of their race, color, or previous condition of servitude, 


How dịd you do? 


Answers - Câu trả lời 


l.. False. The quote is, in fact, attributed to Franklin D. Roosevelt. but he 
was the 32nd president of the United States, not the 34th. 


2. True. 


Tips for answering True or False questions - Bí quyết để 
làm loại bài tập Đúng hoặc Sai 
® Watch out for absolutes. 


Look for absolutes or all-or-nothing words like a/ways, never, and 
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€nrirely. There are very fcw things in life that are always true or alWaYS 
false. Questions that contain these words are often false. 


® IU's either all true or all false. 


Be sure that all plcces of the statement are correct before marking an 
ansSwWer truc. In the example, *Germany, a country in Asia. is home to 
the Autobahn,” only part of the statement is true. Germany ¡s home to 


the Autobahn, but it is no a country in Asia. If any part of the statement 
1s Wwrong. the whole thing ¡s false. 


®  Don'”t overanalyze. 


Read the statement as ¡t is written, without adding any of your own 
thoughts or ideas to what appears on the test. Sometimes students who 
are already nervous about the test will overanalyze a true or false 
question. When they do this, they either answer the question incorrectly 
or confuse themselves further and end up wastuing tìme. 


It is Imperative that you read the statement exactly as 1L app€ars. 
®  Know your teacher. 


Ideally. you will never have to rely on this tip, but when it comes to 
true or false questions, IL may help you to know your teacher. It has 
been shown on teacher-created tests and quizzes that teachers often 
Create more of one type of question than another. Some teachers have 
shown patterns of creating more questions with false answers. whereas 
others have shown a tendency to create more with true answers. lf 
possible, look over some of your pasL tests to predict your teacher`s 
tendencies. lf you are unsure of your teacher`s patterns, 1L 1s best to 
#uess “truc,” because more teachers have the tendency to create truc 
answers than false. 


GRID-IN Loại bài tập toán trong tiếng Anh 


Grid-in questions are also referred to as siwdenf-produced responses. The 
SAT exam has I0 grid-in questions., and some state exit exams have this 
type of quesuion 4S well. Basically, you wIll be asked to solve a variety of 
math problems and then fill in the correct numbered ovals on your answer 
shecL Again, the key to success with these problems ¡s to think through 
them logically: that `s easier than it may seem to you right now. 
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Examples - Ví dụ 


I. Tia is buying a shirt that regularly sells for $36.00 but IS JNỢW 9B sale 
for $23.40. By what percent of the regular price has this shirt been 
điscounted? 


2. What is the next number in this sequence? Round your answer to the 
nearest thousandhth. 8, 3.2, 1.28, 0.512, _ _ 


kz A xe <2 


SKo h D0 ở & ì 

® h ." `› "8y. ... ¬ .*- - 
“22-742 + ` am 
e%‹rh xe Me: Ác? 

¿ Qạt "ve xeXvX x4 

* * .. ˆ ` ođ§ Ũ 
11v 2c/ sẽ" "con 

> ` , s. ~..k 


———=—~ 

K.N !A^N 
+ 
*><- 
F) 
“. 


. +4 


How did you do? 


Answers - Câu trả lời 


l. First, find the amount by which the price of the shirt has been reduced: 


$36.00 — $23.40 = $S12.60 
To find the percent of the reduction. divide the amount of the reduction 
by the original pricc: 
$12.605%36.00__ __ 0.35 35% 


33 


7= ễộ.ễỀẼŠỒ__“#z=“5“®5®Š®°®<`®Š`“<“`_—`—ễễễẼỄỄẼỄẼỄẶäẵ5=— 


Each term in the sequence is obtained by multiplying the preceding 
tcrm by 0.4, so muluply the last term (0.512) by 0.4 to calculate the 


next term: 0.512 0.4 0.2048 0.2048 roundcd to the nearest thousandth 
1s 0.205, 


Tips for answering Grid-in questions - Bí quyết để làm bài 


tập toán trong tiếng Anh 
Write the answer in the column above the oval. 


The answer you write will be completely disregarded because the scoring 
machine will only read the ovals. It is sull important to write this 
answer, however, because it will help you check that you marked the 
appropriate ovals. 


How to grid in your answer. 


The answer grid can express whole numbers from 0 to 9999, as well as 
some fractions and decimals. To grid an answer, WrIte it 1n the top roW 
of the column and then fill in the appropriate ovals beneath each 
number. If you need to write a decimail point or a fraction bar, skip a 
column and fïll in the necessary oval below II. 


Answers that need fewer than four columns. 


Answers that need fewer than four columns, except 0, may be started 
in any of the four columns, provided that the answer fits. lf you are 
entering a decimail, do not begin with a 0. For example If you get 0.5 
for an ansWer, simply enter .5. 


If the answer fits the grid, do not change ifs form. 


If you get a fraction that fits into the grid. do not waste time changing 
iLto a decimal. Changing the form of an answer ¡1$ completely 
unnccessary and can also rcsult in a miscalculauon. 


Express mixed numbers as improper fractions or decimals. 


As a math student, you are used to always simplifying answers to their 
lowest terms and converung improper fractions to mixed numbers. 
With grid-in quesuons. however, you should leave improper fractions 
as they are. For example, it is impossible to grid I1 ïn the answer grid. 
so simply grid in 3 instead. You could also grid in its decimal form of 
1.5. Either ansWer 1s COTTCI. 
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se  Write fractions that require more than four digits 4S decimals 
instead. 


The fraction , for example. does not fït into the grid and 1L cannot be 

reduced; therefore, you must turn it into a decimal by dividing the 

numerator by the denominator. In this case, the decimal would be .70. 
®_ Use the most accurate value when entering decimals. 


For cxample, if your solution is 0.333..., your gridded answer should 
bc .333. A less precise answer, like .3 or .33, will be scored as an 
InCOTT€Ct r€SpOnse€. 

®_ Enter the decimal point and the first three digits of a long decimal. 


If an answer is a repeating decimal, enter the decimal point and the 
first three digits of the decimal. Do not round the answer. Ít won”t be 
marked wrong 1ƒ you do, but 1L 1s a not n€c©sSary. 


e_ Ifagrid-inanswer has more than one possibility, enter any possible 
answer. 


This can occur when the answer ¡s an inequality or the solution to a 
quadratic equation. For example, If the answer is x < 5, enter 4. If the 
answer is x 3, entcr 3. There will not be any confusion becausv 
negatIve numbers cannot be entercd into the grid. 

® - Very important: Grid-in questions will not have negati e answers. 
[f you get a negative number. you have done somcthing wrong. 


®  When entering percentages, grid the numerical value without the 
percent sign. 


There is no way to grid the symbol. so it is not needed. For example, 
54% should be gridded as .54. Don't forget the decimal point! 

e®  Bc cxtremcly careful. 
The answcr shcets are scored by a machine. so regardless of what 


€ls€ is written on the answer sheet. you will receive credit only ¡f you 
have filled in the ovals correctly. 


Remembber: 


l. lf you write in the correct answer but đo not fill in the oval. the 
quesuon wIll be marked wrong. 


2. lf you know the correct answcr but fill in the wrong oval(s). the 
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question will be marked wrong. 


3$. IF you do not fully erase an answer. iU may be scored wrong. Be 
cspccially carcful that a fracuon bar or decimal poiïnt is not markcd 
In the same column as a digit. Be sure to mark only one oval In 
cach column. 


MANAGING YOUR TIME DURING THE OB.JECTIVE TEST 
- Cách sắp xếp thời gian khi làm bài thi trắc nghiệm 


When taking an obJjective exam, you will want to pacc yourself. Always 
use all of the test time allowecd. If you complcte the test, go back and check 
your answcrs. Ôn an obJective t€stL, ïLiS sometimes recommended that you 
work in three phases. 


Phase I - Bước †1 


Go through the enuire test, answering only those questions that you are 
sure you can answer correctly. Skip all questions for which you are unsure 
Of the answers. This is an especially important step for tests on which only 
answered questions are scored and those left blank are not counted. You 
have now ensured that you have a set number of correctly answered 
questions. Also. this øgets the test goïng on the right foot! Instead of feeling 
dcfeated, you are filled with confidence as you move to Phase II. 


Phase II - Bước 2 


Review the test. looking only at the questions that you skipped in Phase I. 
Th¡s tỉme. use some of the methods you have learned to eliminate tricK or 
unlikely answers and decoys. When doïng this, you should: 


e_ idcnuify and climinate the answers that you know are definitcly Wrong 
or highly unlikely. 

e_ climinate those opuons that do not ft grammatically with the stem oŸ a 
multiple-choice quesuon. 

e  climinate choices from the list of decoys that are redundant. Of the 
choiccs a) shouting. b) lišstening. c) staring, or đ) yelling, choices a and 
dđ mean basically the same thing and because only one answer can be 
corrcct, 1L 1S logical that neither 1s the correct answer. 
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Phase III - Bước 3 


If all else fails and you will be scored on all questions whether answcrcd 
or not, iL is tỉme for you to use your logical thinking skills to make your 
best guess. 


MINDBENDEER - Thư giãn 


Your guessing ability - Khả năng phán đoán 


The following are ten really hard quesuons. You are not supposed to 
know the answers. Rather, this is an assessment of your ability to 
øuess when you đon't have a clue. Read each question carefully. Just 
as if you did expect to answer ¡t. IÝ you have any knowledge about the 
subject of the question, use that knowledge to help you eliminate 
wrong answer choices. 


Questions 


1; 


September 7 1s Independence Day In 
a. India. 

b. Costa Rica. 

c. BrazIl. 


d. Australia. 


Which of the following ¡is the formula for determining the 
momentum of an obJect? 


a.p mvb.F mac.P IVd.E mc? 


Because of the expansion of the universe, the stars and other 
celestial bodies are all moving away from each other. This 
phenomenon ¡1s known as 


a. Newton's first law. 

b. the big bang theory. 

c. gravitatlonal collapse. 
. Hubble flow. 


American author Gertrude Stein was born in 
ä. 1713. 
b. 1830. 
C. 1874. 
d. 1901, 


Which of the following is NOT one of the Eive Classics attributed 
to Confucius2 


a. the I Ching 
b. the Book of Holiness 


c. the Spring and Autumn Annals 


d. the Book of History 


The religious and philosophical doctrine that holds that the 
unIverse 1s constantly In a struggle between good and evil 1s 
known as 


a. Pelagianism. 

b. Manichaeanism. 

c. nco-Hegelianism. 

d. Epicureanism. 

The third Chief Justice of the U.S. Supreme Court was 
a. John Blair. 

b. William Cushing. 

c. James Wilson. 

d. John lay. 

Which of the following 1s the polisonous part of a daffodil2 
a. the bulb 

b. the leaves 

c. the stem 


d. the flowers 


The winner of the Masters golf tournament in 1953 was 
a. Sam Snead. 
b. Cary Middlecoff. 


c. Arnold Palmer. 


d. Ben Hogan. 
10. The state with the highest per capita personal income ¡in 1980 was 
a. Alaska. 
b. Connecticut. 
c. New York. 
d. Texas. 
How did you do? 
Answers 


Check your answcrs against the correct answers listed below. 
1. 6. b. 


7..Ð; 
$.a. 
9. d. 
10. a. 


You may have simply gotten lucky and actually known the answer to 
One or IWo quesutions. In addition, your øuessing was more successful 
If you Were able to use the process of elimination on any of the 
qucstions. Maybe you didn`t know who the third Chicf Justice was 
(question 7), but you knew that John lay was the first. In that casc, 
you would have climinated answer đ and, thercfore, improved your 
odds of guessing right from one in four to one ¡n three. 


According to probability, you should get 21 answers corr€ct. so getting 
cither two or three right would be average. If you gøot four or more 
right. you may be a really terrific guesser. IÝ you got one or none 
right, you may be a really bad guesser. 
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Just the facts - Điểm cần nhớ 


Remember, when taking an objccuive tcst, the ansW€Tš are clearly right 
Or Wrong. 


Bc slow to changc an ansWCT: YOUT first impulses ar€ usually correct. 


When there ¡is no penalty for wrong anSWCIS, always make educatcd 
øucsses. 


Review past tests iŸ possible to idenuify your teacher`$ trends or 
tendencIes. 
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8í quụuết 3 


Getting a Handle on 
Subjective Testing 


Nắm uững loại đề tbi uiết 


THE PURPOSE OF SUB.JECTIVE TESTING - Mục đích 
củabài thi viết 

In the previous chapter, objective testing and the types of questions you 
can expect to find on that type of test were discussed. The topic of this 
chapter is subjective testing. This type of test often causes more stress 
for students because the distinction between a right and wrong answer Is 
not always as clear as In objective testing. Also, in the subJective test, 
students may be askcd to expand theïr thoughts beyond the facts that were 
taught In class, and they may be expected to form their own opinions and 
then provide the statistics or facts to support them. Subjective tests are 
almost always graded by people, not machines, which means that human 
Opinion enters into determining how right or wrong a response 1s. 


So, what 1s subjective testing? Subjective exams may call for responscs 
ranging from a paragraph to several pages In length, depending on what 
type of quesuon 1s involved. Subjective testing evaluates not only how 
well a student has memorized and can recall facts and theories but often 
also requires that the student take the information that was learned ¡n the 
classroom and expand on ït. By using this form Of test, the educator can 
assess not only how well students have learned facts but also how wel]l 
they have learned theory. 


The questions on a subjective t€sf usually encourage the stuđent to 
utilize a variety of skills. from critical thinking to creativity. from Proper 
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speling tO proper sentence structure. The student will often need to takc 
PIbecs OÍ information that werc learncd and meld them into a coherent and 
ConVincing answer. Because the student is askcd to formulate an ansWCcr 
this way, thc subjective test can be a biL morc difficult to study for. 


The three students in the Oopening visnette provide a perfect cxample 
Of the scoring process behind subjectUive tests. Although all three of the 
Students thought that they had done suitable work, cach was able to point 
Out the areas where the others were lacking or where they could improve. 
Of course, all of the feedback provided was opinion based on a set of 


Criteria, but many of the opinions are likely to be shared by the person 
scoring the AP test. 


DIFFERENT TYPES OF SUB.JECTIVE TESTS - Các loại đề 
thi viết 
There are several different types of subjective test questions. As you 


advance In your high school career, you are likely to see more and more of 
these types of tests. 


Essay - Tiểu luận 


There ¡is nothing that can cause a collective groan ¡in the classfoom more 
cffectively than a teacher informing students that the next test is goïng to 
include an essay question. The mere possibility öoŸ essay questions can 
send students into a panic. 


Fortunately. because you are going to be well prepared and confident 
after using this book, you will no longer be one of those students. Essay 
questions may never be one oŸ your [avorite testing methods. but as you 
uncover the secrets to mastering them. you Wwill become more comfortable 


with them. 


Tips for mastering essay questions - Bí quyết để làm bài thi tiếu 
luận 

Consider the following sample cssay quesuon: Personification ¡s the 

tcchnique wherein a nonhuman character 1s given human thoughts, feelings, 

and dialogue. Illustrate how this technique 15 used in your favorite nove]l or 


short SIOTY: 
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Read the directions and all questions carefully. 

As with any type of test, ¡L is imperative that all đirections are read 
carefully and completely. Pay special attention to the question that 
you are being asked to answer. Identify key words and statements. 


These are clues to the expected answer. If you are permitted. underline 
the key words so that you can remain focused on exactly what the 
question ¡s asking. Try to rephrasc the quesuon ¡n the topic sentence 
Of yOUT anSWeT. 


The key words in the sample essay question are underlined below: 
Personification ¡s the technique wherein a nonhuman character 1s given 
human thoughts. fcelings, and đialogue. Illustrate how this technique 
1S used in your favorite novel or short stOry. 


2. Use your tỉme wiscly. 


As with objective test questlons, 1L 1s very important that you use your 
time wisely. After you have read all of the tcst questions, pTIOrIt1Z€ 
which you are going to answer first, then estimate how much time you 
are going to allot for cach question. Try to answer the least taxing 
questions first, moving on to those that will require more ¡n-depth 
thought. By the time you reach the questions that require more thought, 
you should be in a groove, and your thoughts wIll be flowing more 
{reely. 

Create a short outline. 


Before beginning a lengthy, disorganized exposition of your thoughts, 
use the key words and phrases that you Identified earlier to outline 
your answer. Write this brief outline in the margin of your page or on 
scrap paper. This outline wIll help you suck to the point, keep your 
answer concise, and save you a lot of erasing when you realize that 
you have gone off track. A well-organized answer will be easy for the 
Instructor to read. and, therefore, easy for the instructor to score. Here`s 
a sample outline: 


[. Introduce personificaton and Kipling's “Rikki-Tikki-Tavi” 
II. Rikki-Tikki-Tavi as a humanized mongoose 

III. Personification and the archetype of good and evil 

IV. Conclusion 
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4. 


Be coneise. 


For most essay questions. instructors are looking for particular answ€rs 
OT #Toups of answers. While they are judging ¡f you answered corrcctÌy 
and cffectively, they will be looking for certain facts when reviewing 
the answers. Be sure that you answer only the question that ¡s askcd. 
Be direct, address all of the keywords and phrases. and do not allow 
YOuUr answer to be too lengthy. 


This passage ¡s too wordy: The tcchnique of personification 1s a 
literary device used in many novels and short stories by many WrIICTS. 
In the short story “Rikki-Tikki-Tavi” by the author Rudyard Kipling, 
nonhuman animals are personified. and they are also øiven the ability 
to be able to speak to each other in English. The fact that they are ablc 
to speak to each other like human beinss makes them scem more real. 

Thịis passage 1s concise: In Rudyard Kipling`s short story "*Rikki- 
TIkki-Tavi,” garden animals are personified and given the ability to 
spcak English. Their personification makes the characters easier to 
Identify with because they behave like human beings. 


Know your vocabulary! 


There are undoubtedly certain words and terms unique to the subject 
matter of your essay. Don't forget to use these terms in your answer. 
For example, in the sample essay question providcd, personiftcation 
should be mentioned throughout your response to the quesuon. This 
not only shows a mastery of facts but also an understanding of the 
context in which you are wriung. Kecp in mind that you should not 
throw these words into your cssay in a careless manner Just for the 
sake of including them: that could have the opposite effect, and you 
could actually be penalized. 

Support your answer with examples and facts. 


You should be prepared to include examples and facts in your answer, 
espccially when writing the ansWcr to a *What is your opinion?” type 
of essay quesuion. The statement, "[ don't think that people should 
drink and drive” 1š not goïng to get you an *Ấ” until you support that 
statement with some of the facts that you learned ¡in the classroom. 
Evaluate your responsce. 

After complcting your answer, do a quick evaluation oŸ your essay by 
asking yourself these quesuons: l. Does the essay clearly answer the 
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question? 2. Is the topic clearly presented? Is a topic statement enough 
for this essay, or is the essay long enough to require a tOpIC paragraph? 
3. Have I provided enough facts and examples to support the cessay? 4, 
Does the essay flow from thought to thought? 5. Is there a strong 
concluding statement or paragraph? 6. If this is a written exam, is my 
handwriting legible? If your answer to any of these questions is “no,” 
øo back and edit your work. 


Sample essay - Bài luận mẫu 


Personificauon ¡is a clever technique in which nonhuman characters are 
øiven human characterisucs. When the author uses this technique, the reader 
is able to understand how an animal fcels, what a tree ¡s thinking, or even 
the most inimate thoughts of an old pair of sneakers! Rudyard Kipling`s 
"Rikki-Tikki-Tavi” is one of my favorite short stories. In ít. all of the 
animals are personified, which is crucial, because the protagonist 1s a 
mongoose. 


Rikki-Tikki-Tavi is a small mongoose who nearly drowns after a flood 
sweeps him away from his home. A boy namecd Teddy finds the mongoose, 
and he and his mother nursc the animal back to health. 


Although RikkKi never converses with his human family, he converses in 
plain English with the other animals ¡in the gardcn. This technique gives 
the reader the opportunity to become decply involved in a story that revolves 
around a nonhuman protagonist. Even though Rikki- Tikki ¡s unable to 


converse with the humans ¡n the story, the reader is able to understand his 
character and thoughis. 


Throughout the story. Rikki-Tikki finds himself battling adversaries ¡n 
the gardcn in an cffort to save Teddy`s family, and because Kipling uses 
p€rsonification, wec are able to hear and understand Rikki-Tikki`s thoughts. 
[celings, and motivations as he does so. For example, before he battles 
Nag. the evil male serpent, he ¡is cautious and a bit nervous but refuses to 


show his fear to his enemy. Only the reader understands Rikki`s character 
from this poïint of view. 


*Rikki-Tikki-Tavi” follows the archetype of a story about the battlc 
bctwecen good and evil. Iƒ we look closely at the plot, biblical themes are 
also apparent. Nag. the snakc in the garden, ¡s an allusion to the storv of 
Adam and Evc. Personificaton was also crucial in that story because Eve 
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Tinh! Huệ havc been tempted by the serpent ¡if he hadn`t been able to 
FAN: Similarly, Rikki-Tikki`s story is enhanccd by his conversations with 
the other animals. The reader is able to identify with Rikki-Tikki`s character 


and 3OmClimes forget that he is a mongoose because he is given human 
characteristics, 


In the end, Rudyard Kipling was clever enough to observe what ocCurs in 
natur€, blending it with personificadon and creating a timeless story of 
good versus evil. 


Short response - Đoạn văn trả lời tóm tắt 


Short response questions arc like mini essay quesuons. Students are expected 
to provide a Written ansWer to a quesution but usually only in a few sentences. 
In the short response qucsuon. therc is no room for answer padding. The 
questions are usually to the point, and the responscs are expected to be as 
well. 


Adapted from Le øn the Mississippi by Mark Twain 


My father was a Justice of the peace, and I supposed he possessed the 
power of life and death over all men and could hang anybody that offended 
him. This was distinction enough for me as a general thing: but the desire 
to be a steamboatman kept Intruding. nevertheless. Ï first wanted to be a 
cabin-boy, so that I could come out with a white apron on and shake a 
table-cloth over the side. where all my old comrades could see mc: later Ï 
thousht I would rather be the deck-hand who stood on the end oŸ the 
stage-plank with the coil of rope in his hand, because he was parucularly 
conspicuous. But these were lòneÌY đaydreams - and thev Were too heavenlv 
to be contemplated as real possibiliues. 

Bv and by one of our boxs went away. He Was noi heard of for a lòng từmne. 
At last he turncd up as apprenuice engineer or "striker” on a steamboat. 
This thing shook the bBoom out ðfŸ all my [former beliefs[ That boy had 
been notoriously worldly, and [ Just the reverse: yet he was exalted to thịs 
eminence. and T lefLin obšcurItV and misery. There was nothing øgenerous 
about thịs fcllow in his greatness, He would alWays manage to have a rusty 
boli tò scruB while his boat tarried aL our town, and he would sitL on the 
suard and serub it, where we could all see him and envy hìm and 
him. And whenever his boat Was laiđ úp he would come home and 
swell around the town in his blackest and greasiesL clothes, so that nobody 
could help remembering that he was a steamboatman: and he used all] sorts 
oŸ steamboat technicaliues in hịs talKk. as 1Ý he Were so used to them that he 
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forgot that common people could not understand them. He would speak of 
the “labboard” side of a horse in an easy, natural way that would make one 
wish he was dead. And he was always talking about *St. Looy” like an old 
ciizen: he would refer casually to occasions when he was “coming down 
Fourth Street” or when he was “passing by the Planter`s House.” or when 
there was a fire and he took a turn on the brakes of “the old big Missouri”; 
and then he would go on and lie about how many towns the size oÝ ours 
were burned down there that day. Two or three of the boys hađd long been 
persons of consideration among us becausc they had been to St. Louis 
once and had a vague general knowledge of its wonders, but the đay of 
their glory was over now. They lapsed ¡into a humble silence, and learned 
to đisappear when the ruthless “cub” engincer approached. This fellow 
had money. too, and haiïr oil. Also an ignorant silver watch and a showy 
brass watch chain. He wore a leather belt and used no suspenders. lf ever a 
youth was cordially admired and hatcd by his comrades, this one was.... 


When his boat blew up at last, ¡it difused a tranquil contentment among us 
such as we had not known for months. But when he came home the next 
weck. alive, renowned, and appearcd in church all battered up and 
bandaged, a shining hero, stared at and wondercd over by cverybody, ít 
sccmcd to us that the partiality of Providence for an undeserving reptile 
had reached a point wherc 1t Was open to criticism. 


This creature`s carecr could produce but one result, and it speedily 
followed. Boy after boy managed to get on the river. The minister`s son 
becamc an cnginecr. The doctor`s and the post-master`s sons became “mud 
clerks”; the wholesale liquor dealer`s son became a bar-keeper on a boat; 
four sons of the chief merchant, and two sons of the county judge, became 
pilots. Pilot was the grandest posiuon of all. The pilot, even in those days 
Of trivial wages. had a princely salary - from a hundred and fifty to two 
hundred and fifty dollars a month, and no board to pay. Two months of his 
wages would pay a preacher”s salary for a year. Now some of us were left 


đdisconsolate. We could not get on the river - at least our parents would not 
let us. 


So by and by Iran away... 
Short response question - Đài tập yêu cầu làm đoạn văn trả lời tóm 
tắt 


How do the narrator`s future plans changc aftcr he sees the boy who gota 


JOb on a steamboat2 Ủse details and information from the passage to support 
VOUT anSWCT. 
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1. Read the question carefully to understand what ít asks. 
Does this seem repetiive? Good. then you shouldnˆt forget: When taking 
4 tCSL iLiS Of the utmost importance that you carefully read all 
1nStructions and all questions. 

2. Identify key phrases and words. 


Just as with the essay questions. you will find that underlining key 
words will often focus your attention. These key words will help you 
Identify the type of information that should be included in VOUT an$WeT. 
The kcy words in the shorL answer question are underlined below: 
How do the narrator's future plans change after he sees the boy who 
goL a Job on a steamboat? se details and information from the passage 
{O SUDpOTL YOUT answWer. 


3. Answer the question. 


Start your answer by creating a sentence from the key words you 
1dentified. This sentence should include your key words or phrascs as 
well as your answer. This 1s essentially your one sentence answer to 
the question. 


4. Reinforce your answer. 


If necessary or desired, add a second or third sentence to reinforce the 
one-sentence answer that you provided ïn the previous step. This will 
be a supporting sentence that will include. perhaps, an cxample. reason. 
or short explanation relating to the first qucstion. 


Sample response - Đoạn văn trả lời mâu 


The narrator had often dreamed of working on a steamboat. but he never 
thought those dreams could really come truc. However. after one boy in 
his town øets a Job on a sSteamboatL and returns to the town to show öff, the 
narrator and his friends become so envious that they decide to follow the 
boy`s exampIlc. The narrator 1S đetermined to go to Work on the river, but 
his parcnts refusc to g1v€ their permission. As a result. he ends up running 
away to pUTSUC his dream. 

In this rcsponse. the wriier uses spccific examples from the story LÒ 
explain the narrator`s decision to run away from home to get a job on a 
steamboat. The writer`s descriptons of the narrator`s reacons to the boy 
who gọt a JoB on a Steamboat are accurat€ and creatc a complcte picture oÍ 
the cmotions that lead the narrator to change híš future plans. 


Remember, subjective tests can pop up in math class too! In these 
tcsts, the mefhođ used to determine the correct answer ¡s cqually 
important as determining the correct answcr ¡tself. Here are a Íew 
examples of short response math questions and their answ€rs: 


Problem - Bài tập 


I. For the following problem, you will be required to use estimation 
Strateøies. 


Mr. Montoya owns a greenhouse. As a test for a new variety of 
plant he wants to grow, he planted 204 seeds. Of these, 98 seeds 
germinated. 


Based on the test, esmare how many seeds Mr. Montoya should 
€Xp€Ct to germinate ¡f he plants 3,986 seeds. Show your work or 
explain in words. 


Explanation - Giải thích 


Tf the test ratio holds, the expected number of plants that will germinate 


trom 3,986 seeds can be calculated using the rao -. For estimating 
Purposes. round these numbers as follows: 


98 = 100 
204 = 200 
3.986 = 4,000 


Let x be the number of seeds expected to germinate. Set up a ratio 
and solve: 


10/1 \ 


30u + ,00 


+' 


34,00 
g= 2.000 


Bascd on the test. Mr. Montoya can estimate that about 2,000 of hịs 
3.986 secds will germinate. 
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The calculation process may also be explained in words. as follows: 
Round the number of seeds that germinated (100 seeds is reasonable) 
and the number of seeds that were planted (200 seeds is reasonable) 
In the test to estimate the fraction of seeds that gcrminated. Round 
the number of seeds planted to a number compatible with the fracuon 
Of seeds that germinated ¡n the test (4.000 is mosL compatible). Muluply 
the rounded number of seeds planted by the estimated fraction of 
seeds that germinated. 


Estimated number of seeds that will germinate: 2,000 seeds 98 
204 Getting a Handle on Subjective Testing 43 Problem 2. Alicia 
1s trying to decide which type of service to sign up for with an Internet 
provider. The basic service offered by this provider costs $7.95 per 
month plus $2.25 per hour spent online. The frequent user service 
offered by this provider costs $15.95 per month plus $0.75 per hour 
Spent online. 


Part A: Write a system of two equations that could be used to find the 
monthly cost for using each type of service. Lete represent the monthÌy 
cost and h represent the number of hours spent online. 


Part B: Detcrmine the type of service for whích Alicia should sign 
up. Show your work and explain your thinking. 


Explanation - Giải thích 


Part A The services have the following coSS: 


For basic service: c 7.95 2.25h 


For frequent-user service: c 15.95 0.75h 
Part B The two services cost the same when (7.95 + 2.25h) = (15.95 
+ 0.75h) 


Solve for ñ: 
105 + 2,25h = 15.95 +0.75h 
h- 0.75h = 15.95 - 7.95 


$~— hours 
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If h is less that 51 hours, then the frequent-user service is more 
economical. (Substitute the value 6 in each equauon to compar€ the 


costs.) If h is greater than 5+ hours, then the basic scrvice is chcaper. 
(Substitute the value 5 in each equation to compare the coS1S.) 


Rubrics - Thang điểm 


The rubric test is the subjective form of testing ¡in which you are probably 
øiven the most control over your own grade. When taking a rubric cxai, 
guidelines are typically communicated to you ahead of tỉme, and it is up t0 
you to meet the appropriate guidelines for the score you desire. lí, when 
looking over the rubric guidelines, you decide that your goal 1s to scor€ 
avcrage or above, then you can idenuify exactly how mụuch work you will 
necd to do to gain that score. You will also know the skills you may necd to 
improve in order to earn that score. Below ¡is a sample rubric. 


Extended-response rubrie - Thang điểm dành cho từng loại 
câu hỏi 


DESCRIPTION 


The response Iindicates that the stL icnt has a 
thorough understanding of the reading 
concept embodied In the task. The student has 
provided a responsce that is accurate, complete, 
and fulfills all the requirements of the task. 
Necessary support and/or examples are 
included. and the information ¡s clearly text- 


based. 


The response Indicates that the student has an 
understanding of the reading concept 
cmbodied ¡n the task. The student has provided 
a response that ¡is accurate and fulfills all the 
requirements of the task, but the required 
support and/or details are not complete or 
clearly text-based. 


The response indicates that the student has a 
partial understanding of the reading concepL 
cembodicd in the task. The student has provided 
a rcsponse that includes informatuion that 1s 
€ssentially correct and text-bascd. buL the 
Information is too gencral or sinplisttc. 


Some of the supporL and/or examples and 
rcquirements of the task may be incomplete 


©@r omitted. 


The response Indicates that the student has a 
very limited understanding of the reading 
concept embodied in the task. The response is 
Incomplete. may cxhibit many flaws. and may 
not address all requirements öf the task. 

The response ¡1s inaccurate, confused and/or 


Irrelevant. or the student has failed to respond 
to the task. 


Rubric tcsts Fall under the heading of subJcctive tests because ïL is up to 
another person`s judgment to decide If vou did indeed meet the requirements 
Of the rubric. Remember the threc friends from the beginning of the chapter 
who were critiquing cach other`s work. Iusing a rubric that included legible 
handwriting as one oŸ the pieccs oÊ grading criteria, Tomoyuki may have 
spent a litle more time to ensure that hs handWriing was legible. 


STUDY AEROBICS - Chiến lược học tập 


Sharpen your skills - Rèn luyện kỹ năng 


Sharpcn your cssay organizaton skIlls by taking your focus off of 
theme and content. Write a practice essay about a fun topic that you 
are well-acquainted and comfortable with, such as your favorite 


television showW or movie, your best friend, or your dog. When writing 
abouL a topic that means somecthing toö you, the Wwords come more 
easily: this g1ves you the opportunity to concentrate on the other ašpects 


Of essay writing, such as organization, paragraphing, and sentence 
Structure. 


TESTING YOUR FRIENDSHIPS - Học nhóm 


Who better to help you hone your skills than a friend? Like Gene, Nita, and 
Tomoyuki, you can create a study group in which you provide encouragement 
and advice to help group members identify their weaknesses, further hone 
their strengths, and perform to their potential. 


Some things to remember arc: 


It is study time, not social tỉme. 


Remember that studying with friends can be much more enJoyable than 
studying alone, but this is not social time. IU is important that all 
members of your study group remain focuscd. 


Be positive! 


Try to keep your study group sessions serlous but upbeat. The purpose 
Of your group 1s to help and encourage cach other, not to spend the 
time lamenuing about how unfair the test 1s likely to be. 


Critique, don”t criticize. 
q 


Remember to be positive in your feedback to your friends. Critiquing 
IS 4 pOSILIV€ process in which advice and tips are given using positive 
tones and sentences. Also remember that when your work ¡is being 
criiqued, you should not take offense to a friend pointing out ©rrors Or 
areas where you could improve your work. 


MINDBENDER - Thư giãn 


Play matching games 


Print out a bunch of free response questions and writing prompts 


along with appropriate sample answers and essays. Separate 
the questions from their answers and try to match them again. 
This exercise will help you recognize the structural đifferences 
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bctween essays and free response answers and will also help 


You pay attention to the specific details and requirements of each 
qucstion and prompI. 


®  Find samplc cssays, cut them up into sceparate sentences. and 
try to piece the essays back togcthcr again. When you havc 
finished, compare your version with the original. Ís your version 
Organized in a similar fashion or do the ideas seem disorganized? 


®  Declcte every third or fourth word from a few sample essays; 
then, paying close attention to sentence structure and the 
requirements of the wriung prompt, go back and try to fil] in the 
blanks. When you have finished, compare your version with the 
original. Do they both convey the same ideas. or dịd your word 
choice drastically change the tone of the cssay? Did the remaining 
words offer thematic clues that you may have overlooked? 


Just the facts - Điểm cần nhớ 


AIways read the instructions and the questions carefully. 


® Prior to writing your answer, organize your thoughts. 


Identify key words and use those words In your responses. 


Study with friends to gain a pre-tesL assessmenL of your Work. 
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Bí quuết 4 


Mastering 
Your Study Environment 


Biết rõ môi trường bọc tập tbícb bợp 


Do you understand what Jamie ¡s feeling? She has conflicting goals. studying 
and relaxing with her family, and she ¡is casily distracted ¡n the setting she 
has placed herself in. Aha! There ¡s the clue: “she has placed herself in.” 
Jamic 1s, as all students are, responsible for creating her own study 
environment, including wherc, when, and how she studies. 


Thịis chapter explains how to master yo#r study environment to improve 
YOMF tCSL SCOT€S. 


ACTIVE STUDY TIME - Phải tích cực trong thời gian học tập 


Essential to improving your test scores is making your study tỉme acfi. 
Many of us approach studying in a passie Way — we just absorb facts and 
theorics like a sponge. We may think that because we have read the 
textbook. heard the lecture. and taken notes, we`re all set. This book ¡s 
about your investment in a more øc/ixe role in your study process. Let's gct 
tO 1L. 


Some cxamples of active studyins include: 
® rcscarching your tests 

®_ sctting your goals 

® crcaung and implemecnting a study plan 
®_ asking questions 


® cxploiting rcsources 
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® brainstorming additional ideas and connections 


® Organizinø your notcs 
® mastcring your study cnvironment 
Consider yourself an acuve student at the start of cach course and cach 


class period. It will take some practice. but you can do it And how do you 
implement active studying? Start with the right affifude!— ˆ 


THE RIGHT ATTITUDE - Phải có thái độ tích cực 


Hey, it may seem corny, butL1Us empowering to have a good attitude. What 
đo you think öŸ these examples of posiuive attitude2 


e- Mac acknowledges that fo be a veterimarian when she`s an adult, she 
wẲ] haye to work hard nowv, espectially arowndl exam times. Nữae accepts 
a commitment to hard work. 


° Teddy pretends he`s a super academic athlete, shữting tnto active 
testtraining mode when a test 1s coming úp. Teddy uses an image that 
will help him enjoy his studies more. 


®  Phil gladly helps Tera with her French, and Tera knows how' to explain 
their ecology assignments in ways that Phúl can understand. Phíl belleves 
that *what øocs around., comes around,” so he gets satisfaction from 
helping others. 

®- Candy takes advantfage oỆa variefy Øƒ learning opportunities: She reads 
the extra assignment, looks for resources online, watches PBS, and 
asks qwestions in class. Candy 1s enthusiastic and curious. 


®  VNoiconsiders how' fo appÌlx what she has learned ïn books and ín cÌass 
to her lực. Noi extends her knowledge to other applications. 
®  Drev hares making mstakes bút tries to learn from them, make the best 


ð£ things, and accept that taking risks may invohe failưưe. DrewW can 
turn lemons into lemonadce. 


Create an attitude that invites success - Thái độ dẫn đến 
thành công 


Be sure to create the right attitude about study and espccially about reading 
- suudents đo a loLoÊ 1U TỶ you have somcthing challcnging to read and you 
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tell yourself. "I'll never understand this,” chances are that you won't. You 
have conditioned yourse]f for failure. Instead, condition yourself for success. 
Give yourself affirmations such as: 


® “No mattcr how hard the reading level, [ will learn something from 
this.” 


e_ “I will become a better reader with cach reading task.” 
®_ *I can understand and I will remember. ” 


Have a positive attitude about your reading material, too. If you tell yourself, 
*This is going to be boring.” you undermine your chances for learning and 
enjoying. Even if you are not interested in the topic you have to read aboul, 
remember that you are reading ¡L for a reason: You have somcthing to 
gain. Keep your goals clearly in mind. 


Remember. it`s OK to reward yourself when you have completed a difficult 
reading assignment. (And the knowlcdge you gain from the reading is also 
1S Own reward.) 


What 1ƒ you have mastered the right atuitude, bút still can”t concentrate on 
your studies2 Maybe you should look into mastering Đzdin interƒference, too! 


WHAT EXACTLY IS BRAIN INTERFERENCE? - Tránh xao 
lãng 


Can you focus on the task in front of you? Do you know how to eliminate 
brain Interference2 


In Srwdy Smarrs, authors Judi Kesselman-Turkel and Franklynn Peterson 
suggest that the most effective tp for concentrating is to eliminate *brain 
Iinterference” - whatever distracts you from your ability to focus. Brain 
interference can range from being ¡in love to wondering if your sister`S 
birthday is on Monday or Tuesday. 


Try these suggestions to free your brain from interference: lí you are 
hungry. cold, hot, or sleepy, take care of ït 


® lí you are a nibbler. have healthy snacks nearby before you start to 
study. 


®- lí you have nervous habits. such as twirling your hair or biúng your 
nails, ask yourself if they calm you or distract you. If they đistract 
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you. think of a non-distracung substitute, such as holding a highlighter 
in your hand, 


[Í you necd to have music or noise in the background., try MozartL or 
white noise. Music by Mozart has been proven to adjust brainwaves to 
their most receptive state: studying whilc listening to the Sonata for 
Two Pianos in D Major the nighL before exams improved studens' 
t€SL Scores! For white noise, try turning on a fan to create a consistent 
background noise that will mask any intcrrupting noises (TV in another 
room, your little brother`s play group) that could occur as you settle ¡in 
for a study session. 


If you keep thinking abouL irrelevant details (deadlines. questions to 
ask your coach. lyrics to a song). write them down, make lists, and 
kecp a written or electronic calendar so that you can focus ðn studying 
instead. 

If you are studying courses with similar concepts. such as physics and 
calculus, you should separate them on your study schedule to keep 
vocabulary and formulas clear. 

If you are experiencing emotional interfcrencc - you are angrYy at your 
teacher or in trouble with your đad - ta]k ïL out with a friend, parent, or 
menIOor. 

If you are anxious about passing a chemistry cOurs€, your anxiety may 
actually help motivate you to remember better. However, IŸ you are 
anxious about a dentist appointment, turn your thinking back to studying. 


NURTURE CONCENTRATION - Tạo thói quen tập trung 


Do you know someone who can concentratc with laser-like attention? Some 
of us can do this naturally, but most of us need to set the stage for good 
concentration. Since good concentration leads to more efficient studying. 
which leads to more effectUve test taking, consider these steps: 


1; 


Make yourself a special study spot: Róoy sfwdies on the side table ín 
hs momš home öfftce. (Read more on special study spots later in this 
chapter.) 

Choose one goal at a tỉme - a small, specific. and reasonable task: 
Gia is memorising the first halƒ oƒ the Pertodic Table öƒƑ the Elemients. 


3. Prepare the space for work - gather a dictionary, calculator, and 
extra paper - and then begin: Jason made sure he had 3 sharpened 
pencils for his practice exam. 

4. When you finish a task, leave your study spot and take a break: 


Rachel walked to the kitchen for some orange juice and a chat with her 
dad. 


5... Gradually inerease the amount of work you want to get done ỉn a 
study session: 7Tømoyuki discovered that, with practice and breaks, he 
could studyv for his SATs for an entire qfternoon without losing 
COHC€HITafiOH. 


The idea ¡is to reward yourself for gøøđ concentration. Too many of us 
Work unuil we can”t concentrate any longcr and aren't geting much done, 
and then we take a break. When you think about it, this 1s merely rewarding 
badl conccntraton. 


DID WE MENTION TO MAKE TIME FOR STUDY BREAKS? 
- Có phải chúng tôi đã đề cập đén việc sắp xếp thời gian 
thư giãn? 

Why not makc time for a study break after cach hour or after a reasonable 

task 1s finished? If you do, you wIll definitely be able to retain more information, 

and your body will feel less tension. Again, you are rewarding yourself for 

&oođ conccntrauon - for putuing ¡in those 60 minutes of study effort! 


For every hour of study, Evan does two reps of his stretching routine. 


He likcs the fceling of renewed energy and of doing something physical 
bctween the mental exercises. 


Berta takes a short five-minute break after reading a textbook 
aSsignment. Shc finds that when she writes down her summary zƒrer the 


brcak. she remembers more of what she read and how it fits into the bịg 
pIcture. 


Hector closes his eyes for ten minutes between studying different 
subJccts. Some basic yoga breathing and meditation make him feel refreshed 
and help separate the subjects in his mind. 


Finally. letUs be realistic. Do you ever have trouble resisting the urge to 
slack off3 I might help to remember these words of Victor Frankl. founder 
of one of the Vienna schools of psychology: 
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Liv€ as if you were living already for the second time and as ¡if you had 
actcd the first tỉme as wrongly as you are about to act now! IL seems that 
thcrc ¡is nothing that would sumulate a man`s sense of responsibility more 
than this maxim. which invites him to imagine first that the present 1s past 
and, second. that the past may yet be changed and amended. Such a nreccpt 
confronts him with life`s finiteness as well as the finalirr of what he makes 
out of both his life and himself. 


- Victor Frankl, "Logothcrapy in a Nubhell,” Man's Search for Vfeaning 


YOUR SPECIAL STUDY SPOT - Góc học tập lý tưởng 


Have you ever noticed where kids study in your hish school? Out on the 
lawn, in the hallways. draped over a bleacher bench. in a noisy classroom. 
in the cafetcria line, at the bus stop - maybc evecn somectimes ¡in study hai] 
and the library. 

If you fcel that these places don`L offcr you a place to setle down and 
Spread out your notes with a minimum of đistracuons, find yourself a special 
study spot. You can even designate one at home and one at school. 


At home. the ideal location 1s one you can call your own - where you 
can retreat to study and where you can leave your "stuff.” Some Ideas for 
a special study spot at home are: 


®  a corner ofthe kitchen or den 

®  a desk or table in your room 

e®_ a clcaned-up area In the garage. basement, or attIc 

e  a large walk-in closet that you have converted into a study 


Remember. you will want to be in a well-lit area where you are comfortable 
and where you can have your books and papcrs or computr in casy reach. 
Add plants or a súck of burning incense Iƒ they relax you. Put away or turn 
off every disưracuon that might take your mind öofŸ of the task ahead! Ask 
your family not to disturb you or bring you the phone when you are in your 
Study $pOL. 


The ambience of your study spot - Môi trường học tập 


Webster`šs defines œience aS "ân environment or its distinet aunosphere. ` 
The cnvironment you study 1n 1š a crucial elecment of your academic success. 
One cxpcriment in study ambience moved a small group of študentx trom 
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a loud, busy room into a quiet study area, where they accomplished in 
three hours what had previously taken ten hours! 


Your study location may vary. Sally studies at the desk in her bedroom, 
and Lionel sits against an old tree in the park. In addiuon to location, the 
elements that comprise the ambience of your study area are: 


®_ noisc Or silcnce 

®_ kind of noise (music, whispering, TV, footsteps in a library) 
e_ lighting (where, what kind. how bright) 

®_ your view (a wall, the woods outside the window) 


®_ temperature of the arca (too hot, too cold)  smells in the area (burned 
toast, strawberry Incense) 


e  ventuilation (stuffy, good air flow, drafty) 

®  visual movement around you (your siblings wrestling, people walking by) 
®_ furniture (comfort and ergonomics of your chair, desk, study nook) 
® cmotional connections (relaxed feeling, tension) 


Your learning style or styles (see Secret 5) may even contribut€ to your 
study ambiencc. For example, some of us who are rhythmic or musical 
learners can actually review and retain berrer with music or TY ¡n the 
background (sorry, Mom). MarIie-Teresa, who is a bodilykinesthetic learner, 
finds that she remembers the conJugations of Spanish verbs if she paces 
the room while repeating them! Most of us, however. prefer not to have a 
lot of visual distractions while studying. 


Now, consider all of these elements with your personality and 
cxperience. What is yowz ideal environment for studying? 


STUDY AEROBICS - Chiến lược học tập 


A concentration exercise: Use a study totem - Vận 


dụng sự tập trung: Dùng các hình tượng liên hệ đến 
việc học 


Strcngthen your ability to concentrate by selecting a physical symbol 
that wIll become associated in your mind with studying. This will be 
YOUT /wdy rofem. SelecL one paruicular articlc of clothing, such as a 
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Scarf or hat, or a little figurine or knickknack. Just before you start to 
Sstudy, put on your red ski cap or set your little study totem on the 
desk. The ccremony will aid concentration in two ways. First of all, ít 
Will be a signal to other people that you are working and that they 
should not disturb you. Second, going through a short. regular ritual 
WIll help you get down to work. Be sure that you don`t use your study 
totem when you are writing letters. daydreaming, or just horsing around. 
Kecp ¡L jusL for studying. If your charm becomes associated with 
anything besides books. get a new one. You must be very careful that 
1L doesn”t become a symbol for daydreaming. 


STUDY TOOLS - Dụng cụ học tập 


“The right tool for the right Job” may be an expression your Father used to 
love to repeat (and you would roll your eyes, rIghU?). Well. he was correct. 
Why waste your time and cffortL with the improper tool? You wouldn`t 
hammer a nail in the wall with a screwdriver, would you? The same 1s truc 
of study tools. For example, donˆt practice for a geometry test with a 
permanent marker! In fact, selecting the right study tool ¡is a mụuch 
overlooked but very Important consideraton for mastering your study 
environment. Let s starL with furniture and comput€rs. 


Furniture and computer accessories - Bàn ghế và máy vi 
tính 


You should use a chair and desk or laptop board that are comfortable, but 
noL so comfortable that you will fall asleep. You should look [or proper 
back support and good venuilauon ïn your study furniture. MosL people like 
to write on a fat surface such as a table or desk, but some studentš prefer 
the angle of a drafting table. 


If you are siting aL a computer, you should have an crgonomically 
đesigned chaïr that ïš the right height and the best distance from the monitor. 
You mightL choose to add a lumbar pad for additional back support. Dependine 
on how long you SIL at the computer. you may try a leg rest or foot stool to 
relieve your lower back and lower legs. You may also want to búy a WTTSI 
support for your mouse pad or Keyboard. There are keyboards available 
that are shaped for better reach whecn typing and less possibility of carpal 
tunnecl syndrome (WrisLU stress). Some people buy a spccial screen to cụt 
down on monitor ølare and eycstrain. 
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Study supplies - Đồ trang bị phục vụ cho việc học tập 


Try to study in a cleared space. Prepare your study area with what you 
may need be/ore you sit down, such as: 


e©_ tcxtbooks. manuals, lab books 

®  lccture notcs 

e- flashcards 

® DracUCC tCsLS 

e_ blank index cards pens and sharpencd pencils 

®_ corccuon fluid 

®  measuring and calculating tools such as a calculator, ruler. and compass 
Resources - Sách tham khảo 


Ask yourself, *What resource tools might I necd to study for this test?” 


dicuonary thesaurus encyclopedia periodicals and books sofÍtware 
list of websItes 


MINDBENDEER - Thứ giãn 


Conduct your own study environment analysis - Tiến 
hành phân tích môi trường học tập của bạn 


The goal of this analysis 1s to he]lp you cvaluate the threc places you 
study most frequently. Begin by identfying those three locations ¡in 
the blanks below. List them In the order that you use them. from most 
[requently to least frequently used. Then answcr cach question 


according to whcther the statement ¡is mostly true (T) or mostly false 
(F) about cach of the three places you have idenuified. 


Place A 
Place B 
Place € 
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PLACE A PLACE B | PLACE C 


I.  There are few 
đistractons, such 
as a phone, 
computer, or TV, 
in this location. 


Other people 
rarely Interrupt 

me when I study 
in this location. 


This ¡is a quiet 
location, with 
almost no 
interruptions from 
phones ringing. 
people talking, or 
music playing. 


4. Itake a limited 
number of breaks 
when [ study In 

this environment. 


I study here 
regularly during 
the week. 


I tend to kccp my 
breaks short when 
I study ï¡n this 
locauon. 

7. Irarcly talk with 

pcople when Ï 

studv hcre. 
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1... PLACEA | PLACE B | PLACE C 


8. The temperature 
in this place 1s 

very comfortable 
for studying most 
of the time. 


The chaïr in this 
placc 1s very 
conducIve to 
studying. 


The desk or tablc 
in this place 1S 

VCry conducIve to 
studying. 


The lighuing ¡in this 
plac€ 1s Very 
conducIve to 
studying. 


There are Íew 
things In this 
location that are 
unrelated to 
studying or school 
WOFK. 


When you have answcrcd all 12 questions, add the number of *Truc ” 
rcSponses you gavec [or cach of the three places. The place with the 
highest total is probably your best environment for studying. 
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Just the facts - Điểm cần nhớ 


Take an acrive role in studying. 
Empower yourself with a positive attitude. 


Eliminate brain interference, such as physical and emotional 
đistractions. 


Nurture concentration by practicing the steps on how to focus. 


Make time for study breaks - reward your concentration. don`t 
undermine II. 


Crcate a study ambience that will foster comforL and efficiency. Pay 
attention to noise. lighting, ventilation. movement, and furniLure. 


Select the right study tools for the job at hand, including furniture, 
computer accessories, materials, and resources. 


66 


8í quuết 5 


Discovering 
Your Learning Style 


Kbám pbá ra cách bọc của bạn 


Which learning styles do yø use when studying? 

Learning styles are diffcrent approaches to thinking and absorbing matcrial. 
We not only learn at different paces. but also in different ways. Most of us 
havec at least one dominant style. but all students use a combination of 
lcarning styles - depending on the activity they are involved in. 


WHAT KIND OF LEARNER ARE YOU? - Bạn là típ người có 


cách học như thế nào? 


You are a uniquc learner: No one else processes information in exactly the 
samc way you do. When you discover the ways you learn best. you can 
cxpand the sứưatcgies you usc for learning and studying. Ulimatcly. thís 
WIll mean more efficient learning and test taking. 


Consider how you lecarn a new piecc öof information. For example. 


whcn a fricnd gives you his or her phone number, how vou do learn and 
rememibcr 1L) 


Do vòu sce the numbcrs in vour head2 
Do vou say thể numbcrs. perhaps over and öover, ín vour head 
Do you sày thẻ numbcrs out loud? 


Do you Write the numbBecrs in the air with your finger? 
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Do you make a picture of the numbers2 
Do you hear the tones of the numbers”? 
Do you put the numbers ín ccrtain groupings”? 


ThinR ahouL what vou liKe to do and what comes casily tò vou. Usually 
You are comfortable doïng ccrtain acUViUes. and vo #©L more out ðF these 
acUIvViues because they match your learning style. lo you doodle? Do you 
love rolc-playing games? Are vou a lisU maker2 AIc you aÍWaXs actxe” 
Thesc arc clues to your learning style. 


LetLs explore IWO malor approaches to learning: Right-hrain/left- brain 
and Gardner`s multiple intelhigences. 


Right-brain, left-brain - Wão phải, Não trái 


One well-known approach to learning dcals with whether the right side or 
the lefU side ð0Ê your brann 1š dominant. Modern seicntists Know that your 
lef brain is your verbal and rational brain. and your right brain Is your 
nonvecrbal and intuitive brain. You require speccial functons from both sides 
OŸ your brain to accomplish most tasks 1n your daily life. However. there 
are some nonverbal tasks - such as drawing. paintine. dancing and music. 
at whiích your right brain excels and you would be better öff shelving your 
left brain functons to preventL interference [rom your rattonal side. 


The two sides do communicate with cach other, though. and you wIl] 
TCCOgniZ€ aspects of your thinKing process In both sides. 


Although most people can be categorizcd as lef- or ripht-brain thinKers. 
therc are exercises that cạn help vou dđevelop and nurture either side. You 
can explore websites on the suBject or even take a free brain-dominance 
tesL at: brain.web-us.com/brain/ LRBrain.huml 

Right-brain thinkers - .Vgười sy nghĩ bằng não phải 

Right-brdin ðL credfixe thiu©ếrs (Súch aš arUStS, composers. and poets): 

e@ are usually lefUhanded 

®- sathcr informaulon bv feclings and intuttilon 


®@ do not usố a SUCP-PV-SLCP procesš tO gather informauion - rather, 1L 1s 
visually gathered all at once 


——————_-_._______-.=nẽ 


® _ retaininformation by using images and patterns and are able to visualize 
the whole idea 


® - may seemillogical or disorganized because they are emouonal, Intu10v€, 
and abstract in their thinking 


® are øood at coming up with innovative ideas 


Left-brain thinkers - Người suy nghĩ bằng não trái 
Left-brain or critical thinkers (such as scientists, accountants, and lawyer$); 


® are usually right-handed 
® are ØOOd at Orỹan1zing 


e tcndto be more orderly in their thought processes, collecting information 
using logic and sense 


®_ retain informauion using words, numbers, and symbols 


®_ sec only parts of the whole idea, which guide them ¡in their logical, 
step-by-step gathering of information 


®  cxpress themselves with concise words, numerical and written formulas, 
and high-tech systems 


Each kind of thinking has its own strengths. The right-brain thinker will 
come up with a good theme for a birthday party, but the left-brain thinker 
1s the one you count on to organize the party. send out the invitations, øet 
the food. and find people to help decorate. The rightbrain thinker excels at 
creative games like charades, and the left-brain thinker excels at games 
that require logic and following rules, like chess. Right-brain thinkers like 
the rhythm of poetry. Left-brain thinkers like figuring out the meaning of a 
poem. Are you left- or right-brain dominant? 


Tips from Damon for right-brain thinkers 


Damon. who studies with Amelia, relates what they study to what he already 
knows, in very broad ways - often in ways that would not occur to Amelia. 
Damon Is what 1s called a global thinker. 


When Damon is trying to understand a text, he uses imagery to visualize 
the order of events. History class is a challenge for him. *All those đates!" 
he cries. "They don't make sense to me.” Imagining historical events, 
Damon puts his mental pictures in order, like a cartoon. Sometimes he 
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draws them on paper. He then associated dates with the pictures. using 
Imagery to better understand the order of events. 


Damon is good at seeing the big picture, finding themes. and drawing 
conclusions. He finds speaking his ideas into a tape recorder helpful. 
Sometimes. Damon uses his imagination to pretend that a textbook secuon 
IS a speech or a play and he`s the announcer or actor. He is often best able 
to express himself using art, music. or dance. 


Tips from Amelia for left-brain thinkers - Bí quyết của 
Amelia giúp cho những người suy nghĩ bằng não trái 


Amelia is left-brain dominamrt; she naturally thinks in an orderly way. This 
1S called sequential thinking. She notes events and puts them In a sequence 
to understand them. Amelia's poetry class is a challenge - all those images! 
So she turns her reading Into a kind of detective story, asking herself, 
"What happened first? Then what happened? What next? What led up to 
the ending?” It is her sense of sequence that allows her to create outÏines 
of what happens In the poem and translate them to Images. 


Amelia also rewrites her class notes in list or outline form. putting 
details under maJor topic headings. She reads her notes Into a tape recorder 
and plays them back. She breaks her subjects Into parts, forming categories 
and subgroups. Timelines and formulas help her remember data. Amelia 
takes advantage of her strong skills in deductive, ratonal, and concrete 


analys1s. 


Gardner's multiple intelligences - Thuyết đa năng của 
Garder 


Author Christopher Koch writes, 


When Michacl lordan performs an inexplicable maneuver in the air above 
a basketball courL or Luciano Pavarotti extracts another shimmering high 
C from the gristle of his vocal chords, we don”L necessarily think of either 
of these men as being ¡intelligent. They might be, but we assume these 
talents to be peripheral to intelligence rather than proof of ¡t. 


Howard Gardner, a Harvard University professor of education and author, 
đisagrees. When Jordan lifts off or Pavarotti opens wide, Gardner sees 
intelligence - something called bodily kinesthetic intelligence in the 
case of Jordan and musical intelligence ¡in that of the bịg tenor. Gardner 
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docsnˆL limit smarts to the tradiúonal realms of logical rcasoning and the 
ability to manipulate words and numbers. He says Ww€ are all cadowecd wIh 
cighL đistinet forms oŸ intelligence that are gencuically determined bút 
can be cnhanccd through pracuice and learning. 


- Christopher Koch. CJO Afaeuzine. March 1S. 1996 


LÐr. Gardner`s Muluiple Intelligence (MI) Theory recognizes that intclligence 
can come in many forms: 


lệ 


“2 


"3 


Verbal/Linguistic Intelligenee - sensiUIvity to the meaning of words, 
grammar rules. and the funcuion of languagc. as in writing an €ssay; 
somconc with this kind of intclligence likcs to *play with words.” 
Logical/Mathematical Intelligenee - ability to sec relatonships 
bctwccn obJects and to solve problems, as in calculus and enginccring; 
someconc with this Kind of intclligence likes to "phay with quesuons.” 
Visual/Spatial Intelligence - ability to perceive and mimic obJects in 
different forms or cont€XtS, aS In miming OFT iñIpT€SSIOnISL painung: 
someone with this kind of intclligence likcs to *play with pictures. ” 
Musical/Rhythmic Intelligence - ability to hcear tones. rhythms, 
musical patterns, pitch, and timbrc. as in composing a rap or a 
symphony; somconc with this Kind of intelligence likes to *play with 
ìUSIC. 

Body/Kinesthetic Intelligence - loving movement. using the body and 
motor šystems ¡in the brain to solve a problem. as in catching a baill: 
someone with this kind of intelligence likes to *play with moving." 
[nterpersonal Intelligence - sensiuvity to the actions. moods. and 
leclings of others. as in tcaching, parenting. poliicking: someone with 
this Kind ði intelligence likes to Tplay with soclalizing.” 7, 
[ntrapersonal Intelligenee - ability to understand and define inner 
:oeclings. as in poctry and therapy: someone with this kind of intcllisence 
LNcš to ”p]lay alone.” 

Naturalist Intelligenee - sensitivity to animals, plants. and the 
€n\ ronment, noticing patterns in nature and caring deeply ahout nature, 
4s 1n collceting rocks and minerals: someone with thís kind of 
ietelligence liKes to *play ïn nature.” 
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STUDY AEROBICS - Chiến lược học tập 


Integrating technology into multiple intelligences - Kết hợp 


công nghệ vào thuyết đa năng 


Ycs. your learning style can be cnhanced with technology. 


Verbal/Lnguistie 

e_ c-mail and chat rooms 

e  CD-ROMs and softwarc tcaching lanpuage, writing. editing, and 
rewriting skIlls 

e  dcsktop publishing programs and multimedia authoring 

® programs that allow you to create stories. poems. and cssays 

® using (apC rcecorders 

®_ browsing the Intcrnet 


Logical/Mathematical 


computer programs and games that teach logic and critical thinking 
skils 

đatabase and spreadshect programs to organize data 
problem-solving and math software or websitcs 

Computer Aided Design (CAD) programs 

stratcøy game softWare 


sraphing calculators 


Visual/Spatial 


draw, paint, and 3-D programs 

surfing the Internet 

organizing files and folders to develop spatial understanding 
webpage design šsofware games 

spreadsheet programs that allow you to see charts, maps, or diagrams 


mulimedia authoring programs 


r2 
Music/Rhythmic 


®  music composing softWare 

e®© CD, CD-ROM, and DVD players 

® programs Integrating storiles with songs and instruments 
®  CD-ROMs about music and instruments tape recorders 


® word prOC€SSOTS (tO WFTItC reVIeWS OF lyrICS) 


Body/Kinesthetic 


® computcr use resulting in better hand-eye coordination 

® sofUtwarc games that need keyboard, mouse, Joystick, and microphone 
®  programs that allow you to move objects around the screen 

® typing on a tYpewrIter or Word prOC€SSOT 


® animation programs 
Interpersonal 


® group Work or tutoring with two to four people on computers 
® computer øames for tWO or more 

® programs for øroup prescntations 

® tclccommunicatuion programs 

®  c-mail and chat rooms 


® interactive distance learning 
Intrapersonal 


®  any programs in which you work independently and at your own pace 
®  sames for one person 

® Ðrainstorming or problem-solving software and websites 

® word processors for kecping a journal 

®  a mulumedia portfolio 


®_ video cdiung 
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Naturalist 

® tapc rccorder to record nature 

®  digital or SLR cameras and video cameras to record nature 

® software, games, CD-ROMs, and websites on nature topics 

e_ slide or Microsoft PowerPoint projector 


®  binoculars, telescopes, microscopes. or magnifiers 


A Mix of learning styles - Kết hợp các cách học 


Some students have one dominant ¡intelligence or learning style. but most 
of us have a mix of several. For example, lake, Katie, and Meghan all 
learn best when they are moving In some way - the ways vary, but they are 
all kinesthetic learners. Nouice their secondary learning styles. 


® - Jake hatcs sports, buthe`s acuve in other ways. His hands move like butterflics 
when he speaks, and he hops around a lot! He likes working with people and 
telling stories and Jjokes. (Gardner MIs 5, 6, and 1) 


®  Katie`s friends say she`s quiet and introspective. She loves knituing. 
She often doodles when she`s studying - ¡in class or on the bus. She 
feels that knitting and doodling help her think clearly. (Gardner MIs 7. 
3, and 5) 


®  Meghan is areal jock who loves basketball and ice-skaung. She dances 
to any kind of music and hums a lot. In class, she`s usually tapping her 
foot. Meghan ¡s also an avid list maker. (Gardner MIs Š5. 4, and 2) 


THE NINE INTELLIGENCES - Chín khả năng 


1. Verbal/Linguistic ¡intelligence: Úsing language 
effectively - Khả năng ngôn ngưữ/Ngôn từ: Dùng ngôn 
ngữ hiệu quả 


Does this sound like you? Do you: 

® have arich vocabulary and a sensIIvity to the meanings of words2 
e_ like to tell, write, and listen to stories2 

e_ cnjoy listening and talking to people2 


e_ like word games, word play, Jokes. and puzzles? 
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® sortL information through your listening and repcating skill? 


Your study style - Cách học của bạn 


You probably love to read, write. and listen to the beauty and richness of 
languaøc: you may be interested in word derivations. grammar, and 
definitions. You like word play, puns, jokes, and word games such as 
crosswords. You may be the class clown or the most sympathetic listener. 
You are mosLt likely an excellent note taker. You benefit from studying 
with a partner and taking turns reading. spcaking. and listening about your 
subJccts togcther. 


Tips - Bí quyết 


Play reporter, intervicwing people for a reporL or a family history. 

® 1 istcn to books-on-tape ¡in the car or on a Walkman. 

®  Write pocuy, short storics, articlecs, and plays. 

® Tapc lcctures and listen to them when rewriung notes. 

® . RcpcaLvocabulary or conJugauons out loud in the shower or while walking. 

e_ Write new lyrics to a familiar tunc. 

2. Logical/Mathematical ¡intelligence: Úsing numbers 
effectively - Khả năng toán học/Logic: Dùng số hiệu quả 

Does this sound like you2 Do you: 

®@- havc a strong curlosity about how things work? 

® likc tö asK questions and Investigate2 

® usc numbcrs wiscÌy and enjoy solving problems2 


have the ability to understand logical patterns. categories and 
relauonships. and causcs and effects? 
® cnJoYy sứratcgy gamecs. logic puzzlcs, and experiments? 


®  likc to use computers? 


Your study style - Cách học của bạn 


You haxe ä štructured. organizcd way öF thinKing. You are good at making 
lists and chartš (Sequcntial thinking). You don”LalWays want to know exaerlu 
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what somcthing is because you prcfcr to figure iLout yourself. You probably 

like algebra bctter than arithmetic. The meanines in shorL stories. novcls, 

ðF DOCTMS come easily to vou. 

Tips - Đí quyết 

®  Makc ouulines to help align your thinking. äs you review old material 
and add new information. 

®  Practicc excrciIscs called sy/øgismøx, súch as "HA B.andB C.then A 
Œ.” Solve logic puzzles, eames. jigsaw puzZles. and riddles. 

® - Rcad mystCrics Or crIme InVestIgatons and try toö figure out the an$WCT., 

®  Enjoy how-things-work and cross-sectlon booĂs. 


® - Dcvisc qucsuon-and-answer sessions with vour study buddy or [or your 
Study øroup. 


®  Enjoy the Internet and multiple software programs. 

3. Visual/Spatial intelligence: Thinking in images - Khả 
năng quan sát/nhận định: Suy nghĩ bằng hình ảnh 

Does this sound like you2 Do vou: 

® casily visualize threc-dimensional objects? 

®  takc information and trans]late 1Linto images and pictures ïn your mìnd) 

® rcUricvc informauon through imagcs and pictures you have štored carher2 

® cnjoy øeomcuryv and recognize the relauonships of objects in space 2 

e@ like to look at or create drawings. sculptures, Or crafts? 


e_ sctcallcd a "*daydreamer "3? 


Your study style - Cách học của bạn 


You are probably succcssful in geom€trv and very good ín visual arus, 
seulpture. architecture. and photography. You may cnJov maZes and Jipsaw 
puzzles and spcnd vour free tữme drawing or building. You probably like tò 
sec the "whole picture ” (global thinKing) and öften don 't necd to work 
through individual parts., aš sequenuial learners do. 
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®  Turn what you're reading into your own cartoon or storyboard. 


®  Pay attention to the *movie”ín your head. Draw pictures that come to 
mind In the margins of your teXtS, or in yOur notes. 


e  Write or rccord a summary using doodles, symbols, and colors. 
®  Film a report or design a newsletter with desktop software. 


®  Write stories and reports from photographs or painuings. or from video 
or educational TV. 


4. Musical/Rhythmic ¡intelligence: Understanding and 
expressing music and rhythm - Khả năng âm nhạc/làn 
điệu: Cảm nhận và thể hiện khả năng âm nhạc/làn điệu 


Does this sound like you? Do you: 


® - havc the ability to hear and recognize tones, rhythms, and musical patterns?2 
® show sensItivity to nonverbal sounds in the environment2 

®  play an Instrument or belong to a choir? 

®  rcmembcr and repeat a melody after listening to it once? 


®  cnjoy listening to music and singing to yourself2 


Your Study Style - Cách học của bạn 


You have a wonderful ability to understand the structure of music, to create 
melodies and rhythms. You can learn through rhythm and melody. You 
prefer to have music in the background when studying, and you learn new 


things morc easily IŸ sung, tapped, or whistled. You are probably an a„ditory 
learner, preferring to hear a lecture or a tape. 


Tips - Bí quyết 
®  Listen to books-on-tape and lectures in the car and on your Walkman. 
® Turn Iinformauion into a rap or song lyrics. 


® - Study with Mozart playing in the backeground: his music has been proven 
to align the brain`s rhythms. 


® - Dance or move around to music while reciting. 


® Tạp vour foot or Íingers as you read your texL as iF ïL were a Song or 
poem. This works with math and scienee Ês==--' 


T7 


5. Body/Kinesthetic intelligence: Using the body and 
movement to express oneself - hả năng vận động/cơ 
thể: Dùng cơ thể hay vận động để thể hiện bản thân 


Does this sound like you? Do you: 


®  nccd to touch and manipulate things? 
® tcnd to move, jump, hop around, and fidget? 


®_ lcarn bettcr when doing hands-on work, such as a science experiment 
or building a model? 


® like participating in or watching games, sports, acrobatics, or acting? 


Your study style - Cách học của bạn 


You are more succecssful in learning 1ƒ you can touch, manipulate. and move 
or feel whatever you are learning. You do well with physical actIviUIcs: games, 
acung, hands-on tasks, and building. You probably process Information 
throueh movement or watching movement, like when historical scenes are 
acted out or when given an assignment to build a bridge out oŸ toothpicks. 


Tips - Bí quyết 

® - Dưring a lecture, doodle or silently tap you finger when you are not writing. 
®  Rewrite your notes - a physical actIVIty. 

®  Enjoy crafts, building. and working on mechanical projects. 


®_ Study by moving. After a study session, take a notepad and pen and go 
for a 20-minute walk. Stop and write down thoughts on what you studied 
as they come to mind. 


® Use a computer - this involves constanL acuton. and there is a lot of 
acton on the screen. too. 

® * Learn by watching TV or videos. such as the History. Discovery, and 
Travel Channels. 

6. Interpersonal intelligence: Understanding people and relationships 

Does this sound like you3 Do you: 

® understand and care abouL other people`s feelings? 


®_ notice Facial expressions, gestures, and volces? 
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recognize điffcrences among people and value their points of view 
with sensitivity fo their motives, moods, and intcntions2 


have a lot of friends2 


maintain good relatonships with family and fricnds2 


Your study style - Cách học của bạn 


You are good at working with a partner ör ín study groups. You listen well 
and contribute. too. interactng effectivcly with those around you - teachers 
and fellow students. You like to teaạch othecr kids and take part in school 
organizations and clubs. You have the ability to influence pcople. and you 


darẻ 


probably a natural leadcr. 


Tips - Bí quyết 


Study and review with others. bouncing ideas off of them. 

Whecn working with a study buddy, you can cach become a different 
character and discuss - or debate - the topIc you are studyinỹ. 

Usc your empathctc sKills to try to understand the motivations and 
dccisions ö£ poliical sciencc, history. and sclencc leaders. 


Brainstorm and problem-solve with friends, do practice tests, and discuss 
class notes toøcther. 


7. lntrapersonal intelligence: Understanding oneself - Khả 


năng nhận thức bên trong: Hiểu được nội tâm của mình 


Docs thịš sound like you2 Do vou: 


have an awarcness Of vour own strengths. weakncsses. feelings. and moods? 
prcfer to study and play alone? 

use vour šself-Knowlcdee and šelf-discipline to reach vour goals2 
monitor your thoughts and feelings and control them pretty wel]? 


lcarn best through observing and listening2 


Your study style - Cách học của bạn 


You are sể]Í-mOUY atCd and prefCcr to study on vour own Without distractlons, 
You are 3Ïso analyical and prone to introspection. You enjov solitarv 
acuvies TK rcading and writne. You process information internally, 
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challcnging vour own thoughts and assumptions with case. You may be 

quictL or shy in class and have trouble speaking up ín a group setting. 

Tips - Đí quyết 

Usc your sclf-Knowledee to seL up the best study plan for vour goals, 

®  Dcsign a quict, private space for studying and ášk for cooperaton 
from your family. 

e - Role play: IÝ you are studying managemenL. pretcnd vou öWn vour oWn 
company: 1ƒ you re študving chemistry. think ðƑ yourself as a chemIst, 

e_ Try rcading and wriung while walKing around the house. 

®  AcL ouL what you have learned, Nobody`š Watching - your character 
can cven be a machine 1Í that s what you are learning abouL 

® - TalK to yourselfas youreVIiewW materials [rom a tap, notcs. or a reading. 

8. Naturalist intelligence: Connecting with nature - Khả 

năng về ngành tự nhiên: Có môi liên hệ với thiên nhiên 
Does this sound like you3 Do you: 
®_ carc about plants. animals. the environment. and endangercd species2 
like to collect rocks, flowers. or seeds? 

®_ show strong interest in natural scienccs such as blolosy, astonomy, 
meteorology, and zoology? 

®_ cxaminc and notice patterns and characteristics in nature 2 

® cnjoy outdoor activities. sụch as hiking and camping ? 

®  likc to read or watch shows abBouL animals and plaàntš and the 
environment? 

Your study style - Cách học của bạn 


You have ä sương connecton to the outside world and enjov outdoor 
acivitics. You notice patterns and things from nattre easily and máy have 
nature collecions. You probably enjoy t©xL, storles. and showx that deal 
with natural cvents. You learn characteristics. names, and other naturc- 
related data casIly. 
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Tips - Bí quyết 

e®_ Rescarch and create an outreach project on the environment or an 
endangered species. 

e©_ Read and study for tests while walking or siting outside. 

e _ Voluntecr at you local animal shelter, or train a Seeing Eye or hearng dog. 


e_ Collect and ¡identify the types of flowers, bugs., and trees in your 
neighborhood. 


®_ Lead your class or study group on a nature hikce. 


e_ Pracuice biking, camping. fishing, or gardening. and keep a Journal of 
YOUT DrOBT€SS. 


e Watch Wafional ỞGeographic, the Discovery Channel, or other 
programming that explores wildlife. 


9. Existential intelligence - Khả năng hay thắc mắc, tìm 
hiểu sự việc 

Dr. Gardner has recently suggested a ninth intelligence to include people 

who cnjoy thinking and quesuioning and are curious about deep unknowns 

such as life and death, spacc, time, and truth. This category would include 


thinkers like Aristotle, Plato, Confucius, Ralph Waldo Emerson, Albert 
Einstein, and Margaret Mead. 


Students with this Intelligence might pose and ponder questions such as 
*Why are we here on Earth2”, "Is there life on other planets2”. “Where do 
living things go after they die?”, and *Who werc the famous philosophers 
and what did they conclude?” 


MINDBENDER 


Activity chart for multiple intelligences - Bảng tóm tắt 
về các khả năng 


se storytelling to explain a process. 


Verbal/Linguistie Arrange a debate. 


Writc a poem. myth. legend. short play. 
ðOTr news article. 


Logical/ 
Mathematical 


Visual/Spatial 


Musical/Rhythmic 


Body/Kinesthetie 


Create a talk show radio program. 
Conduct an interview. 


Translate matcrial into a mathematical 
formula or a timeline. 


Design and conduct an experiment. 
Make up syllogisms and analogies. 


Describe the patterns or symmetry In a 
subJect. 


Chart, map, cluster, or graph. 


Create a slide show. videotape. or photo 
album. 


Create a piece of art that demonstrates 
a theory. 


Invent a board or card game. 
IIlustrate, draw, paint, sketch, or sculpt. 


Give a presentatlon with apprOpTIate 
musical accompanimenI. 
Sing a rap or song that explains the material. 


Explain how the music of a song 1s 
similar to a literary theme. 


Make an instrumenL and use 1L to 
demonstrate the material. 

Create a movemenL or sequence of 
movements to explain the material. 
Makce task or puzzle cards. 

Build or construct a model. 

Plan and attend a field trip. 


Bring hands-on aids to demonstrate the 
mater1al. 
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Conduct a mecting to address an ¡ssue. 
Interpersonal Participate in a serVvice proJ€c!. 

Teach or tutor. 
Practice giving and receiving íeedback. 


Set and pursue learning goals. 


Intrapersonal Describe one of your personal values. 
Keep a Journal. 

Assess your own work on a proJect. 
Create observation notebooks of nature. 


Describe changes ¡in the local or global 
environmenI. 


Naturalist Care for pets, wildlife, gardens, or pai 


Use binoculars, telescopes, microscopes, 
Or magnIÍIers. 


Draw or photograph natural oh!- - | | 


Just the facts - Điểm cần nhớ 
®  Discover your learning styles by thinking about how you acquire and 


retain new Information. 


® One philosophy of learning styles ¡is the right-brain (creative)/ left- 
brain (critical) approach. 


®  Dr.Howard Gardner devised Multiple Intelligences (MI). characteristics 
that are inherited but can also be influenced by environment. 

®_ Thc MIs are Verbal/Linguistic. Logical/Mathematical. V iSual/Spauial, 
Musical/Rhythmic. Body/Kinesthetic, Interpersonal. [ntrapersonal, 
Naturalist, and Existential. 


® You may have one dominant intellipence or a mixture. 
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8í quụuết ó 


Creating and Implementing 
a Study Plan 


Thành lập uà tbhực biện 
bế boạcb bọc tập 


Sometimes put off structured studying because the task seems too big to 
handle. The idea of the SAT exam or the ACT assessment can be 
overwhelming. However, you can make any study schedule for a high stakes 
test manageable by creating a study plan. 


WHAT IS A STUDY PLAN? - Kế hoạch học tập là gì? 
Basically. a study plan ¡s an agreement that you make with yourself about 
how much time and energy you are going to dcvote to studying for a ma]jor 
exam. This agreement is then broken down into manageable pieces to be 
tackled before test time. 
Follow these four steps to creating a successful study plan for each of your 
BIG exams coming up this year: 
I._ Get the eorrect information. Your first step ¡s to find out as much as 
you can about the exam. Get all the details about the exam. including: 
e  When will irbe held2 
e  Whcrc will iLbe held? 
e  How do you registcr? 
e - Whecn do you need to register? 


e = How much does 1t cost? 
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e - What do you necd to bring with you to the exam? 


e  Whatexactly will be tested on the exam? (What subjects? What 
kinds of quesuons2) 


2. Find out what you already know and what you necd to learn. 


To create an effective study plan, you need to have a good sense of 
exactly what you need to study. Chances are you already know some 
of the test material well. Some of it you may only need to review, and 
some of it you may need to study in detail. If possible, take a practice 
exam to find out how you would do on the actual exam. How did you 
score? What do you seem to know well? What do you need to review? 
What do you necd to study ín đetail? 


3. Set a time frame. Once you have a good sense of how much studying 
is ahead, create a detailed study schedule. Use a calendar to set specific 
deadlines. If deadlines make you nervous, give yourself plenty of tìme 
for cach task: otherwise, you might have trouble staying calm and 
keeping on track. 

4. Break your studying into small chunks that will lead you to your 
goal step by step. A study plan that says *Learn cverything by May 
1" isn`L goiïng to be helpful. However, a study plan that sets dates for 
learning spccific material in March and April wi/ enable you to learn 
everything by May I. For example, if you have 3 months to focus on 
building your criuical reading skills for the SAT or ACT exam. you 
might create a schedule like the following: 


Review basic reading comprehension strategies. Start 
vocabulary list. 


Pracuce finding main idea and specific detail questions. 
Wcek 3 Pracuce vocabulary in context questions. 
Week +4 Pracuce Infcrence questions and finding references in text. 


Week 5 — Take reading comprehension pracucc test. 


Weck 6 Begin rcviewing grammar and usage rules. Start reading 
novel. 


Wcek 7 Review vocabulary. 


Wcek ä Practice critical reading quesuons. 


Wcck 9 Pracuice criucal reading questions. Review vocabulary. 
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Wecek_10 Take practice test. Finish novel. 


Week 11 Start overall review. 


Week 12 Continue overall review and taper all week to test đay on 
Saturday. 


As you set your deadlines, think carefully about your day-to-day 
schedule. How much time can you spend on studying each week? Exactly 
when can you fit in the time to study2 Be sure to be realisuc about how 
much time you have and how much you can accomplish. Give yourself 
the study tỉme you necd to succecd. 


5. Stick to your plan. Make sure you have your plan written on paper 
and posted on the bulletin board in your room. on the refrigerator, Or 
even in your locker. (Don't just keep iLin your head!) Look at 1t 
regularly so that you can remember what and when to study. Checking 
your plan regularly will also help you see how much progress you 
have made along the way. 


IUs very important that you đon'f give up 1Ÿ you fall behind. Unexpected 
events may interrupt your plans. You may have to put in extra time on the 
yearbook committee; you may have to deal with a problem at home, or you 
may even come down with the flu. Or it might Just take you longer to get 
through a task than you planned. That's okay. Stick to your schedule as 
much as possible, but remember that sometimes life øets in the way. 


For example, if you have a family problem that `s keeping you from 
Concentrating. you may need to postpone your studies to take care of that 
problem. Just remember to reschedule your study time. Better to study 
later when you can coencentrate than to waste time “studying” when you 
are unable to focus. 


So, if you miss one o£ your deadlines, don”t desparr; Just pick up where 
you left off. Try to squceze in a little extra time during the next few weeks 
to catch up. If that đoesn`t seem possible, simply adjust your schedule. 
Change your deadlines so that they are more realistic. Iust be sure you su] 
have enough time to finish everything before the exam. 


Consider your study plan as a contract holding you to certain rules for 
studying. Essentially, your study plan will put you on the fast tracK [or 
exam success, as well as provide you with answers to the whos, whats. 
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whens, and wheres of your study acuvities - the topics of the rest of this 
chapter. As you may have guessed, the creauon and implementation of a 
study plan fits hand in hand with successful me managemenI. 


For that reason, you will benefit the most by referring to Secret l after 
reading this chapter. 


Note: Study plans are different than study schedules. Your study schedule 
is for everyday school stuff; your study plan ¡is for the BIG EXAM! 


Because there are many variables included ¡in study plans. and because 
each test taker has unique needs and different time frames ¡in which to 
study, no two study plans will be the same. Bear in mind that the plan you 
create for the SAT exam ¡s going to differ from the plan you create for 
VOUFr state exit exams. Every từỉme you begin to think about a high stakes 
test. think first about starting a fresh study plan. As you get ready to create 
your study plan, ask yourself these Important questIons. 


Who - Ai 


Who does this study plan affect? Will you be studying independently, with 
a study group or partner, or with a tutor? Obviously, your study plan will 
include you. but are there others who will be affected by the plan? You 
may be Involved in a study group or evening class that meets two times a 
week or on Saturday mornings. Be sure to include this in your study plan. 
If you have a parent or tutor assisting you as you prepare for a major test, 
note those sessions in your study plan as well. Remember, anyone whose 
help you depend on to help you with test preparation should be mentioned 
in your plan. Ôn a related note, do not arbitrarily include friends on your 
study plan Just because you think that you miehf study with them sometimes. 
Only include those people with whom you know you will be studying for 
your high stakes exam. 


What - Cái gì 


What are you goiïng to be studying2 How will you prioritize your work2 Create 
a list of all of the subJect areas on the test that will require your attention. 
The SAT cxam has math and verbal sections: the ACT exam has English, 
rcading, science, and math sections; Advanced Placement tests cover only 
one subicct per exam, but you may have two AP exams in one month, so you 
may wish to combine them. for example, in an English-Calculus study plan. 
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Make some general decisions about which segments of the exam require 
the largest portion of your study energy. and be sure that you leave plenty 
of tìme for them in your schedule. For example. ¡f you are a math whiz. 
you may need to spend more time on your vocabulary lists when studying 
for the SAT exam. 


You may be faccd with the dilemma of what to schedule and when. How 
you priOritiZ€ your study time ¡is as important as dcciding which topics to 
study. You know best when you are at your intellectual peak and are most 
able to grasp and retain facts. You also know which subjects are not as 
mentally taxing for you. Dependinsg on your learning style. you may want 
to review your most đifficult topics first or only on certain days of the 
weck. For example, you may decide that AP U.S. history requires a half 
hour of your time every day. but you may schedule Just a small block of 
time once a week for chemistry formulas for your ACT exam. Refer back 
to Secret 5 for more on learning styles. 


When - Khi nào 


How much time are you going to allot to studying for the Big Exam. and 
where are you going to find that time? Use a planner to chart where your 
tỉme commitments and obligations fall throughout the week. Dsing this 
chart, look for study opportunities. There are often short. unacknowledged 
windows of time in which to study. Using the fifteen minutes when you 
first arrive at school in the morning to review your Spanish vocabulary for 
your exit exam provides you with an extra hour and fifteen minutes per 
week of study time. Likewise, time spent checking your trig formulas on 
the bus or reviewing your notes on Lord øƒthe Flies prior to the homeroom 
bell really add up! 


Be sure that you are honest with yourself when making decisions about 
your tỉme. Obviously, you will not benefit iŸ you prefer to socialize during 
those fifteen minutes rather than study. If you are honest with yourself 
about that fact, you won`t make the mistake of tricking yourself into thinking 
that you will use that tỉme for academics when, in reality, you Won`t. 


Where - Ở đâu 


Part of your study plan includes wherc you will study. WIII you be studying 
at the library, at a friend`s house, or in a quiet corner of your bedroom? 
Ahhoneh some students are able to study effectively at school and during 


study halls, others prefer to study away from the school atmosphere. See 
Secret 4 for complete information on your study environment. 


WHY SHOULD YOU HAVE A STUDY PLAN? - Tại sao bạn 
nên có kế hoạch học tập? 


One of the benefits of a study plan is that it provides a self-monitoring 
technique that will give you a sense of ownership over your work. By 
creating, implementing, and then sticking to a study plan, you will learn 
the skills of self-evaluation, reflection, and following a rouuine as you 
work toward your goal. Also, by having a study plan, you are able to measure 
how much time you are devoting to the necessary subJect areas. As you 
take pracUce tests, you can see how your focused study is paying off. If 
YOU ar€ noL improving in one or more areas, you can adjust your plan to 
refocus on those areas you need to work harder on. 


HOW TO START A STUDY PLAN - Cách lập bảng kế hoạch 
học tập 


Creating a personal study plan is not difficult. It simply requires that you 
si: down and make some decisions about what your academic goals are, 
and how you can best achieve them. It is a good idea to involve an adult or 
mentor in the creation of your study plan. This person can act as the witness 


to the contract that you are creating with yourself and can help get you 
back on your feet If you begin to falter. 


MINDBENDEER - Thư giấn 


Simple questionnaire - Câu hỏi đơn giản 


A basic study plan can be enhanced by answering these questions. 


l.  When I study or do homework I necd 
a. qUI€I. b. soft music. 
When [ study I like to be a. 
alone. b. near family. 
[ like to study and do homework 


a. as Soon as I get homc. b. after Il unwind for awhile, 


4. The place I will study for the BIG EXAM ¡s 
5. The time I will study for the BIG EXAM is 


6. If I need help with the BIG EXAM I will 


Look at your answers above, show them to your parents. and enhancc 
your plan together. 


HOW TO STICK TO 'YOUR STUDY PLAN - Gắn liền vào 
bảng kế hoạch học tập 


Stucking to your study plan may not always be easy. and iUL wIll require a 
commitment. Your succ€ss 1s going to be đirectly related to the level of 
commitment you are willing to give. Share your study plan with others. Let 
your parents. older siblings, or a trusted teacher ¡n on the contract, so that 
they can help gct you back on track 1ƒ you begin to slip. Again. posuting your 
basic study plan in a place where you can sec iL every day will help remind 
you of the commitment you have made to yourself. 


Some tips that may help to keep your study plan on track ¡include the 
following: 


®_ Always refer to your study plan and attempt to stay on schedule. 
Stick as close to your plan as possible. If you find that you are 
consistentÌy spending more time on a task or sub]ect than vou expected, 
pcrhaps you need to reassess your plan. Remember, adjusting your 
plan ¡s fïne: IUis a guideline: ¡L is not Written in stone. 

e_ Practice, practice, practice. Do not try to reinvent the wheel when 
studying; use old pracuce tests and class worK assignments. Rework 
past assignment problems and tackle sample problems from the test 
sponsor. Visit testing websites and practice sKIlls online. 

e_ Keep a list oŸ key topics and major concepts. While in clasš and 
studying, write down the importanL items that you necd to learn [or 
your exam. 

e_ Selectively review your texts. When studying. do notcompletely reread 
your textbooKs and assigncd rcading. Skim them. use the notes that 
you havc taken in class, and refer to your lists and Index cards containing 
key IOpICS. 
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This will keep your studying free of mental clutter, allowing you to Íocus 


on the important concepts that will most likely be found on high stakes 
cxams. 


STUDY AEROBICS - Chiến lược học tập 


Avoid procrastination by creating a study incentive plan. Every time 
you stick to your weekly study schcdule, reward yourself with a favorite 
actIvity or meal. 


Helpful reminders: 


®  Post-ÏIt notes come in an assortment of colors and sizes, which 
makes them perfect for wriung out short To Do lists and notes. 
Suck them on your computer monitor, TV screen. bedroom door, 
or ¡in other easily visible places to remind yourself of daily tasks. 


Palm pilots (clectronic pocket organizers) work like minicomputers 


and help keep you organized and on schedule no matter where 
you are. 


Day planners also keep you organized and don't require batteries. 
Keep one In your backpack and remembcer to wrIte down important 
dates and assignments throughout the day. 


If you are extremely forgetful, leave yourself an answering 
machine or voicemail message as a backup reminder. 


MAKING ADJUSTMENTS - Tự đánh giá kế hoạch học tập 


Reassess vour progress on a regular basis. You will undoubtedly find that 
your study plan needs a few adjustments here and there. Ask yourself if 
you reached your goals. If not, where did you fall short and why? Try to 
assesS your plan every week as you move toward test day. The more you 
assess your plan, the better you will be able to hone it to your actual needs. 
Herc ¡s Janine`s SAT exam study plan. 


February Ï 


Week 1: Fcb. 
2- Feb. 8 


Week 2: Feb. 


9— Feb. 1Š 


Week 3: Fcb. 


16- Feb. 22 


SAT STUDY 
PLAN 


VERBAL 


Take practice 
cxam. Target 
weakness: 
critical reading 


Review 
reading 
comprehension 
Strategles. 


Start running 
vocabulary list 
for sentence 
completions 
and analogies. 


Pracuce main 
Idea and specITfic 
detail quesuons. 
Create analogy 
questions from 
vocab list. 
Review vocab 
with Jessica. 


Pracuce 
vocabulary in 
COnteXL queSUonš. 


Create sentcnce 
completions. 
Create flashcards 
for Latin roots. 


JANINE SALAZAR 


MATH 
Take practLtcc cxam. 
Target weakness: 
algebra 


Review quantHtative 
comparison 
SƯat€glcs 

Practice quadratic 
cquations and 
formulas. 

Review geomcưy 
theorems from last 
year. 

AIgebra tutor 
Thursday 4-5 P.M. 
Practice word 
problems. 

Review fracuons 
Create [lashcards 
[or geometry 
formulas. 


AlIlgebra tutor 
Thursday 4-5 PM. 


Review square roots, 
Review exponents. 


Review geometry 
flashcards. 


AIgebra tutor 
Thursday 


4-5 PM. 


Saturday 
€lass 


None 


None 


None 


Nong 


February Ï 


Wcek 4: 
Fcb. 23— 
Murch 1 


Week 5: 
Murch 2— 
Murcihi 8 


Week 6: 
Muarch 9— 
March 15 


Week 7: 
March I6— 


Marchi 22 


SAT STUDY JANINE SALAZAR 
PLAN 
VERBAL MATH 


Practice Inference 
and reference 
questions. 


Review Latin roots 
flashcards. 


Practice process of 
climination with 
Jessica. 


Take practice test, 
Re-evaluate 
strengths 

and weaknesses. 
Review vocab 
flashcards. 


Practice critical 
rcading questions. 
Create pracLice 
analogy questions 
with Jessica. 
Spring Break 


Create flashcards 
for common prefixes 
and suffixes. 
Review parts of 
spvech (for analogy 
qucsuons). 

CTcate more vocab 


tlashcards. 


Practice quantitauve 
comparison 
qucstLions. 

Review factors and 
multiples. 

Review probability. 
AIgebra tutor 
Thursday 

4-5P.M. 

Practice geometry 
questions. 

Review order of 
Op€rations. 

Create flashcards 
for math laws. 


AIgebra tutor 
Thursday 


+ 5P.M. 
Take practice test. 


Reassess plan. 


No tutor—Spring 
Break 


Review math laws 
flashcards. 
Review perfect 
xquares. 

Practice geometry 


problems. 


Suart 
Saturday 


program. 


9:30-11:30 
A.M. 


9:30—11:30 
^.M. 


Weck 8: 
March 23— 
March 29 


Week 9: 
Muaurchi 30 
April 5 


Week 10: 
April 6— 
April 12 


Week II: 
April I3- 
April I9 


Week 12: 
April 20- 
April 26 


SAT STUDY 
PLAN 


VERBAL 


Review flashcards 
for prefixes and 
suffixes. 

Review vocab 
flashcards. 
Practice sentence 
completion with 
Jessica. 


Review common 
types of analogIes. 


Review antonyms. 
Practice cnuical 
reading quesuons. 


Review Latin root 
flashcards 
Review all vocab 
flashcards. 
Evaluate study 
prOogr€ss 


with Jessica. 


Start oeverall 
TCVIecW. 


Conuinue overall 
review and taper all 
Weck unuÌ test dạy 
ðn Saturday 


JANINE SALAZAR 


MATH 


Review absolute 
value. 

Review decimals 
and perccntagcs. 
Review mean, 
median, and mode. 


Practice graph and 
tables problems 
Review polynomials. 
Practice system 0Ÿ 
equations problems. 
Review coordinate 
#cometry. 

Practlce word 
problems. 

Review rato and 
rate problems. 


AIgebra tutor 
Thursday 


4-5P.M. 
StartLoverall 
FCVleW. 


AIgebra tuLor 
Thursday 


+ 5P. 


Contuinue öš crall 
reVlew and taper all 
Week until test day 
ðn Saturday 


No tuUur., 


Saturday 
Class 


9:30—11:30 
A.M. 


9:30—11:30 
AM. 


9:30_—11:30 
A.M. 


Exam Dayv! 
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Just the facts - Điểm cần nhớ 


« =A personal study plan is a contract you make with yourself to help you 
succecd on each high stakes test. 


« You make the important decisions about who, what, when. and where 
as they apply to your study plan. 


s  Include an adult, teacher, or mentor in your study plan to heÌp provide 
SupporI. 


«  Refer to Secret Ì for tips on managing your time. 
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Bí quụuết ? 


Getting the Most 
Out of Class 


Tận dung thời gian bọc trơng lớp 


LISTENING TO A LECTURE - Nghe thuyết trình 


What is a /ecfzre? A lecture ¡s a talk given by one person. Lectures have 
been used In the classroom since medIieval times, when books were scarce. 
At that tỉme, a lecture (French for reading) was usually an instructor reading 
from the only book available, which was handwritten because the prinung 
press had yet to be invented. Today, lecturcs are sometimes read from 
books or notes, but often the teacher simply speaks abouta subJect, perhaps 
referring to a book or notes occasionally. 


Your Job as a student in a lecture situation 1s to be an ácfve ]istener, 
You want to become involved with what you are hearing. Thịs takes four 
steps: 1. absorbing information 2. analyzing what is important to remember 
or to study later 3. organizing ideas 4. writing down or drawing the 
information for future study Steps 2. 3, and 4 may come ¡in a different 
order, depending on vour listening and learning styles (See Secret Š). 


Listening Styles /ƒxow learn best by hearing. you might fínd that taking 
notes while you listen distưracts you from what you are hearing. To test 
this, listen to a talK show ve7/öứr taking notes: then, õön another day, listen 
to a tàlk show weh/e taKing notes, Deelide which works betuter for you. Either 
way, Wring down qucsuons that come to mìnd - or even key Wwords that 
will help you recall informauon - might be helplul. 


IƑvou learn best with imagex, you need to ”see” what you are listening 
to. Doodle or draw pictures, maps. or timelines of what the lecturer ¡1s 
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talking about. Use different colored markers to highlight your notes. 


Iƒ you learn best by using order, you will want to feel a clear order of 
cvents while you listen. Make lists and timelines of what the lecturer is 
saying. OQutline the lecture or number points in the margins. 


JƑyou learn best by doing and moving, you necd the sense that you are 
experiencing what ¡s being talked about. Try different ways of doing this. 
For đoing, you could pretend you are a reporter for a magazine on the 
subject of the lecture, and you need to take careful notes so your readers 
will have an accurate understanding of the subJect. For 2v. you might 
find that you stay focused best by wriing down every word or by gently 
tapping your foot to the rhythm of the lecturer`s speech. (Just don”t disturb 
others around you') 


Translating what you hear into useful notes - Viết lại những 
gì bạn nghe vào bảng ghi chú 


Depending on the teaching skills of your Instructor, you may necd to 
work harder at understanding what he or she has to say and translating his 
or her words into useful notes. Here are three stratcgies that instructors 
us€ tO Organize their lectures. se the same strategies to help you organize 
YOUT nOI€S: 

s« - bcginning - middle - end 
s  DASL - presenL - future 


‹  theme - sub-theme 


Some instructors put a loL oÊ stories, Jokes, or irrelevant material into their 
lectures. Do not include this extraneous material in your notes. nless í1 
helps you 1o remember a poimt. For example: "Organic compounds always 


contain carbon (pasta carbonara story). ” Discover more about memory tricks 
in Secret 9. 


Asking for help - Khi cần giúp đổ 

What ¡ƒ you listen and take notes but still have quesuons2 Whom can you 
aSK Tor help? 

s YOuUr tcacher (during class. after class. or during tutoring hours) 


«  vour lab partner or study buddy (more on thìs later ín the chapter) 
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»« a member of the class who seems to *øet it” 
« the class aide or student teacher 


s your study group (more on this later in the chapter) 


Hf you don”t understand a concept. get help as soon as you can. lL is best 
not to WaiL until the last minute to get help - your teacher may not be 
available to you. This ¡s especially important in science or math, where 
cach new lesson is often built upon the previous one. 


If you need to meet with a teacher or an aide for extra help. try to 
prepare speciIfic questions first. You are more likely to get clear. specific 
anSWersS. 


To help her through her Spanish class, Laurie`s mom hired a tutor. who 
is a Spanish major at a nearby college. Laurie had heard two inieresting 
facts about tutors: 


I. Hiring a competent tutor for 25% of the course content is as good 
as hiring one for 100% of the course. Why do you think thịs 1S2 


Answer: If you worked with a competent tutor for the ƒrsf 25% of 
the course, he or she could help you understand the basic, 
underlying concepts of the subject, for example. how to write proofS 
for Algebra II. Also, any good tutor would help you organize and 
prioriuze the subject you are studying - skills you could apply to 
the remaining 75% of the course. 

2. A good tutor`s grades go up along with the grades of the person 
being tutored. Why do you think this 1s? 
Answer: Teaching somcthing to someone else Is one of the surest 
ways to judge what you know and don`t know, what you remember 
and don`t remember. and if you know how to paraphrase (restate 
in your own words) what you have learned. Thịs ¡is why peer 
tutoring programs are so successful. 


STUDY BUDDIES - Bạn học 

In any class, ¡Lis valuable to get the phone numbers of at leasL two öŸ 
your classmates. That Way, ¡ƒ you get sick or miss clasš, you WwIll have 
fellow students to call to find out what you missed. They may letLvou copy 
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their notes or their audiotapes of a lecture. If you want to study together or 
chcck information - even if is over the phone - you will have potential 
study buddies. 


Atone time or another, everyone has dreaded the idea of studying for a 
particular exam because the topic was extremely difficult or painfully boring. 
In such instances, studying with a partner might be the best approach, 
Studying with someone else 1s often easier and more enJoyable. The partner, 
or study buddy, can be a classmate, friend, coworker, or family member. 


If your study buddy 1s studying the same topic you are, you can Work as 
a team ¡in developing questions and finding the answers. If your buddy is 
someone from outside class or work, she can act as your student as you 
teach her what you have been studying. She can also act as your coach by 
asking you such questions as. “What part of this interested you most? Why? 
What sticks out in your mind?” 


Working with a study buddy - Cách học với bạn 


By making yourself understood, listening carefully, and working with your 
learning style and that of your partner, you will get more out of studying 
with a study pal. And you will have more fun, too! You will probably feel 
a lot less pressure in school If you have someone to work with. When you 
work with a partner, you have someone to bounce ideas off of, discuss 
things with, and ask quesuons of. Heres how a study buddy can help: 


«  lf you are working on the same problem, one of you might know the 


answer and can help the other; if neither of you knows it, you can 
figure it out together. 


« = lÍ you are not working on the same thing, your partner can ask you 
questions to help you focus your studying. Your partner can also quiz 
you on the material and help you pinpoint your weak areas. And, of 
COurs€. you can do the same for him or her. 


Two heads are better than one - Hai người vẫn hơn một 
người 


Jack: What a waste of time. I don`t know why the sociology teacher showed 
us that movie. Nothing really happencd ïn ¡. 


JiÏl: Ï disagree. Ï was really impresscd by the way the people in the village 
stuck together and the way they treated their children. 
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Jack: That`s true. Ï was surprised. You'd think those kids would be spoiled 
by all that affecuon, but it was just the opposite. They really cared 
about cach other. I guess that`s why the instructor showed it. BuL it 
Was Sull too long. 


J¡II: Ï didn`t understand the part about the government workers coming to 
the village. Why couldn`t they just leave the villagers alone? Jack: Ì 
kind of liked that part: there was more acuon. with the trucks coming 
in and the villagers protesting. I guess ¡L had something to do with the 
øovernmert trying to change the economy, trying to help the villagers 
get regular Jobs Iinstead of digging for roots. 


J¡Iĩ: I hadn”t thought about that. That makes sense. 


What happened here2 Both Jack and Jill saw the film a litle differently 
after reflecting and discussing. Jack began to make more sense of the 
human ¡ssues ¡in the film. and Jill began to make more sense of the political 
ones. By working together, they made sense of something that was puzzling 
at first. They figured out much more than they would have 1f they had been 
working separately. 


Getting started - Bước khởi đâu 


You may not be aware of iL, bụt you already know how to work with a study 
buddy. Whenever you discuss an event, film, or newspaper or magazine 
aruicle with a friend, you are *working” with a buddy. IÝ you saw the film 
oör read the article, your friend might ask, “What dịd you thínk about 107,” 
maybe adding, *I heard it was.....,` or, *lve been meaning to sec II 
myself.” Your friend ¡s helping you remember what you saw, heard, or 
read by asking you that general question. 


As you think back on the film or evenLin order to telÏ your friend about 
it, you might think about La litle đifferently than you dịd when you saw 1L. 
Because your subconscious has had some tìme to pulÏ it together, you are 
more apt to have a clearer opinion oöŸ it now. Your modified thoughts were 
triggered by your friend`s quesuons. However, the goal of working with a 
buddy isn`t to change someone`s mìnd, but to help that person be more 
aware of what he or she 1š really feeling and thinking. 
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Finding the right study buddy - Tìm bạn học thích hợp 


Your ideal study buddy should be someone who: 


s« you are comfortable with 

»« 1S responsible and will keep agreements and appoinumecnts 
«  takes learning serlousÌy 

«  {akes you serilously 


You may think that your best friend or closest family member will be your 
best study buddy, and that might be truc some of the time. For instance, If 
you are terribly inimidated by the material you are studying and your best 
friend or younger sister 1s the kind of person who gIves you the confidence 
you necd to do well, this person may indecd be the best study buddy you 
could possibly have. 


But thecre are drawbacks to working with someone you know well. You 
might be tempted to spend your study sessions talking about things other 
than the topic at hand, which means you might not get much studying done. 
If you study with someone you barcly know, you have less to talk about 
and are more likely to stay focused on the study material. Whomever you 
decide to work with, make sure you use study sessions for their purpose: to 
learn the material, prepare for a test, or complete an assignment. 


Setting up a time and place - Chọn thời gian và địa điểm 


[L`s Important for you and your study buddy to meet fairly regularly. Try an 
hour per week to start. Decide togcther what days of the week and times 
are best for both of you. Decide where you would like to meet. You could 
takc turns going to cach other`s homes. Some libraries have meeting rooms 
that you can reserve ahead of time: such neutral territory might be the 
Iideal place to keep you focused. Does your school allow students ¡n the 
cafeteria after school? This area may work well for study buddies who 
have an hour to spend betwecn school and track pracuce. Is there a quiet 
coffee shop nearby? You want a place that is free of đistractions and 
convenlent for both of you. 


Getting the most from your study buddy - Học thật nhiều 
từ bạn bè 


Here are some tips for how vou and your study buddy can work toøether, 
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Set an agenda - Đặt ra kế hoạch cụ thể 


The Iirst thing you and your study buddy have to decide is how long your 
session wil]l be and what you want to cover in that tỉme. Be realistic when 
you do this: don`L try to cover fifty pages of your textbook ¡in an hour. You 
may also Want to sct aside specific portions of your time for special purposes. 
such as the following: 


At the beginning: Allot five minutes for sharing news of the day or 
airing complaints. I you set aside a specific tỉme period for talking about 
yesterday's math test or what a lousy day you had, you won`t be tempted 
to spend any more time on it during the rest of your session. 


Af the end: Allot five to ten minutes at the end for reviewing what you 
have just learned. Spending time revicwing wi]l] help you solidify what you 
lcarned and clarify what you sull need to work on. 


Use your time together well - Tận dụng tốt thời gian học nhóm 


Here are some things you and your study buddy can do to help each other 

understand the material: 

» =_Explain to cach other what you already know. 

s  Help cach other find out what you donˆt know. 

s« = Ask each other questions. 

s«  Help cach other find the answcrs. 

s«  Make connections between what you have just learned and what you 
already knew. 


«  Give feedback in preparation for an essay or In-class speech. 


Adapt to cach otherˆs learning styles - Hòa nhập với cách học của 
người khác 

« — J you learn best by seeing: As a visual learner, you might have trouble 
learning when vou have to use your ears. Keep notes diligently. When 
your study buddy makes an intercsting poinL, write it down. Keeping a 
log of stuđy sessions will help refresh your memory before a test. 

«lý you learn best by hearing: Maybe you thìnk more clearly when 
speaking. Dictate what vou Want to say in the written assignment vou 
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have to complete and have your buddy act as your secretary. Ït's 
important that he or she write down exactÌy what you say. 


MINDBENDEER - Thư giãn 


Put your heads together - Cùng nhau học tập 


You and a study partner can combine your strengths to figure out this 
mental puzzle. 


Read the problem together; there is no missing information. 
Ask each other questions to clearly understand the problem. 
Brainstorm possible solutions. 

Determine which soluuon(s) might work. 


Problem: You have an old-fashioned refrigerator with a small Íreezer 
compartment that can hold at mosL seven Ice cube trays stacked 
vertically. There are no shelves to separate the trays. You have a 
dozen trays, each of which can make a dozen cubes, but if you stand 
one on top of another before ¡it has frozen, ¡L Will nest part way Into 
the lower tray, and you won't get full cubes from the lower tray. What 
1s the fastest way to make the most Ice cubes? 


Solution: By using frozen cubes as spacers to hold the trays apart, you 
can make 84 cubes In the time ï† takes to ƒreeze two trays. FLll one tray, 
ree:e it, and remove the cubes. Place two cubes in the opposite corners 
Øƒ six trays, and HH the rest with water. Free:e all six, pÌhas a seventh 
you puf on top, at the same time. (Note: There are other solutions Iƒyou 
Introduce other materials, such as pieces oƒcardboard large enough to 
prevent nesting berween the trays.) 


STUDY GROUPS - Nhóm học 


Ned remarks. "In our ÁP history class, Mr. Silkowski divided us into study 
groups of four. It was great, because we votcd to divide and conquer our 
long list of history biographies. 


Karen says, "My two physical science lab partners and I chose to form a 
study group to help us review for tests.” Group discussions øget everyone 
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involved, but in order for study groups to work well, cach person needs to 
focus on the topic at hand, speak within time limits, listen carefully, and 
respcct others` opinions. 


You wIll want to set some ground rules. 


Ground Rules for group study - Quy tắc để học nhóm 


1. 


2. 


Be prepared. Keep up with your assignments. Your group relies on 
cach member`s opinions and interpretations. 

Speak up when it”s your turn. If you are nervous about speaking. 
take a deep breath. Remind yourself that you are with students who 
are very similar to you. The more you speak, the less nervous you wIll 
be. 

Help your group keep going. Whcther your Instructor has students 
take turns leading each group or you are all on your own, the øroup 
needs participauon from everyone ¡n it. Be prepared to coax someone 
who is shy. If someone is reluctant to speak, ask, “How do you feel 
about this?” or “Do you agree with... ?” 

Start with a positive poiïnt before criticizing. Show respect for each 
other”s opinions and feelings. Speak with sensitivity and keep an open 
mind. 

Listen carefully. When ¡t ¡is someone else`s turn, you might want to 
take notes, which will help you keep track of all ideas and comments. 
If you are confused by what someone said, say what you thought you 
heard and follow that up with, *[Ís that what you meant)” 
Appreciate each otherˆs learning styles. Remember, you all probably 
learn and teach in đifferent styles - that`s a good thing! 

Stay within the tỉme limit. Stay within your ứime limit iŸ one is 
assigned. If not, it is simpÌy good manners to give everyone a chance 
to speak. Also, there should be time at the end of discussion for the 
øroup to come to a conclusion. 
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STUDY AEROBICS - Chiến lược học tập 


Check your assumptions at the door! 


Exercise your reasoning muscles in your study group with some fun 
lateral thinking puzzles. Lateral thinking puzzles are often strange 
situations that require an explanation. They are solved through a 
đialogue between the quizmaster, who knows the puzzle and its 
solution, and the solvers, who try to figure out the answer. (Pick a 
new quizmaster for each problem.) 


The puzzlcs, as stated, generally do not contain sufficient 
information for the solvers to uncover the soluton. A key part of the 
proccss, therefore, is asking qwesfions. The questions can receIve one 
of only three possible answers: "Yes,” *No,” or *lrrelevant.” 


When one line of inquiry reaches 1ts end. another approach Is 
nceded, often from a completely new direction. This 1s where the 
lateral thinking comes In. Some people find ¡t frustrating that for any 
puzzle 1L is possible to construct various answers that fit the initial 
Statement of the puzzle. However, for a good lateral thinking puzzle, 
the "proper” answer wIll be he most apt and satisfying. When you 
hear the right answer to a good puzzle of this type, you should want to 
kick yourself for not working 1t out} 


This kind of puzzle teaches you to check your assumptions about 
any situauon. You necd to be open-minded, flexible. and creative in 
your questioning. You may necd to put lots of different clues and 
pieces of information together. Once you reach a viable solution. you 
have to keep going in order to refine ¡it or replace it with a better 
soluuon. This 1s lateral thinking! 


Puzzles 


A: The man in the elevator. A man lives on the tenth floor of a 
building. Every day, he takes the elevator down to the ground floor to 
go to WorkK or to shop. When he returns, he takes the clev ator to the 
seventh floor and walks up the stairs to reach his apartment on the 
tenth floor. He hates walking. so why does he do 1L) 
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B: The carrot. Five picces of coal. a carrot, and a scarf are lying ön 
the lawn. Nobody put them on the lawn, but there is a perfectly logical 
rcason why they are there. WhatL is ¡L2 


C: Trouble with sons. A woman had two sons who were born on the 
same hour of the same day of the same year. They were noL twins. 
and they were not adopted. How can this be truc? 


Answers 


A: Thịs tš a classic pdšsle" The man ¡sa midget or da dar: therefore, 
he can't reach the button ƒor the tenth loor. Variants öƒ thí pAš:le 
Include the clue thạt, on raimY đays, he goex úp to the tenth floor ïn the 
elevator (because he wses hs wmbrella1). 


B: They were wsed by chidren who made ad snowman. The show: ha 
now' melred, 


C: They were two oŸa set ðƒ triplets (or quadruplets, etc.) Thís simple 
puz:le stumps many people. They try owtlandish solutfons imvoling 
testtube babies or surrogate mothers. Why does the braii xearch for 
complex solutions when there is a sùmpler one avatlable? 


Just the facts - Điểm cần nhớ 

s«  Be an acfive listener. absorbing, analyzing, organizing. and recording 
neccssary Information. 

«  Translate what you hear into #séƒf notes. 

«  lfnecded, ask for help aš soon as you can. 

« — Enjoy the advantages of working with a study buddy or tn a study 


ØToUP. 
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Bí quụết 8 
Mastering the Materials 
Nắm tuững bài bọc 


READING THE MATERIALS - Cách đọc sách 


You have made ¡t this far in the book, so 1s obvious you can read. But 
maybe you would like to mzasfer reading, learning some of the tricks and 
techniques to øet more out of your reading. 


The difference between a good reader and a frustrated reader might be 
the same as the difference between an athlete and a sports fan: One, the 
athlete, ac/ivelx participates In the sporL while the other, the fan, remains 
on the sidelines. Many people mistake reading for a passive “sideline” 
task, something that doesn”t require acuve participauon. 


This misconception ¡is a reason why many readers have difficulty 
understanding and remembering what they read. 


If you bought or borrowed this book, chances are you fall into the active 
Or Wwannabe acLUive category. lf so, perhaps the most important thing you 
can to do improve your reading skIlls is to become an active reader. This 
doesn`t mean you should work up a sweat while reading, but ¡t does mean 
that you should be acuively involved with the text you are reading. Here 
are some strategies for doing Just that: 
« = Skim ahead (preview). 


Bcfore you read a chapter, rcad the opcning summary or goals. and 
then skim ahead. Go through and look at the headings or đivisions of 
the chaptcr. How ¡s it broken down2 What are the main topics ¡n that 
chapter. and in what order are they covered? If the text isn`t đivided, 
rcad the first few words of cach paragraph or random paragraphs, 
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What are these paragraphs about? Scan the figure captions. Finally. 
what key words or phrases are highlighted, underlined. boxcd. or 
bullctcd2 You may not realize it. but subconsciously. your mind picks 
up a lot. When you skim ahead. the key words and ideas you come 
aCrosS Will register in your brain. Then, when you read the information 
more carefully, there`s already a place for that information to go. 

«  Jump back (review). 
When you finish a chapter or a section, jump back. In this book, you 
are provided with a review at the end of each chapter called *Just the 
Facts,” which provides a summary of important points., but you should 
also go back and review the highlights of cach sectlon when you have 
finished. Look back at the headings, the information ¡n bullets, and 
any informatIon that is otherwise highlighted to show that 1L 1š important. 

You can jump back aL any time in the reading process, and you 
should đo it any time you feel that the information ¡s starting to overload. 
Skimming ahead and jumping back can also remind you of how what 
you are reading now fits into the bigger picture. Thịs also helps you 
better understand and remember what you read because 1L allows you 
to make connections and place that information in context. When facts 
and ideas are related to other facts and ideas, you are far more likely 
to remember them. 
Leam more aboutmemory strategies in Secret 9,'Tackling Memory Tricks. 
s«  Ask questions. 


In any text you read. certain things happen. and they happen for a 
reason. To find out why they happened. and. more importantly, why ï 
matters. you need to first establish the [acts. Like a detecuve at the 
scenc oŸ a crime, you necd to answer some basic questlons: W”hai 
happencd? Who (or whaf Was) involved? When dịd ïLhappen? Where? 
Why2 And How'? Once you cstablish the facts. you can go on to ansWer 
the most difficult question: Whaf doex tr all add äp to2 What ís the 
wrifer trying fo show or prove 2 
«.  Get involved. 

You can make more sense of what you are reading when you get 
involved with iL And you can do this by anticipating what you read 
before you begin. While you read. asK quesuions, make pictures in 
your head. take notes. and use your learning styles. 
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Here`s a hard but not surprising truth: Reading ¡is work. lt can be casy 
and enjoyable work. like reading a good story or the comics. 


Or. ¡L can be more challenging work, such as reading a tcxtbook or 
other study material. 


Now, think a minute about Work. If you show up at your Job and just sỉt 
therc till quitững timc, dịd you work? No. You putL in your từme, bút you 
đidn`t work. IÙs the same with reading. lIf you Just sit therc moving your 
cycs ovcr the page, you aren`t really reading - and you are not gctting 
much out öŸ ít. To get the most out oÊ what you read, your mìnd should be 
working beforc, while, and after you read. 


TAKE ADVANTAGE OF THE GRAPHICS - Chú ý các bức 
tranh, biểu đồ 


Graphfcs are picturcs, photos. charts. maps. tablcs, tmelines. and othcr 
Visual ways oŸ reprcsenung Iideas and data. If what you are reading has 
graphics, cxamine them before and during your reading. Ask yoursclf 
several quesuions: 


»«  What do thesc graphics seem to be about? (Look at tiles. captlons, 
and labels.) 
s«  How do they connectL with the tile or subheads of thịs chapter2 


s«  How do they improve the text? 


WORK THROUGH ALL PROBLEMS - Nắm vững tất cả các 
vấn đề 


In a math or science book. an author may insert a practice problem to show 
how a spcciflic theory works in practice. Ôn an exam. you might be expected 
to know both the theory and how to apply ¡. 


According to Srwdv Smarrs by Kesselman-Turkel and Peterson. a physics 
tcachcr suggcsts worKing through all sample problems and preofs: 


Studvy cách samplv prohlcm or proof thất vou com to untÏ you rẻ cántide nt thất vou 
understand 1L Then closg the bookK and worK that problem throuph from memory If 
YOU g€L SUUCK, checK 1L againSt the book; then wait a while and do ttazarn L sually 
thcse cvumples are the only problems for which you have a detailed. e: “& cai 
*öluuon ägainst which you can check 


-đudi Rexsclman-TurkKel and Franklvnn Peterson, Srwdy Smart. Contcmporarv 
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The authors also suggest that ¡f you are stuck on a sample problem because 
of complex numbcrs, try substituing simpler numbers. IŸ you make a 
mistake, redo the cntire problem - you will learn and remember much 
more that way. 


MINDBENDER - Thư giãn 


Chains of Causes. In your reading. you will have to understand causc- 
and-effect relationships. For example, a sentence may have the form 
*A caused B and B caused C”: Jennifer ran a marathon, which made 
her very tired, so she weml to bed earlÌy. 


Whecn you analyze this sentence, you can idenUfy two relatonships. 
Relationship 1: Jennifer ran a marathon, which made her very từed. 
Relationship 2: Jennifer was very tiưed, so she went to bed earl). 


Each of the following sentences shows tWo cause-and-effect 
relationships. Can you idenufy them? 


1. Robert worked in the sun. which made him very thirsty. so he drank 
a quart Of Water. 

Relationship 1:......................... 24835148464E3583853481435349356 ÄŠ4553534325959534545298 
Relationship 2:...........................- 8439453436458 S09053508194A158 5225686 44446436430 16Ẵ 


2. Judith used her dictionary regularly, which increased her word 
power. so she scored high on the SAT exam. 


Relationship: T: ‹‹--:-ccseaseeeaseaayasssoes š9SSXEESB86KESet343285408553834499858:498546:88 


Relationship 2:.........cceeeooieeiisieoeee uweifs89) 4m61 A4646401099014444g08:60i 014 “.. 


3. Pericles was elected the leader of Athens for 30 years because his 
ability and honesty carned him the confidence of the people. 


Relationship l:....................-....-.-----<<<= S43090975564e49943195835489555403.46985398 65. 


Relationship 2:.....................--...--<<<<<<<6sseeree NV 2S/29S970381448g0333v66Lisesg156xx 
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HIGHLIGHTING - Tô đậm 


Highligphting ¡s using highlighters to mark up your textbook. test preparation 
books, and notes. Marking the material helps you focus on the most 
important aspects and skip over the material you know well or don”t need 
to know for the exam. Highlighting words, phrases, and facts w¡ill help you 
see and retain them. 


Benefits of highlighting - Lợi ích từ việc tô đậm 
« = ltrequires you to make decisions about what ¡is important. 
« = lLfocuses your attention on important material. 

« = ÏLcncourages you to spend more time with the material. 

«  ItLimproves your recall of the highlighted material. 


The key to effective highlighting ¡s to be sefecfive. If you highlight every 
other word or sentcnce, you defeat the purpose. Too many words will be 
highlighted and nothing will stand out. 


So, how do you know what”s Important enoupgh to highlight2 Part of the 
prOC€ss 1S to simply rely on your Judgment and to pracuice. 


Here are some tIps: 


«e = Look for boldfaced and /øiicized terms and definitions. 
«  Consider outlines, bulleted and numbered Items. and sidebars. 


s« = Ask two questions: Which facts seem to be emphasized? Which facts 
are repeated? 


s lfpossible, compare textbook material with the material that ¡s found 
On practice t€ests or online tests. If you find that a topic ¡s addressed on 
several practice tests, you can be sure that the topic warrants 
highlighung. 

What about marking with more than one color? Tỉna uses a different color 

highlighter for different subjects. Sammy uses one color to highlight key 

terms and dcfinitions and another color to highlight procedures. Some people 
find that using too many colors is cumbersome, but others prefer a variety. 


TAKING NOTES - Ghi chú 


Diịd you know that Just the act of taking notes. cven If you were never to 
rcad them again. will get you higher grades on tests than ñết Tict»n:=~9 
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That 1s because taking notes is a muscle acuivity, and using muscles helps 
us remember! (People experience this when they drive a stick shift without 
really thinking about it.) Good note taking is an arL! Like highlighting. the 
Secret to taking good notes ¡is knowing what is important and what is not. 
Four things that are important enough to record., especially when listening 
to a lecture, arc: 


1. main Ideas and secondary ideas 
2. authorities 

3. opinions and facts 

4. key terms 


When you are sitting in class. listen closely for main ideas, Or points. 


Learn to separate them from secondary, or supporting, points. A good 
lecturer will idenufy main points for you. but sometimes you have to do 
this on your own. Here are some verbal clues that point toward a main or 
essential idea: 


the reason 1s... 

an important factor..... 

there are four things to consider.... 

the thing to remember..... 

the best (or worst, biggest. smallest, last, only, and so on)... 


Secondary ideas are often buried within examples, so be alert to this fact 
when an instructor offers an example, especially one that follows something 
you have identified as a main point. 


Other details worth recording in your notes are authoritles. Aufhoriries 
are ©eXperts. research studies, journals. and other sources that lend weight 
to concepts and facts. A careful student writes down the ideas brought to 
light, but also notes ¡f this material comes from an authority. 


You should also note opinions and facts. #acfs are bits of information 
that are real or true. They are generally provable, demonstrable pieces oí 
information. In contrast, opử„ons are beliefs or conclusions held by someone; 
they may not be objective or proven ye€t. IU may be your opinion that facts 
are more important than opinions. but this is not necessarily so! An opinion 
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on the future of genetic coding coming from the mouth of the world`s most 
prominent genetic scientist. for example, would have great vaÌue. Be sure 
you identify and separate what ¡is opinion and what ¡is fact in your notes. 
And any tỉne you donˆt understand or don`t accepL a facL or opinion, be 


sure to put a question mark in your notes. so you can follow up on this point 
later. 


Einally, you will probably hear key fe£rms - Words. names. or phrases - 
thatare unfamiliar. Write down new vocabulary words with their definiuons, 
1ƒ given. Some terms may be defined for you by the Instructor, and some 
you may guecss Írom context. Cønfexf is how a term Is uscd ïn a sentence, 
how ¡it works with the other words and ideas that surround ¡L. If you do not 
have a definiton for a term, be sure to ask about 1L or put a star neXL to Ít 
in your notes to remind yourself to look 1t up later. 


Where to write your notes 


Remember. you are an œcfixe student, so be prepared - carry whatever you 
uS€ fO Writ€ your notes with you! 


« = Notebooks. Carry a notebook with you and write down what you Just 
learned. 


s« Address Books. Use an inexpensive address book to create your own 
categorIes in alphabeuical order. For example, list the elements of the 
Periodic Table alphabetically, under their abbreviations. Ôr create a 
đo-it-yourself dictonary. Alphabetize an unfamiliar word when you 
come across one. along with your best guess of 1ts meaning (based on 


context or root word). Later. add the official definition from a dictionary 
and comparc the two. 


s« Index Cards. Jot down anything you want to remember - French 
vocabulary. chemistry terms, mathematical equations. whatever - cach 
on 11s own card, Flip through the cards in the car or on the bus to 
review. More on flashcards later in this chapter. 


Rewriting your notes - Viết lại lời ghi chú 
Reorganizing and rewriting your notcs ø1ves you a chance to review 
matcrials and rccognize the most significant points. When wriung down 


notes In class. you may not be good aL Ìistcning, or you máy not notice 
which points are important bccause you fccl rushed. In a review of your 
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notes, the crucial ideas and facts are more likely to surface because you 
have heard the matcrial once before. 


Another benefit of rewriting your notes is that you can write them more 
legibly the second time. 


STUDY AEROBICS 


How to SCORE when rewriting notes 


Select Choose the most important information from your 
notes. Don”t copy your notes verbatim. 


Condense Shorten long paragraphs or lists by writng a brief 
summary of the material covered. 


Organize Create headings and subheadings: rearranse the 
material in your notes more logically: draw a map or 
timeline. 


Rephrase Use your own words as much as possible: rephrasing 
helps you re-absorb Iinformation. 


Evaluate Decide if your notes are lacking on a particular topic. 
then ask a classmate I1 you can share notes. 


BE A COPY CAT - Sao chép hoàn toàn 


If you are learning something complex from a pamphlet or book, choose a 
few paragraphs you feel are most challenging. Copy them exactly. and 
then read them out loud. Copy them a second time, and then read them 
aloud again. Copy a third tỉme: read aloud a third tỉme. Thịs really works! 


MAPPING AND DOODLING - Ghi chú bằng hình thức vẽ 


Mapping and doodling are visual ways to take notes. You can map or 
đoodle information about anything you are studying, whether you are in a 
classroom listening to a lecture or siting in the library reading. lf you 
enjoy visualizing. this 1s a good study strategy for you because the process 
of drawing a map or doodling a picture can make relatonships between 
topics become clearly visiBle. 
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The good news is that you donˆt have to be an artist to đoodle or draw 
an effective map of information. The process is really straightforward. 


Mapping 


In the middle of a clean piece of paper, write down the main point, idea, or 
topic under considerauion. Draw a circle around this main topic. Next, draw 
branches out from the circle on which you can record subtopics and details, 
Crcate as many branches as you necd - or as many as will fit on your shect 
of paper. The figure on page 110 is an example of a simple map; ¡L has 
only one level of subheadinøs. 


The level of detail you wi]ll include on each map depends on what you 
want to remember. Perhaps you already know part of a subiect thoroughly 
but can”t seem to remember any details aboutone or tWo partIcular subtopIcs, 
In that case, you can tailor the map to fit your needs. Consider Nadya, who 
has studied the seven major United States Civil War battlcs in the following 
figure. She 1s very familiar with five of them: Gettysburg, Shiloh, 
Fredericksburg. Manassas, and Vicksburg. However, she ¡s having trouble 
remembering two of them, Antietam and Cold Harbor. The figure on the 
next page shows Nadya's map, which includes all seven major battles of 
the Civil War; in additon, her map includes specific details about the Lwo 
battles that she has trouble recalling. 


Gattysburg 


Fredericksburg 


Major United States 


Coid He: 
Civil War Battlas _ 


Vi%sburg 


Sh:iloh 
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Mapping information forces you to organize the information you are 
studying, whether that information ¡is from your class notes, a lccture. a 
field trip, or a textbook. Sometimes you will need to spend considerable 
tỉme coming up with an appropriate word, phrase, or sentence to Write in 
the center circle of a map. Then you may necd to spend even more time 
considering which topics are related to that main topic for the next level of 
branches. This process Ofmaking decisions and bridging connections betwecen 
ideas and facts makes drawing maps an effective study strategy. 


Doodling 
Gettysburg 
Frederiœ%sburg Manassas 
Major Unfted States 
Artietam : Cold Harbor 
Civil War Battles 
Mearyland Virginig 
Saptarker 17, 162 june 3, 1864 
Name of battle Casu alttea 
South—Sharpsburg 7,00 North 
(name cf wilaqe) 1,500 South 
North—Artietam 'What Happened? 
trame of ren) Lae wge IÍÌ 
keuseeessseon Shioh — Vicksburg Many were 
6,Gœ killecl sahail-ahcked 
47,000 woundad South had mary 
Four tmas the linas of trenches 
caausitas of 
Grant ragretted 
Normardy Besch, 
luna 1844 ordenng ettaœ% 
Only tre Gram 
What Happened ° adnffad he wa= 
North baraly won wrong 
Kapt South from Ha navar 
ganing Englands ordxed 
auipport anothsr 
Nofh hag pocr sirlar afaœ 


ganeraiahip 
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Doodling, or scribbling notes and pictures, can reflect the speaker`s words 
in a way that will help you absorb a concept, such as a chemical change, or 
relatlonships, such as how the various characters in Shakespeare's A 
Midsummer Nighf`s Dream interact. 


A further benefit of these graphic strategies ¡s that you end up with an 
excellent review aid. Because the material is organized In a visual way, 
you may recall the information more readily each time you review ¡I. lt 
øives the material you are mastering a definite structure, a visual language. 


OUTLINING 


Outlining ¡is another visual study tool that displays layers of information 
and how they work together to support the overall main idea. 


The outlining strategy is similar to the rewriting-your-notes strategy. 
The main difference 1s that outlines are more formal and more structured 
than notes. That 1s, there is a certain way In which outlines should be 
Organized. In an outline, you can see exactly how supporting material is 
related to main ideas. 


The basic structure for an outline is this: 
1. Topic 
A. Main Idea 
1. Major supporting idea 
a. Minor supporting idea 


Outlines can have many layers and many variations, but this ¡is essentially 
how they work: You start with the topic, move to the main idea. add the 
major supporting idea, and then list minor supporting ideas (if they seem 
important enough to write down). Here is an example of a paruially 
completed outline based on material in the map: 


1. MaJor Ủnited States Civil War Battles 
A. Antietam 
1. Maryland 
2. September 17, 1862 


3. Name of Battle 
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a. South - Sharpsburg (name of village) 
b. North - Antietam (name of river) 


4. Casualues 
a. 6.000 killed: 17.000 wounded 
b. Four times the casualties of Normandy Beach, June 1944 
5. What happened? 
a. North barely won 
b. KepL South from gaining England`s support 
c. North had poor generalship 
B. Cold Harbor 
l. Virginia 
2. June 3, 1864 
3. Casualties 
a. 7,000 Northerners 
b. 1,500 Southerners 
4. What happened? 
a. Lee was 1Ì] 
b. Many were shell-shocked 
c. South had many lines of trenches 
d. Grant regretted ordering attack 
I. Only tme Grant admitted he was Wrong 
2. Never ordercd another similar attack 
Œ. Fredericksburg 
D. Gettysburg 
E. Manassas 
F. Shiloh 
G. Vicksburg 
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CATEGORIZING 


LetUs imagine that Janet has a lengthy list to learn for her geography class: 
the countries of Africa. She decides to categorize - or separate the list into 
smailer lists, each recognizcd by a common trait - to make the task more 
manageable. Janet might organize the nations into thes€ categories: 
gcographical sections of Africa former colonial status (French. British, 
Dutch, Belgian, other)  dates ofindependence Ït is much easier to memorize 
several small lists than one large one. Organization of information ¡s the 
key to a large task such as this one. 


CREATING YOUR OWN MATERIALS 


Here 1s a list of materials to help you study. 


Timelines 


In a world history class, for example, you could put large sheets of paper 
on your bedroom wall to begin timelines. Because you are studying different 
countries during similar tìme periods, you could write each country`ˆs timeline 
in a different color. Use the same colors to make notes of events and 
people in those countries. Or maybe designate a different color for each 
era - that way you could keep track of what was happening when. If you 
arc using parallel tapes (audio tapes used for similar purpose€s). cat€øorize 
them by having one tape for cach country or one for each century. 


Flashcards 


Flashcards or cue cards are a popular learning aid. You can get a bít 
creative with them. Lucia uses different-sized index cards for different 
subJects: 4 6 for science topics and 3 5 cards for math. 


Roberta has different colored index cards for various topics. and Timmy 
WrItes subcategorlics in various colored markers. The beauty of index cards 
1S that thcy are very portable; you can carry them with you throughout the 
day in your backpacK or purse. 


Hcre 1s an example of a cue card. 
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EFront ofCard Back of Card 


Audio recording 


I[f one of your learning styles 1s auditory, try making audioeassettes or 
CDs on a recording device. Perhaps you want to record a lecture or simply 
talk to yourself about new Iinformation you are studying, recording your 
observations and connections. 


Two of the main advantages of using cassettes or CDs for reviewing material 
1s that they can be portable and private If you have the right he four basic 
Iypes oƒ chemical reaction combination decompositon single-displacement 
(single-replacement) double-displacement (double-replacemenr) equipment. 
Listen on the bus or while Jogging or walting in a dentist s office. Tapes 
and CDs help solidify the material and give greater flexibility and variety 
to your study plan. 


Just the facts - Điểm cần nhớ 


«  Be an active reader. skimming ahead, Jjumping back, and coming up 
with questions. 

« =_ After you read, think back on what you read. looking at the big picture. 

«  Rework sample problems and proofs and study the explanations. 

« — Make decisions about what information ¡s Important, and then organize 
Ìt using mastery techniques such as taking notes, highlighting, rewriung. 
outlining, mapping. categorizing. and doodling. 

«  Make timeline posters, flashcards, cassettes, and CDs for review, 
variety, and improved recall. 
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8í quuết 9 
Tackling Memory Tricks 
Bí quyết dể nbớ lâu 


MEMORIZING AND REMEMBERING - Ghi nhớ và nhớ lại 


You are studying a lecture or a textbook chapter. You understand ¡tL- and 
now you want it to stick! How do you make sure you won`L forget 1L by 
tomorrow2?2 The trick 1s to start by identifying what 1s important to you and 
relating ¡it to something you know. se it in your conversations, WrIt€ it 
down, draw it, or record it. Get acfively involved with the new material, 
using your preferred learning style (see Secret 5). 


Although most students memor1ze a great decal before a quiz or test, the 
truth 1s that straight memorizing 1s the /¿øsf eÍfective way to remember 
anything. Better ways to remember facts and formulas are: 


l. associating them with somcthing you already know 


tk) 


. applying multiple senses: hearing, seeing, smelling. touching. speaking 
3. drawing or diagramming 

4. using mnemonic devices - memory tricks - such as acronyms and acrostics 
5 


. visualizing with mcthods such as place, peg. and linking 


You should know that there ¡s a difference between memorizing somcthing 
and remembcring ¡t. Straight memorization doesn"Lt usually stay with you 
very long. Real learning, on the other hand, lets you remezber and apply 
what you learned. Bccause you use it, it has meaning for you. Because ít 
has meaning for you, you are apL to remember ¡1 
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SHORT-TERM AND LONG-TERM MEMORY - Khả năng nhớ 
dài hạn và ngắn hạn 


There are basically two different kinds of memory. short-term and long- 
term. To better understand the difference, think of your brain as a parking 
facility. One part of it specializes in “parking” new information for only a 
few days. In short-term parking. If the new ¡information ¡s reinforced ¡n 
Ssome way, IL øgets shifted to long-term parking. 


Attaching new information to an emotion or to another long-term memory 
âr€e tWO WayS tO Store new ¡information permanently ¡n this long-term lot. 
(Researchers believe that most of us can keep between five and nine items 
atLone tìme in our short-term memorIes, buL we can store an infinite number 
Of items in our long-term memorles.) Let`s say you are studying in a chair 
at the library, reading about cumulus clouds. The girl siting next to you 
smells like violets, just like your grandmother, whom you miss terribly. 
You are likely to remember more about cumulus clouds (even the layout of 
the pagøc the text was on) because of the emotional attachment your nose 
and your brain just made. IUs true! As a student, you may learn something 
at the beginning of the semester that you want to retain for the final exam. 
For this reason, you will need to move 1t from short-term memory to long- 
term memory. 


You subconsciously đo this all the time. especially with somcthing you 
have an emotional attachment to. such as the memory of picking out your 
first puppy at the pound. 


On the other hand. some things beflong 1n short-term memory - they 
would just clutter up the long-term side. For instancc, you lcarn the Rialto 
Movie Palace`s phone number just long enoueh to đial úp the recording of 
show times. and then your short-term memory disposes öf 11 


So, how do you turn short-term memorization into long-term 
remembering? With the secrets of mnemonics - that`s how. 


WHAT ARE MNEMONICS ANYWAY? - Thuật nhớ là gì? 


As a child. did you chant *¿ beforc e. except after c*? Do you sull? HỆ so, 
you will probably never forget how to spell *brief” or *receive.” Mnemonics 
are memory tricks that can help us to remember what we need to Kknow. 
Rhyming. súch as *¿ before e, eXC€DI after c, ` 1s one Kind of mnemonic 
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device. This chapter highlights several specific mnemonic devices So you 
can: 

» file and retrieve important information for upcoming examsS 

»« = apply what you learn to how you live 


« = cnjoy learning for its own satisfaction and share ¡it with others 


Bcsides rhymes and songs, two popular mnemonic devices that you may 
have alrcady tried are acronyms and aerostics. Other memory secrets include 
chunking and visualization techniques such as the piace and pe& methods 
and /inking. All of these memory devices are designcd to help you store, 
retain, and recall Iinformauion. 


Now, lets take a closer look at some mnemonIc tricks. 


ACRONYMS - Từ được cấu tạo bằng chữ đầu của các từ 
cần nhớ 


Acronyms are formed by using the first letter from a group of words to 
form a new word. This 1s particularly useful when remembering words In a 
specified order. Acronyms are very common ¡n ordinary language and in 
many fields. Examples include SCUBA (Self Contained Underwater 
Brcathing Apparatus) and LASER (Light Amplification by Stimulated 
Emission of Radiation). What other common acronyms can you think of? 
Your geography teacher wants you to learn the names of the Great Lakes. 
You misht make the acronym HOMES, which is a word formed by the first 
letter from each of the names of the Great Lakes: 


Huron 

Ontario 

Michisan 

Erie 

Superlor 

"Homes” ¡is a real word; however, you can also make up a nonsense word 
to help you remember a list. A common acronym for reviewinz the COlOrs 
Of the visible spectrum ¡s the silly word "roygbiv.” You can turn this into 


an imaginary person`s name, "Roy G. Biv," ¡f that helps you remember 
the letters. 
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Red 
Orange 
Yellow 
Green 
Blue 
Indigo 


Violet 


Note: In this casc - and in contrast with the Great Lakes example - the 
order of the Items to be remembered (colors) 1s essential because this 1s 
their order in the spectrum. 


Now, consider the acronym NIMBY, often heard in city council and 
planning board meetings. NIMBY refers to people who protest the 
construction of, say, a power plant in their neighborhood. This acronym 
standđs for an entire phrase: “Not In My Back Yard!” As you can see. some 
acronyms stand for words or phrases that have to be in a certain order. and 
some do not. 


An interesting twist on acronyms is one named for a real person, Dr. 
Virginia Apgar, the American anesthesiologist who designed the index for 
rating newborn babies. Healthcare professionals often remember the 
assessment for newborns this way: 


Appearance (color) 

Pulsc 

Grimace (response to stimull) 

Activity (muscle tone) 

Respiration 

Although acronyms can be very useful memory aids, they do have some 
disadvantages. First. they are uscful for rote memory but do not aid 
comprehension. Be sure to đifferentiate between comprchension and 
memory. keeping in mind that understanding ¡is often the besL way to 
remember. Some people assume that ¡f they can remember something. 
they must *know ” IL, bu aS W€ SaW in lacK`š case. memorizaton does noi 
necessarily lead to understanding. 
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A second problem with acronyms ¡s that they can be đifficult to form; not 
al] lists of words will lend themselves equally well to this technique. Finally, 
acronyms, like everything else, can be forgotten if not committed to memory. 


Creating acronyms - Cách thành lập từ được cấu tạo bằng 
chữ đầu của từ cần nhớ 


Since you can create an acronym for Just about anything you want to 
remember. you can use acronyms to help you recall the material you are 
studying for just about any quiz or test. Even though ït will take you a Íew 
minutes to create an acronym, the extra effort pays off during exam time 
when you are able to retrieve crucial information. 


Follow these steps to creat€ your own acronyms: 


I._ Choosc a particular list of terms you Want to memorize or a number of 
St€ps In a process you want to be able to recall. 
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Writc down thosc terms or steps on a sheet of paper. 


If the order of the terms or st€ps 1S not essential, consider rearranging 
the terms. 


4. Be crcative in finding one or more words that consist of the first letters 
Of the terms or steps In your list. 


5. Pick the acronym from your brainstorming that you are most likely to 
remember based on your own experience, memory, and knowledge. 


CLUE: Link what you khow fo what you need to remember. 


6. Arrange the terms you want to recall in the order of your chosen 
acronym. Highlight or underscorc the first letter of each term so when 
you review, IL WIll be easier to sec the acronym. 


Once you invest the tỉme in creating acronyms, review them often. You 
can rewrite them or read them aloud. Study your acronyms over and over 
unuil they become familiar friends. The same may be said for acrosfics. 


ACROSTICS - Cấu tạo câu bằng chữ đầu của từ cản nhớ 


Another type of mnemonlic 1s a silly sentence or phrase. known as an 
acrostic, which is made of words that cach begin with the letter or letters 
that startL cạch item In a series you Want to remembcr. For example, *Please, 
Excuse My Decar Aunt Sally” is a nonscnsical acrostc that math students 
se to remember the order ö£ operaLlons: 
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Please Excuse My Dear Aunt Sally 
Parentheses. Exponents. Multiply, Divide. Add. Subtract 


Here`s another cxample of an acrostic. To remember the letters of the 
notes on the lines of the treble clef (E, G, B, D, and F). music students 
often recite this acrostic: Every Good Boy Does Fine. (The notes on the 
Spaces between the lines form the acronym FACE for the musical notes E. 
A, €, and E.) Can you think of other examples? 


Like acronyms, acrostics can be very simple to remember and are 
particularly helpful when you need to remember a list in a specific order. 
One advantage of acrostlcs over acronyms Is that they are less limiuing: 1Í 
your words don`t form easy-to-remember acronyms, using acrostics may 
be preferable. On the other hand. they can take more thought to create and 
rcquire remembering a whole new sentence rather than Just one word. 
Otherwise, they present the same problem as acronyms In that they aid 
memorization but not comprehension. 


Elaborate acrostics - Câu được cấu tạo chỉ tiết hơn từ chữ 
đầu của từ cần nhớ 


Some word-loving people make up very elaborate acrostics, even using 
more letters than the first letter of each word. Lyla invented this amazing 
acrostic to recall the five phases of mitosis in biology (metaphase. prophase, 
prometaphase, anaphase, telophase): 


METAman PROposed PROfusely to ANA on the TELOphone! 
METAphase 

PROphase 

PROmetaphase 

ANAphase 

TELOphase 


Can you see that the following clever acrostic reminds us how to move up 
the scale of metric prefixes, from the basic unit to larger units2 
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Decadent Hcctor Killed Meg`s Gigantic Terrier! 


Decadent Deca 10 
Hector Hecto 102 
Kiled Kilo 103 
Meg's Mega 106 
Giganuc Giga 109 
Terrier Tra 1012 


Remember that you will have an easier time memor1zing an acronym or an 
acrostic that you can identify with, are interested ¡n, or that you find 
humorous. So, take the time you need to come up with somcthing 
memorable. Why don”t you give it a whir]? Invent an acronym or an acrosuic 
for these seven mnemonic devices: acronym, acrostic, rhyming, chunking, 
linking, place, peg. 


RHYMES AND SONGS - Nhịp điệu và bài hát 


Janine writes In her lecture notes “A pint's a pound the world around,” a 
rhyme that w1ll remind her that a pint oŸ water weighs one pound when test 
time comes around! Rhythm, repetition, melody, and rhyme can all aid 
memory. Do you remember these favorite learning rhymes2 Did you learn 
any othcrs2 


» In 1492, Columbus sailed the ocean blue. 
«  Thirty days hath September, April, June, and November. 


Are you familiar with Homer`s Ódyssey? If so, you know that the epic is 
vcry long. That ¡is why ¡L is so remarkable that the Ødšssey, along with 
many ancIent stories. was related by storytellers who relied solely on their 
memories. Even in modern Africa, family historians called øzr¡ørs recite 
hundreds of years of anccstors` names from memory! The use of rhyme, 
rhythm, and repcuiion are essental to these ancient and modern storytellers, 


As a child. you probably learned your ABCs to the tune of *Twinkle, 
Twinkle. Litle Star.” Wc have even heard of one algebra student who 
demonstrated how she memorized the quadratuc formula (notorious for hcing 
long and difficult to remember) by singing 1L to a Ffamiliar tune! Ušing 
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these techniques can be fun, particularly for people who like to creatc. 
Rhymecs and songs draw upon your auditory memory and may be particularly 
uscful for those who can learn tunes. SonØs. Or DOcImS €asIly. 


CHUNKING - Phân nhóm 


Chunking ¡s a tcchnique uscd to group or *chunk” items - gcnerally 
numbhcers - together for better recall. although the process can be used for 
recalling other things too. It is based on the concept. mentionecd ecarlier. 
that the averaøe person can store about sevcn Items (plus or minus tWo) ïn 
his or her short-term memory. Have you noticcd how many digits local 
phone numbers have these days2 When you use chunking, you dccrease 
the number of iems you are holding in your memory by increasing the size 
of cach item. For example. to recall the number sưing 10301988. you could 
try to rmember each number Iindividually, or you could try thinking about 
the string as 10 30 19 §§ (four chunks of numbers). Instead of remembecring 
cight individual numbers. you are remembering [our larger numbers, righL? 
As with acronyms and acrosucs, chunking ¡s particularly meaningful when 
chunking has a personal connection. In our number string, Karl might make 
two chunks, 1030 and 1988, because he sees that the first chunk ¡s the last 
four digits of his zip code and the second 1s his sister`s birth year. 


MINDBENDER - Thư giãn 


Go ahead - Play with your words! 


Word games - such as puns. spoonerisms. and quips - can help you 
remember facts, as well as *limber up” your brain. For instancc. 
when you need to memorize vocabulary or names. vou can make a 
play on words that wIll attach the word ör name to your long-term 
memory. Some examples follow. 


Il. To remember the word pessmisr, maKe a pun: Á p€š€U0X†ÌS 
blood type ¡šs ahxays B negative. 
To recall what ego/isr means, putL 1Lin a playful context: When 
PvO €9OfiS1S meet, 1† 1S an Ì for an L 


To remembcr what the sclentist Pavlov dịd, maákRc a qup: Đoeà 
the name Paviov ring a bell? 
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THE POWER OF VISUALIZATION - Sức mạnh của việc hình 
dung 


One powerful way to make a strong connection between facts and long- 
tcrm memory ¡1s to visualize, or create pictures of, what you want to learn. 
Remember, yow will understand and retain new information more readily (ƒ 
You creatively connect new, unƒamiliar materiadl to something thai ¡s already 
ƒanuiliar fo you. Thìnk oŸ these connections as individual strings tying cach 
new fact or idea down in your brain. When you make several connections 
to a fact or idea, you create several strings to te it down in your mind., 
Since one string can be easily broken, the more connections you make, the 
better. You want to create enough strings to firmly anchor information in 
your memory. (By the way, you Just used visualization to absorb a concept!) 


The key to making strong connections 1s to create vivid mental pictures 
of each specIfic incident that relates to each term (or fact or formula) you 
want to recall. Here`s what to do: 


I1.  Spend a few minutes with your eyes closed, thinking about cach term, 
{O create a strong mental Image. 


2. Fill in the details in your mind's eye. 


3. Involve as many senses as possible to create truly memorable 
connections. 


You may find that this strategy works better when you use ït to study 
and recall main ideas, rather than smaller details about a topic. Thats 
because the more detailed the Iinformation you want to recall, the less 
likely you are to know of a specific case you can connect it to in your own 
expcrience. Using the steps listed earlier, you could create mental images 
Of past cvents to remember the four ways that poisons enter the body. 


However. to recall more detailed information about poisons. you may 
want to employ another study strategy. For Iinstance. you could use 
flashcards to learn how a first aid worker can reduce absorption of a poison 
(induce vomiting using syrup of ipecac, pump the stomach. or administer 
activated charcoal). In other words, you can mix strategies - whatever 
Works for you. 


Harnessing the power of visualization helps you be creative when 
thinking about your study material. Now, leUs examine three additional 
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memory tcchniqucs where visualization plays a vital role: the place and 
pcg mcthods and linking. 


THE PLACE METHOD - Phương pháp liên hệ đến nơi chốn 


One of the oldest mnemonics that is still in use today ¡s called the method 
Øƒ loct, which was first recorded over 2,500 years ago. This technique Wwas 
used by ancient orators to remember specches, and ¡t combines the use of 
Organizatuon, visual memory, and association. 


Today ït 1s often called the place method. The first step in using the 
place method 1s to think about a place you know very well, perhaps your 
living room or bedroom. Think of a location that has several pieces of 
furniture or other large items that always remain In the same place. These 
Items become your /andmarks or anchors in the place method mnemonic. 
The number of landmarks you choose will depend on the number öf things 
you Want to remembcr. 


You need to know where each landmark ¡ïs in the room, and when you 
visualize walking around this room, you must always walk ¡in the same 
đirection (an easy way to be consistent ¡is to always move around the room 
in a clockwise đirection or from the door to the opposite wall). What ¡s 
essential is that you have a vivid visual memory of the path and obJects 
along It. 


The nexL step 1s to assign an item that you Wwant to memorize to each 
landmark in your room. An effective technique 1s to visualize each word 
literally attached to each landmark. Here`s an example of how one physical 
education student used the place method to remember the nine positons in 
bascball. This example uses landmarks ¡n the študent}s bedroom. 


Place method sample - Ví dụ về phương pháp liên hệ đến 
nơi chốn 


Landmark position 


l. doorway _ 1.pitcher 

2. chan >> 2.catcher 

3. TV stand >3. [irst baseman 
4. vase with flowers 4. second baseman 
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5. nightstand 5. third baseman 
6. bed 6. shortstop 
7. closet 7. left fielder 

§ 


8. bookcase . center fielder 


ủwww 


9. table with skirt 9. right fielder 


Our student might imagine each baseball position written on or attached to 
cach landmark. Or imaginc cach player conncctcd to cach landmark in 
somec way: The pitcher ¡is blocking the doorway, chewing gum and tossing 
the ball into his glove, and the second baseman is holding the flower vase 
with a number 2 øn 11. 


To make the place method work, you must first study and understand 
cach item you want to remember, so you can visualize 1t and directly link ít 
to the right anchor in your chosen place. The more vivid - even bizarre - 
yOUr VIsualization 1s, the strongecr the connection will be between the material 
and the landmarks that are already entrenched in your memory. 


If you have never heard of the place method before, you may want to 
start asking servers who don't write down their customers” orders how 
they remember who gets what. You may find that they rely on the place 
method to keep track of people*s orders because ¡it works so well! 


STUDY AEROBICS - Chiến lược học tập 


1. Repeat after me: “Repetition! Repetition!” Mnemonic devices 
T€quir€e actIivV€ participation and constant repetiion of the material to 
be memor1zed. This repetition 1s not passIvc: 1L 1s meaningful practice. 
Look at the list, learn the terms. attach Tackling Memory Tricks 
127 a mnemonic device to them, memorize. duplicate. and check your 
work. This proccss acts as a holding pattern while memory links are 
formed In your brain. 


2. Practice NOT cramming. Trying franucally to learn all the material 
you necd to know the night before your big exam can frazzle your 
nerves and leave you too exhausted to do your best. 


Bcsides. studies show that cramming docs not lead to long-term 
rctenuion of knowledge. 
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3. Review over the long stretch. Your succcss depends on reviewing 


matcrials ofLen and over long stretches of time. Information memorizcd 
quickly. during a single block of tỉme, doecs not stck in your mind. 


THE PEG MIEETHOD - Phương pháp peg 


The peg mcthod ¡s similar to the place method. but ít uses numbhers and a 
pocm instead of landmarks to set vital informatton into longtermn memory. 
An advantage of the peg method over the place method ¡s that you can 
recall iiems In any order instead of having to go through the entire sequence 
to øct to one of the items in the middle of the list. 

The first step in using the peg mcthod ïš to memortze this simple poem. 
You havc to know this poem by heart so that you can use the numbers In 1L 
to anchor the new information. 

One is a bun 
Two is a shoe 
Three ïs a tree 
Four 1s a door 
Five Is a hive 
Six ¡is sucks 
Seven 1s heaven 
Eight 1s a gate 
Nine 1s wine 
Ten ¡s a hen 

The sccond step 1s to compile the list of items to rmember. Then šsimp]ly 
picture the first new term with the first word in the poem (bán). Then 
picture the second word you wWant to learn with the second word in the 
poem (shoe). For example. vou might use the pe# method for the names öf 
the nine planets. This table shows how vou mighL atach the first threc 
planets. Mercury. Venus, and Earth. to their peg words from the poem. 
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I. bun  Mercury - Mercury is the hottest planet. so you imagine ä 
baker taking a bun with *Mercury” burned onto ¡1 from an 
ovcn. 


2. shoe ^ Venus - Venus is the goddess of love, so you envision her 
dressed up, in beauuiful golden shoes. 


3. €€ >> Earth - You see our planet, the only one covered in trees. 


And so on, through all nine planets, visualizing somcthing you alrcady 
know about each planct and "hanging” ion the peg. Oncc again, the more 
vivid your visualization, the stronger the conncction will be. 

LINKING - Phương pháp nối 


A similar memory trick 1s linking, in which you link each item to the 
prcceding one using flamboyant images. With practice, you should be able 
to link and recall many Items. Let s demonstrate with a short shopping list, 
noung that the principal works for a long shopping list as well. 


1. ketchup 
2. Ice cream 
3. newspaper 


Cgøs 


NGn 


. pork chops 


Begin by associating or linking the first em, ketchup. with the store whecre 
you shop. Go ahead and do that. 


Visualize your market in as nách detall as you can. See the front öƒ the 
building. Are there rows oƒ shopping cartS outside? How:' maạnv doors doe§ 
the building hayve? Focws on one doorwayY. 


You must associate a bottle of ketchup with this image. You might sec an 
ordinary bottle of ketchup on the ground outside the doorway. but this is 
not an image that your memory is likcly to latch onto. Try this: 


Visualice vowrselƒ trying tfo cnter the building but anable to get around 
wutever fS blocking the doorwavy. What tš P2 A gigantic bottle of ket hup. 
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How: drẻ you goïng to get in to do your shopping? You'll just have to smaxh 
the bottle. See yourselƒ getting a shopping cart and ramming ít into the bottle. 


Note: It is important to use as many senscs as you can. Approximately 
65% of us are stimulated visually, 30% audihly. and 5% kincsthctically 
(by touch). So you Tmust not only sec this bottle of ketchup smashing, but 
also hear the sound of the breaking bottle and smell the ketchup. 


Now' see all that ketchup öozing out ðƒ the boHle, slowly: moving toward 
you like lava, untiE it finally khocks You over, covering you from head to 1öe. 
Feel the ketchup as it slowly engulƒs you. se all your senses. Do you have 
that tmage2 ]t is an image thát your memory wiHl surely latch onto. 


Next, Wwe go to item two on our shopping list, ice cream. We must link this 
item to the first one, ketchup, in just as silly a way. A normal, logical 
association may be a bottle of ketchup on a table beside a bowl of ice 
cream. But that s too normal, too logical. 


The ketchup has almost engulƒed you, and you take a whŸŸ as it reaches 
your nose. Hey, thịs doesn't smell like ketchup, ¡I smells like strawberry ice 
cream. Ïn fact, it is strawberry ice cream! As you lay on your back, you pÌáck 
two ice cream cones from the ai, take a scoop with eạch, and enJoy the tce 
cream. 


Remember, there are no rules - you can imagine and do as you please 
when linking. just as long as ïL is ridiculous. Once you have cach tmage 
firmly in mind, you can let it go. You don`t have to consciousÌly asSociate 
ketchup with the store`s doorway. You don't have to worry about linking 
ketchup to ice cream. The images will all come to you when you need 
them. Now, linking /ce cream tO newspaper: 


You stand up with a cone in cách hand, Next to the doorway 1S d HeWwsDaper 
box. You walk over †o Ít and instedd ðOƒ InSerting quarters, You shove one Ice 
cream cone into the siot. The door doesH'! open, so You squish the other 
cone into the siot and the door opens. 


Next, we link new'spaper tO e6: 


The second you open the newspaper door, hundreds of eg8s come fÏving 
out like im a cartoon. They hừ you in the head, chest, and arms; you dwck and 
they hit people walking behind you. You are covered in volk and ewxxhelli. 
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Now, go from eg&s to pork chops: 


Just as the last egg has shot out öƒ the box, you tentatively look inside, 
Sucldenly, the huge head öofa pig pop5 out from the newspajper (¿0F ðpeHing, 
He slowly and noisily sqạueezes himselƒ out and lands on the ground ín front 
ØƑ you. Thịs is one big, smelly pig! 


That`s a sample of five items. Now, forget about thesc associations 
and count to 60. The counting forces you to take your mind öff of the items 
on the list. But IF you successfully formed the images of the shopping list 
as describcd, you will still be able to recall them. Let's prove I1. 


Now, fill in the five-item shopping list: l. 


—........................... ................................ 


Dịd one image spark off the nexL? If you can recall 5 items with this method, 
you can Just as easily recall 15 or 25. The length of the list isn`t important, 
What matters ¡s the strength of cach link in the chain. As soon as you form 
a link between Lwo items that isn`t nonsensical, the list may break down, 


These sample images are intended to show you just how silly they must 
be. Your own link betwcen, say, newspaper and cggs will be different. In 
fact, these links will a/ways be stronger If they are your own. Note that 
linking can be used for memorizing not only lists, but also speeches, 
Iinstructions, and complex formulas and equauons. With pracuice, linking 
may become your favorite mnemonic trick. 


Just the facts - Điểm cần nhớ 


s _ldenuify what is important for you to know. 

« = Pick the best memory devicc for the matcrials and for your lcarning 
stylc: rhyme and song. acronyms, acrosucs, chunking. v¡isualization, 
place method, peg method, or linking. 


«  Makc your mnemonic devices as personal and vivid as possihlc, 


s« =_Apply multiple senses when you can. 


135 


Bí quụết 10 


Preventing Test Stress 
Tránh căng tẳng kbi tbi 


SYMPTOMS OF TEST STRESS - Triệu chứng căng thẳng 
khi thi 


Although you may know the materials, and even though you have read all 
hints and tips in this book, one factor may suill interfere with your ability to 
successfully function on test day: test stress. 


The best way to alleviat€ t€st stress 1s tO first recognize your symptoms 
and gain an understanding that the possible reason for subpar test 
performance ¡s not lack of intelligence or knowledge, but is directly related 
to the stress you feel before and during the test. 


You may recognize test stress by the Jittery feeling you get in the pit of your 
stomach. Although it may sound like a clicẾ, your palms may begin to sweat 
Or your mouth may suddenly become dry. The worse symptom of all could 
be the sudden blank you draw when trying to answer questions that you Were 
able to answer almost automatically when studying with your study buddy. 
Many times after leaving a test and relaxing a bịt, you remember the answers 
to the question or questlons that stumped you the most. 


Some symptoms of stress include: 
« = an increased heart rate 

«  rapid breathing 

s«  stammcring 

« headaches and stomachaches 


«  chesL pains 
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s«‹.  sWcating 


s  sleeplessness 
« = alcohol and drug abuse 


Do any of these symptoms sound familiar? If you experience these symptoms 
on test day, then you may be suffering from test stress. 


Are you stressed? - Bạn có căng thẳng không? 


Now that you have had test stress explained to you, and the symptoms 
have been pointed out. you can make a determination about the level of 
test stress you may be experiencing. It is common for all test takers to feel 
a litle nervous on test day, but suffering from test stress 1s a mor€ severe 
form of the normal jitters. If you are fecling test stress, you will find that 
you have already taken one of the first steps to alleviating that stress 
simply by reading this book and pracuicing some of the tips found within. 
You can also unburden yourself of some of this stress by ensuring that you 
are healthy both mentally and physically. 


MINDBENDEER - Thư giãn 


Test-stress test - Kiểm tra sự căng thẳng khi thi 


You only need to worry about test anxiety 1Ý it is extreme enough to 
impair your performance. The following questionnaire will provide a 
diagnosIs of your level of test anxiety. In the blank before each 
Statement, write the number that most accurately describes your 
©€xperIence. 


0 Never l Once or twice 2 Sometimes 3 Often 


[ have gotten so nervous before an exam that Ï put down 


the books and didn”t study for ï1. 


[ have experienced disabling physical symptoms such as 
vomiting and severe headaches because I was nervous about an exam. 


[ have not shown up for an exam because Ï was scared to 
take 1t. 


an e©xam. 


[have experienccd dizziness and disorientation while taking 
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———— Ilhave had trouble filling ¡in the little circles becausc my 
hands were shaking too hard. 


I have failed an exam because Ï was too nervous to finish 


Total: Add up the numbers in the blanks above. 


Your test-stress score - ức độ của sự căng thẳng 


Here are the steps you should take. depending on your score. If you 
Scorcd: 


«  Less than 3, your level of test anxiety 1$ nothing to worry about: 
1S probably just enough to give you that littlle extra edec. 


Bectweecn 3 and 6, your test anxiety may be enough to impalr 
your performance. and you should pracucc the stress management 
techniques listed In this secuon to try to bring your tesL anxI€ty 
down to manageable levels. 


More than 6, your level of test anXI€ty 1S a serlous concern. In 
addiuon to practicing the stress management techniques listed 
in this sectlon. you may want to seek addiuonal personal help. 
Call your local high school or community college and ask for the 
academic counselor. Tell the counselor that you have a level of 
test anxicty that sometimes keeps you from being able to take 
the exam. The counselor may be willing to help you or may 
Suggest someone else you should talk to. 


HEALTHY IN MIND - Để đầu óc được minh mân 


Being mentally healthy, in this case, does not refer to your ørowing intellect. 
but more about your emouional health. Surrounding yourself with posiuve 
inuences will undoubtedly create a mentally healthy vou and that will 
lead to a healthier and more positive outlook on your everyday life, including 
that dreadcd chemistry exam! Some of the Factors that đirectly affect your 
mental health include the following. 
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Your peer group - Wghĩ đến bạn bè 


[t may be a đifficult fact to admit to yourself. but vour peer group may be 
holding you back from performing your best academically. Think of your 
corc øroup oŸ friends and classmates. Do they share your yearning to do 
their bestL in school? Are they supportive of your efforts to study and do 
well on tests 2? Ủnfortunatcly, some high school students become disengaged 
from the whole learning cxperience and actually belittle those around them 
who strive to do well. On the other hand., surrounding yourself with posiUve 
pccr influences will provide you with the support necessary to make you 
fecl good about your study efforts. 


Personal environment - Hoàn cảnh của từng cá nhân 
Unfortunatcly, this 1s somcthing that you may havc litle control over, 


It has been found that students who are going through maJor life situations 
are more likely to experlence stress In their everyday lives. 


Some of these major life events include: 


» the death of a loved one 

s«  divorce 

»«  mOVInE to a new town 

«  maJor health ¡issues In the family 
s  living in a dysfuncuional family 


Ít is unfortunate that many high school students must live through these 
problems. and they do indeed take a toll on their mental health. 


IÏ you are now cxpcricncing or recently have experienced one of these 
cvents, take an honest look at how it 1s affecting you. If necessary. seek 
the guidance of a counselor, friend. or role model to help you cope with the 
many uniquc 1SSu€S Surrounding your situation. 
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STUDY AEROBICS - Chiến lược học tập 


Creating your own anti-anxiety routine: Pay carcful attention to 
your anxicty level throughout the school week and on the weckends. 


What activities tend to relax you? TẾ, for example. you find that playing 
basketball or pracucing yoga helps you de-stress, be sure to schedule 
a practice session the morning or nighL before a major test. By the 
same token, take note of the actvitles that tend to make you anxious. 
and avoid them whcn you have an impending exam. 


What to do - Bạn nên làm gì? 


I you recognize that your mental well-being ¡s not as healthy as ít could 
be, be encouragcd to scck the help öŸ a counselor, family physician, friend, 
Ør role model. 


HEALTHY IN BODY - Giữ cơ thể khỏe mạnh 


You may think of test taking as an exercise of the brain, but, in reality, 
your physical health may also play a role in your ability to perform wcll 
academically. There are many factors that can affect your health. and. 
thercfore, your academic success. 


During the high school years, teens become ever more conscious 0Ÿ 
their bodies and physiques. This is perfcctly natural because their bodies 
are undergoing substantial changes as a result of puberty. Unfortunately, 
this attention to looks and buïld somectimes leads to unhealthy catine habits 
1 teens become obsessed with maintaining a look that they consider to be 
most desirable. These unhealthy habits deprive the body of the nutrients 
necessary to ørow, heal. and yes. think. 

These years are also the prime years for social ouuneš with friends and 
classmates. Wherever there are social events, there seems tò be food, and 
often this food ¡is not the most nuữitious. Try to be careful with your diet. 
and maintain a healthy balance between Junk food and the healthv food 
that contains the nutrients your maturing body necds. 


WORK - Công việc 


You may be one of the more than Š million teens who hold Jobs while 
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attending high school. You may work out of necessity, but be aware that 
yOUr part-time Job may be taking a toll on your academic succcss. 


If you sce that your work schedule ¡is keeping you from your studics. It may 
bc time to reassess the value of your job. Sure, the extra spcnding money 
may be nice when you go the mall, or you may be saving for a large 
purchase such as a stereo or a new car, but be sure that you are not carrying 
the extra cash around at the expense of your education. 


If your job is øgctting in the way of your academics there are many things 
you can do: 


«  Evaluate the pros and cons of keeping the job. 


Make a list of all the good things that the Job provides you. and then 
make a list of the areas of your life that are detrimentally affected by 
your Job. Which list wins2 

«  Discuss your work schedule with your supervisor. 


Your supervisor may be willing to adjust your work schedule to better 
fit your academic needs. If you have an important test. such as a mid- 
term or a final exam, coming up, be sure to discuss this with your 
Supervisor so that you can have the necessary time off to study and 
prepare for the exam. Many supervisors will recognize your candor 
and desire to perform well in school as an admirable trait and will 
work with you to meet that goal. 


s« = Discuss work options with your school counselor. 


If you come to the realization that your current work situation ¡s not the 
best for you or your academic success, speak with your school counselor. 
Many schools offer work opportunitIes that also count toward 
graduatuion. Students participating in these programs participate in 
rcgular classes during part of the day, and then leave for their jobs at 
offices, banks. and other places of business for the rest of the day. 
Thesc Jobs often offer real life applications to the things you are 
learning ¡n school. 


EXTRACURRICULAR ACTIVITIES - Hoạt động ngoại khóa 


After school and civic acivites provide wonderful learning and social 
OppOortunites [or teens. It 1s important that you do not overwhelm yourself 
with these acuvities to the poïnt that you are unable to keep up with YyOoUF 
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studies. Many school systems have checks in place so that students with 
failing gradcs are barred from participauing in certain acuivities unuil they 
raisc their gradcs to passing levels. Avoid this potentially embarrassing 
situation by monitoring your participation in cxtracurriculars yourself. If 
you sec that thecy are gcttuing ïn the way öf your academic success, you 
should consider climinating one or more from your schedule. 


SLEEP - Giấc ngủ 


Gct your rest! You may start yawning when you realize that research has 
shown that the average teen needs morc than nine hours of sleep per night. 
Unfortunately, recent studies have shown that teens` sleep needs do not 
often correlate with their schedules. Chemical changes In the body durinsg 
the tecn years cause most teens to stay up later than they dịd during 
childhood. Even a teenager who goes to bed at 9 P.M. ¡s unlikely to seule 
into sleep at that time. Thus, teens typically want to stay up later simply 
bccause their bodies are tclling them to stay awake. This would not be a 
problem ¡f schools did not start unuil 10 A.M.. but most high school students 
must be at school much earlier than that. 


The combination of the physiological changes in teenagers` bodies and 
the schedules enforced by society mean that mostL teens are not meeting 
this nine-hour mark for the sleep their bodies require. This is why many 
are tired and sometimes lethargic by the time the weekend comes around. 
You may find that your body wants to sleep late on weekend mornings, but 
that you are not tired at night and want to spend the late hours of the night 
socializing with friends. enjoying time with your family. or Just spending 
time with a video game or a good book. 


To help your body get the rest 1L needs. try to setL your body`°s internal 
clock to 1s opiimum schedule. Make cvery attempt to establish and keep a 
regular slecp schedule. If you must, supplcment your overnight sleep with 
short naps after school. Getting the proper amount of sleep not onÏy leax es 
you fecling rcfrcshed and ready for the day, bu ïL pgives your body the 
downtime 1L needs to funcuion at 10s best during vour WakKing hours. 


TIPS FOR BEING STRESS-FREE - Bí quyết để giải phóng sự 
căng thẳng 


If vou are suffering from t€SL SICSS. you máy WantL tò try some ðf these 
stress-relicving IIpS: 
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« Do not create unrealistic or unattainable goals by tclling yourself 
what you ”*should” do. 


Just do the best that you can, knowing that you are well preparcd for 
the exam. 


«  Gct plenty of sleep. 
Exhaustion decrcascs ability to cope with stress. 

«  Eat balanced meals. 
Diet and excrcise are important for your complcte health. Be sure to 
cnjoy nuti0Ious meals on a regular basis. 

s« _Don't take stimulants. 
Although sodas are a staple of teen life, and it may be tempting to use 
chocolate and soda to gø1ve yourself that extra boost of cnergy, these 
stimulants are only short-lived and do not contribute positively to your 
ovecrall health. 

« = Don”t psyche yourself up to fail. 


Be mentally tough, be confident in your study habits. and cnJoy the 
fruits of your hard work. Do not tell yourself things like ”*I know I am 
not øgoing to do well on this test!” These statements often become 
self-fulfilling prophecies. Instead, be positive in your thoughts. and 
surround yourself with peers who are equally positIve. 

«‹ = Study! 


Nothing will make you fecl more stressed than walking into the 
classroom knowing that you did not review the materials that you are 
going to be tested on. Whatever It takes, be sure that you review the 
matcrials before the test. 

«  Reward yourself. 
Bc sure that you reward yourself throughout the entire process. 
Reward yourse]lf for good study habits. and cventually reward yoursclf 
[or scoring well on your exams. Sctting up a rcalistic reward system 
will help you mect your goals and makc the study and test cycle seem 
less burdensome. 

« = Practice taking tests. 
HÝ you have taken practice tests. either those that you have created on 
your own or those that your study buddy has creatcd for vou. vou will 
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have gotten over the test jitters prior to actually taking the real test. 
This preparcdness can do nothing but boost your selfconfidence on 
test day. 
«  Think positively! 
Thịs 1s probably the most important of alT the tips. ILcannot be repcatcd 
cnough that you should surround yourself with positive infTuences and 
posIIve thoughis. Challenge yourself to do the best that you can. and 
do not be afraid to pat yourself on the back for a well-earned scorc! 
« Do not dwell on the past. 


Even If you bombed your last biology test. do not waÏK into the cÏassroom 
cxpccting to do the same on this one! Remembher that thịs tesL ¡is 
đifferent, and approach 1L with a fresh outlook. 


Just the facts - Điểm cân nhớ 


«  AlleViate test stress by first recognizing the symptoms. 

s«  Be mindful of your emotional as well as physical health. 

s«  Surround yourself with posiuve infÏluences. 

s«  Maintain a healthy and balanced diet. 

se = Don't let a part-ime job or too many extracurricular acUVIUIes get in 
the way of your academic success. 


»«  Getplenty of sleep. 
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EPILOGUE: TAKE ADVANTAGE OF THE SECRETS! - Kết 
luận: Lợi ích từ những bí quyết 


In your hands. you have the guide to the ten secrets that will help you 
unlock your potential. Do not hesitate to use them! By exploring. learning, 
and then utilizing these secrets. you will become a bctter and more confident 
test takecr, therefore. eliminating your test stress! The ten secrets we 
uncovercd are 

s«  Managing Time and Being Preparcd 

s«  Gctting a Handle on Objective Tesuing 

»«  Gcttring a Handle on SubJectuive Testuing 

»«  Mastcring Your Study Environment 

s« = Discovering Your Learning Style 

s«  Crcauing and Implemcnuing a Study Plan 

»«  Gctting the Most out of Class 

« = Mastering the Materials 

« = Tackling Memory Tricks 


s«  Preventing Test Stress 
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25 quy tốc để viết đúng 
tiếng Anh 


PR€T€SI 
TION ONC: WORD BASICS 
Mục 1: Thành phần cơ bản của từ 


TION TUUJO: SP€LLING S:RRT€GIES 


Mục 2: Chiến lược viết đúng 


S€CTION THR€€: TH€ GOOF.PAOOY 8iILCS 


Mục 3: Quy tắc cần nhớ để viết đúng 
S€CTION fOU8: CS 
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Pretest 


Mark cach word below as spelled correcdy or incorrectly with a check, 
When you are finished you can check your answers in the Answer Key on 


paøe 


PA 25 


f 


WORD 


1. ndependencc 


2 
3 
4 
5 
6. 
Ế/ 
8 
9 


10. 


. paralel 
. TCCCIV€ 
. absence 


. achieve 


globaly 


. SUDPOTL 
. rIđiculous 


. Immediatly 


usually 

. Wednesday 
. terrable 

. permanent 
. Mannar 

. calamaty 

. COUraØ© 

. đecision 


.fCOWCT 


CORRECT 
V 


INCORRECT 
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———-....---._—<---.-_- 


WORD CORRECT INCORRECT 
19. pcrsue ` 


⁄ 


20. millennium 


21. fourth sI— s 
22. grammcr _#Œ_ 

23. cspecially 
24. ncccssary 
25. Irequint 
26. cight 

27. consIstency 


28. pcrccIve 


FILE] 


29. liaison ` == 


30. catagory rà 


31. harrass 

32. [undemental 
33. stoppcd CC _== 
34. chap 

35. refcrance 


36. balance 


37. Jeweclcry \ 


3Ñ. commtLee 
39. intcrmural 
40. thinKing 
41. coreccuon 
42. survivcl 


43. simultaneouŠ : 
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WORD CORRECT INCORRECT 
44. punctuate 


45. lcvcling 

46. alot 

47. cxistance 
48. proclaim 


49. generate 


50. anonymos b 
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Section ONE 


d„¡ 
WORD BASICS 
Tbànhb pbần cơ bản của từ 


 WORD PARTS - Các thành phần của từ 


A word is a Word. righ( Well, ves. Buia word also can conSIsL öÈ parts. 
These are roots. prcfixes. and suffixcs. They comprise almost all words 1n 
the English languagc. The root 1s the part of a word that holds the meaning. 
MGost roots come from ancient Greek and secton ONE WORD BASICS 
Latin words (like đem. meaning people, for example). and many have 
become quite common ¡n the English language 


Prefixes and suffixes can be thought öoŸ as root add-ons. They change or 
cnhancc the meaning of the root (which may or may not be able to stand on 
1S oWn as a Word). A prefix. as the prcfix pre- sugøests, 1s a parL placed at 
the bcginning of a word. A suf- fix, on the other hand. ¡s placed at the end 
of a word. A suffix will often signify how the word 1š being used and IS 
part of speech 

Common roots, prefixes. and suffixes are outlined ïn the following tables. 
Use these tables as references to help improve your understanding of word 
basIics 


Roots - Gốc từ 


This list is provided to help you become familiar with the cominon rooLS— 
So đon”t leLit inimidate you! You might look at the list and thìnk. Thị ï§ 
too long, Ï Will never learn all of these roots.” Fear noU! You đon`t need to 
learn them all. vou Just need tð SIATL tò recognlze thể mOoSL coimmon ToOLS. 
Once you`ve đone that. you can begin to buïÌd upon thất knowledee 
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ROỚT MEANING 
dgØn struggle. contcst 
aud hear 

bell War 

ben good 

bỉo lie 

cap head 

ccd go 

chron time 

c¡s tO Cut 
contra against 
cred believe 
đem people 

dục lcad 

ƒer bear, carry 
gia faith 

/uv ! flu flow 

gen race or kind 
1o Fcog to know 
878 crowd 

Jec† to throw. send 
loa Sspeak 
HH5 to send 

nom name 

path fcelings 
pedf pod [oot 


EXAMPLE 

agonizc. agonyY 
audible. auditorium 
antebellum. bellicose 
beneficial. benevolent 
biography, bionic 
decapitate. capitol 
prcccde. antcccdent 
chronology, chronic 
InCISOFT, Incision 
contradict. contrary 
Iincredulous. credible 
democracy. demographic 
induce, conduct 
transfcr, fcrry 
fidelity. infidel 
fluctuate. influx 
gcncration, genealogy 
gnostic. cognoscenti 
C8TCỹiOUS. #øregarious 
ProJcct. Interject 
loquacious. cloquent 
transmit. remittal 
nominate. nominal 
pathology. apathy 


Impede. pedestrian 
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TT ————- 


phi love anglophile. philanthropy 
phobh [car phobic, agoraphobia 
ro& 1O ask InLCTTOÿØ4I€. pr€TOgatIVe 
simul copy simulate. facsimile 
soph wisdom pBằ“T1Ø05S0pBPBý. 
sophistication 

SpIc Í spec sce Speculate, suspIcious 
tan Í tac ƒ tig touch tactile. tangent 

ten hold tcnacity. pretend 

tract draw. pull attract. detract 

trịb tO ØIV€ tribute. attribute 

urb CItY suburban. urbane 

ver truth V€TACItY, Verlfy 

vid see evidence. vivid 

víu lie Survival, vIiVacious 


[ QUIZ I ] - Câu hỏi trắc nghiệm kiến thức 1 


Match the root with the correct meaning 


l. agon a. love 

2. tract b. to oppose 
3. oreg 6: H6 

4. bío d. wisdom 
3. ten e. to throw 
6. contra f. draw 

7. Ject g. sưugesle 
§. phíl h. pcople 
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inch cổ ảnh on co on UV Ð Đo 


9. dem Ï. crowd 


10. soph j. to hold 


[ OUIZ II] - - Câu hỏi trắc nghiệm kiến thức 2 


Circle the root in the following words. 


_ 


. credential 

. tributary 

. Impediment 
. bibliophile 


. audItOry 


. phobia 


2 
3 
4 
° 
6. contract 
7 
8. benefit 
9 


. sImultaneous 


10. video 


Prefixes - Các tiền tố 


PREEIX MEANING 

ante before 

qnti agaInst 

bị EWO 

CỨCMHI around 

con with. togcther 
con†r agaiInst 

de down. away from 
dec ten 

dủ noL, OppOSItC Of 
cu good. well 

đ\ OuL Of. away from 


EXAMPLE 


antecedent, antemeridian 
antipathy. anuihistamine 
binoculars. bicvycle 
circumference.circumspect 
confcrcnce. contribute 
COnLTOVCFSV,. 

deplete, denote 

dccimal. decimate 
discngaged. dislov a] 
cuphoric. cuphemism 


cXxtract. cxhumeœ 
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hypcr above hypcrbole. hyperactIve 
hypo bclow hypocrite. hypodermic 
lÙ nOL. ODPOSItC illogic. iHegal 

Inter betweccn intcrmittent, 1nterplay 
Intra within intranet. inưramural 
mai bad malady. malcontent 
pOoSf after poSLmortem. posLwar 
Dre before Dr€VICW, prepare 

pro bcfore procccd. progress 

re again TCVICW, renent 

retro back. again retrograde, retroacLIVe 
sub undcr substrate. sublimate 
syn with, together synthcsis, synonym 
trans aCrOSS transmit, transfer 

tri thrcc triumvirate, triad 

un not unable. unacceptable 


Many prefixes have similar or the same meanings, such as dis-, ¡l-, and 
un-. They are not always interchangeable, however. because their subtle 
differenccs will either change the meaninsg of a word, or simply make 
it wrong. The former ¡s the case with disable and unable. While their 
meanings are similar. there ¡is a difference. Disable means to deprive 
of capability or effecUveness, espcc1ally to imparr the physical abilites 
of. and make unable to perform a cecrtatn acton. Ủnable. on the other 
hand, means lacking the necCssary powcr, author1y. or means: noi 
able: incapable. and lacking mental or physical capability or c[iciency: 
Incompetent 

As you grow familiar with the meanings and nuances of prefixes. you will 

become better cquippcd to choose the correct one to uscể ïn €VCFY Situaton 


Goof-proof activity - Bài tập về gốc từ 


Test yourself? Write out at least threc words- - thất aren`t included on the 
prelix lis—for cách oŸ the following prelixes 


anti- bỉ- cón vAb- tr mại pre- ev Tmer- - dịy- 
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9S 0V 2c 6c 26 vs ca 2.6. 7n on 

[ OUIZ ] - Câu hỏi trắc nghiệm kiến thức 

Circle the correct prefix used in cach of the following sentenccs 

1... Sylvia was wnheartened / disheartened to learn that she was Wait-listed 
at State Ủniversity 

2. The ørefest /protest was difficult for everyone because they hadn'L yet 
lcarned algebra 
Stcaling was anfethetical Z antithetical to her beliels 


4. He felL constanL pain in his arm after hypoevtending Z hyperexvtending 
his elbow 


5. The mecteorologist called for /nfer?Hf†ent / IHtramiffent rain 
Suffixes - Hậu tố 


Therc are three main øroups of suffixes—those for nouns. for adJecUves, 
and for verbs. They are listed with their meanings here 


NOUN ENDINGS - Hậu tốc của danh từ 


SUFEFIX MEANING EXAMPLE 

-C$Cence State of adolescence.obsolescence 
-$I State or doctrine of Catholicism. materialism 
-[SÍ one who believes ïn Idealist. anarchist 

-IIY State of being humility, civility 

-I1/NT quality commitment, impediment 
-0l2gY study of gcology. biology 

-ti0n ACt OFT Stat€ Of Isolation. contraction 
TA Stat€ Of mimicry. bigotry 


ADJECTIVE ENDINGS - Hậu tốc của tính từ 


SUEFEIX MEANING EXAMPLE 

-able capable. able pcrishable. culpahle 

-tan one who 15 or does mathematician. pediatrician 
-kC causing. making Causuc. nostaleic 

-ile pCrtaining to senile. futile 

-Ï214 having the quality of rcligious. delicious 

-ie having the naturc of paSSIve. furtive 


-J¿v\ without fearless. relentlexx 
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ADJECTIVE ENDINGS - Hậu tốc của tính từ 


SUFEIX MEANING EXAMPLE 

-df€ to make punctuatc. dccorate 
NIÀ) to make mummlfy. pacIfY 
-lse to bring about rceali⁄ZC. summiarizc 


[ QUIZ ] - Câu hỏi trắc nghiệm kiến thức 


Circle the correct part of speech for cach suffix 


-[Sf noun / verb / adJectiVe 
KIAY noun / verb / adJecuve 
-0ÏogY noun / verb / adJccUve 
-ile noun / verb / adJectIVe 
-ron noun / verb / adJecUve 
-able noun / verb / adjecuve 
-lOMS noun / verb / adjecuve 
-Ï@Ss noun / verb / adjecuve 
-ize noun / verb / adjectIve 
-Ì§m noun / verb / adjective 
-C noun / verb / adJecuve 


Ñ SYLLABLES - Âm tiết 


A syllable is a unit of a word that 1š pronounced as an unintcrrupted sound. 
Every word can be broken ¡into sylables, although some contaiin önly one 
syllable. Øne. for example, 1s a onesyllable word. Sv/¿Ðfe. thouph. ha» 
three syllables. svl / la / ble 

Breaking words into their syllables can bơ helpful in sounding words 
out, and in manasing long or unfamiliar words. Ofien, long words can 
seem intimidating. When broken into smaller syllables, however, they 
become manageable and more easily understood 


Here are some rules to consider when breaking words into syllables 
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Diuide bettuueen fuuo consonanfs. 


com / ment 
fur / nish 
man /necr 
out / ft 
con / trol 
Divide after prefixes and before suffixes. 


un / reach / able 
1l /log /Ic 
re / fcr / cnce 
cu / phor /Ic 
Divide after the vowel 1f it has a long sound. 
di / vide 
A/pril 
be / gin 
ta /blc 


Divide after the consonant If the vowel has a short 


sound. 
øov/ern 
gath/cr 
lav /¡sh 
Aug / ust 


 HOMOPHONES - Từ đồng âm khác nghĩa 


This ¡s the tricky group. Homophones are words that sound aliKe. but have 
diierent mecaninss. For many people, homophones can bẹ ä hugc source 
ðÍ spelling errors. This is espccially truc if you rely on a spcll-checker to 
COTTCCL YOUT spclling for you. A spcllchecker will not notfY you when you 
AC misušsing 722 Instead GŸ wó. because both words are spelle 
With homophones. you necd to be aware of your Word usaøe 
common homophones and their meanings. Then., Day attention when y 

sa ord that hàš a homophone. Every time you Write One. douhlc. v AH 
Yoursell to maK€ sure you are using the correct word. Hương 


d COrrccltlv, 
-. Learn the 
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=........ 1...7. 

Hcrc is a list of common homophones to revicw. ÍÍ you ar€ unfamiliar 
with any of the homophoncs, do yourself a [avor and look up the dcfiniions 
ðf thesc Words in your diclonary now 


affcct. elfect nonc. nun 

all. awl Ođ1. OFC 

altar. alter p4ll. palc 
bare, bear passed, past 
bloc. block peak, peck 
boar. borc peal. pecl 
buy. by. byc pIcce. pcace 
capital. capitol plain. plane 
CaATGL. CATTOL, Carat read. red 

CI(C, SILC road, recd 
COArS€, COUTSC riph(, rILC. WTILG 
cord. chord role. roll 
descent, dissent shecr. shcar 
dic, dye : slciph. slay 
dual, duel SOạt, SOFC 
faux, foe spadc, spayed 
heal, hecl Ssome. sum 
knisht. night tcam, teem 
know, no their. there, they'`re 
led, lead ticd. tide 
male, mail LÒ, OO, [WO 
mall. maul vale. veil 
minor, mIn©r vane, vein 
wail. whale which. witch 
WAVC, WaIVe Wweak. Week 


[ OUIZ ] - Câu hỏi trắc nghiệm kiến thức 
Complete the sentenccs by circling the correcL homophone 


I. The foo (s2)sit were shopping [or prom dresses 
"xi 
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2. She couldn't K6} bare to see her son cry : 


3. We waited outside for hours just to get a sneak peak / peck 

4. Emily was thrillcd that shc(2asse2”/ past her French exam 

5. He wantcd a buzz-cuL to alfer /altar hís appearance 

6. Are wc mceUing oncc or tWICC á weeRZweak2 7. Wec will dccide what to 
do after zof¿ Z roÏll call 

§.. Ihad to stop runnjng after [ hurL my hea? Z heel 

9, Idon't likc the £oarsð /cøwrse texture öf corn bread 

10. Tom carricd the 5ø! pa/¿U0ŸÊ Watecr for tWðO miles 


Fccling confident that you have bolstered your word fundamentals2 Goodl! 
Now we will move on to applying those fundamentals in the following 
ScCUlOns. 
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Section TWO 


dÑ› 
Spelling Strategies 
Chiến lược uiết đúng 


Employing a few simple strategies wIll shorten the amount of tme 1L wIll 
takc you to øoof=proof' your spelling. Think about thešc strateøics as you 
would think about any plan— they are steps for you to take to reach your 
ulimate goal 


Ñ LEARN THE GOOF-PROOF RULES - Học các quy tắc 
để viết đúng 

This ¡s simple. Goo£ Proof Spelling 1s the book: of course you need to learn 

the Goof-Proof Rules. This does not mean that you can read through the 

rules and expect to see immediate improvement. You need to /ea¿rn the 

Goof-Proof Rules. There is a dif[erence 


Lcarnins the Goof-Proof Rules will involve taKing the gui27es that 
accompany some oÊ the rules., and using the techniques outlined in thịs 
secuon. When you begin to learn the Goof-Proof' Rules. You may Want to 
targecLone ðr tWO rules to learn cách week. Then. duting the weecK. you can 
[ocus your attenuton on thosc rules, applying them to your everydav TC. 
Dedicate yourself to learning the rules and you wIll be a gooft-proof speller 
in nọ time! 


 USE MNEMONICS - Dùng thuật nhớ 


Đon”L let the spelling of thịš Word scare you - mnemonIcs 1š a simnple 
concept. Meanineg TmemorV a1d.” mnemonics can be handyv or helping vou 
remember spelling rules, ðr họwW to spell partcularly trický words. The 
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idea behind mnemonics ¡1s that people remember best when more than one 
[unction of the brain ¡is uscd to process information 


Simple mnemonics can be created from rhymecs. tunes. or acronyms. 
You may rccall the acronym #oy Ở. 8n, the gradc school mncmonic uscd 
when lecarnins the colors öŸ the spectrum (red. orange. yellow. green, bluc, 
indigo. violet). Mental pictures and storiecs are also uscful mnemonics 


For cxample. as a young student. Ï was correctcd for writing ¿27 instcad 
Of a loi. The mnemonic that Í created to remembcr the correct spelling is a 
mental image of a large litle league field. In the middle öŸ the field stands 
cnormous block letters in the form of ÀA LỚT. That image has helped me to 
avoid using the incorrect œ2 in my writng. The image may not make a lot 
ð šsense to you. bu 1L Works, 1n part becausc 1L 1S odd 


There are many mnemonics that apply to špelling. For example. “/before 
E, cxccpt after CC,” a rhymc to help you rcmembcr whcn to usc TE or EL, 
You can create your own mnemonics to learn specHic words or spclling 
rules 


Here are some tips on crcating mnemonics that will be easy to remember 
and. therefore. useful (If you can`t even remember your mnemonic. it won1 
help you to remember your spelling!): 


»« = Use rhymes. rhythmic patterns. or tunes 
«  Try humorous or odd sayings that will stick in your mind 
«  Exaggcrate fcatures or images to make them vivid 


°« = Make your mnemonics personally meaningful 


 SOUND WORDS OUT - Phát âm thừa 


Similar to mnemonics. sounding words out can help you to remember how 
to Spell them. Therc are twoö ways in whích sounding words out can benefit 
you. The first 1s sounding out unfamiliar or tricKy words when vou read 
them. H You are rcading a memo öor n€eWSpaper arcle and vou notce a 
word thất vou have spelled incorrectly ïn the past. ör have never hà occasion 
tö šDCII. sound iLouL, Break the word into svllables. saving cách one aloud 
8Š XOU rcäd 1L Oncc you have cách of the svHables down, xưng them 
togcthcr and say thẹ whole word. thinKing about how the sound öŸ the word 
and 1š špclling are related. 


161 


For cxample. ¡f you read the word rưngwilin you would break ¡it down 
into four syllables like thịs: tran, quii, í, ty. Say each syllable slowly, 
committing the spelling to memory 


The second technique ¡is to exaggerate the way a word ¡s spelled, the 
Way 1t sounds, or some part of the word. The English language has hundreds 
of words that are not spelled the way they sound. with silent letters and 
leter combinations throwing even the best spellers for a loop. But, 
cxaggerating these idiosyncrasies can make the spelling stick in your mind 


Herc are some examples: Connecticut Separate into three words: Connect, 
1. and cur clementary To remember that the cnding ïs -ary rather than -ery, 
emphasize the zir sound at the end 


knowlcdge Sound outin threc parts: kay, now', ledge consclence Separate 
IntO IWO WOrdS: con and science 


Sloppy pronunciation ¡s one of the fastest routes to sloppy spelling. If 
you get In the habit of dropping syllables or letters from words when 
you speak, you may find yourself dropping them when you write. An 
example of this would be writing Iinnermural when the correct spelling 
1S Intramural. If you run the first two syllables together rather than 
enunciating properly, you may erroneously translate the way you 
pronounce the word to the way you spell it. Another slopny pronunciation 
that may result in sloppy spelling ¡1s saying inneresting instead of 
articulaung Interesung 


THINK ABOUT MEANING - Nghĩ về nghĩa của từ 


When you write a word. you should know whatL IU means. Knowing the 
meaning oŸ your words is particularly important for homonyms. Ït can save 
you from wriung rheir when you really mean rhere. or complimenr when 
yOuU WAIL tö SâYy cómplement 
Thinking about the meaning of the Wordš you are Writng wIll also help 
you with frequcntly confused similar words and word forms 
For cxamplc: 
lose / loss 
ACCCSS / aSS€SS 


instnct / cxunct 
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Internet / intranet 
incredible / incredulous 
obtuse / abstruse 


These word pairs have only subtle sound and spelling differences. but 
they have very different meanings. Bcing aware of the meaning of your 
words will help you to avoid embarrassing errors. If you don”t know what 
cach word means, take the time now to look up their definiions in your 
dicUuonary 


USE FLASH CARDS - Dùng giấy tờ ghi chú nhanh 


You might feel silly using flash cards. but once you notice that you are no 
longer making careless spelling mistakes. chances are. you won`L mind 
bcing a bịt silly. Flash cards are easy and convenient to use. All you necd 
Sa pack of Index cards and a pen. Herc are some ways ¡in which you can 
use flash cards to your advantage: 


‹« On the front of cach card, write a word you want to learn. Leave out 
key letters. Write the complete word on the back. Quiz yourself by 
trying to correctly fill in the blanks 


«  Write a Goof-Proof Rule on the front, and examples of the rule on the 
back 


Ñ VISIT HELPFUL SPELLING AND VOCABULARY 
WEBSITES - Vào các trang Web từ vựng và cách viết 


The Internet contains many websites đevoted to language. spelling. learning, 
and personal development. Some sites that you may consider visiting are: 
WwWW.dicHonary.com - Ä useful online dicuonary (plus. you can click through 
to a handy thesaurus) 


www,funbrain.com/spell - A site dcsigncd for young people with a Spell 
Check spelling game 

WwWwWw.m-W.com - Merriam Webster Onlinc. This site has a number of 
intcresting [eatures that will make you Íorgct you ärC trying tò improve 
your spclling! Check out the Word for the Wise section www m-w.com/ 
wfIw/wfiw.htm for fun facts abouL Words 

www.randomhousc.com/word⁄/ - Words @' Random. Here you will find 
crossword puzzles. quizzes. dictonarics. and other fun stuff all in one site 
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WWW.Say-it-in-english.com/SpellHome.html - Absolutely Ridiculous English 
Spclling 


WWW,.Scntex.nc1/~mmecadams⁄spclling.html - Thịs site has a trickv online 
spclling test that is worth taking 

www.spelling.hemscott.ne - Useful advice on how to improve your spclline 

www.spellingbce.com/index.shrml - The Scrippns Howard Nauional Spclling 
Bec site contains "*Carolynˆs Corner” with weeckly tips and informatTon 
on spelling 

www.spellweb.com - This site will help you to pick the correct spelling of 
tWO Versions of a word or phrasc 

wWwW.wsu.edu/~brians/errors/index.html - Paul Brians` *Common Error» 
in English” site. You will find a substantial amount öŸ information 
about the English language that will help you to avoid spelling errors 
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Section THREE 


du) 
THE GOOF-PROOF RULES 
Quy tắc cần nbớ để uiết đúng 


)* RULE 1: When to use /E and Eí GOOF-PROOF! 
Quy tắc 1: Khi nào dùng IE và EI 


GOOF-PROOF! - Điểm cần nhớ 


You`ve heard the rhyme, *Ì before E except qfter C, or when sounding like A 
as in neighbor or weigh.” Is an old rhyme and one you should learn 
because IL works 


Another way to think about /E vs. EÏ ¡is to remember that you use /E to 
make a long E sound and E7 to make a long A sound. Words with the long 
E sound ¡include: wield, fierce, and cashier. Words with the long A sound 
include: eight, vein, and deign 


[ OUIZ ] - Câu hỏi trắc nghiệm kiến thức 


Circle the words below that are spelled corrcctly. Turn to the Answer Key 
to see how you performecd 


1. friend 8. achieve 

2. receIpt 9. sieze 

3. sliegh 10. believe 

4. concIet l1]. greivous 

2. TCCIV€ 12. hienous 

6. sleight 13. mischievous 
: 


. WeIght l4. pcice 
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15. releif 
Ló. yield 
17. chcIf 
18. percieve 


)' RULE 2: When to use íA and Ai 
Quy tắc 2: Khi nào dùng IA và AI 
GOOF-PROOF! - Điểm cân nhớ 


This one is simple: Use AI when the vowel combination makes the sound 
“wh, ” like the word villain. Use LA when cach vowel is pronounced separaftelh, 
like the word median 


[ C3 - Câu hỏi trắc nghiệm kiến thức 


Choose AI or 7A to complete the following words. 


IỆ men4wl 10. curt4in 

2. certqwn HH lỆ auxil⁄4ry 

3. fountan 12. guardø⁄n 

4. famil/ 13. mounuin 

5. Brin 14. substanteel 
6. allev,ứte 1Š. captun 

7. iudic(đ]l 16. immed..1el) 
§. Mart%n 17. controvers-¿l 
9. Ind.¿n 18. artificel 


' RULE 3: Overwhelming vowel combinations 
Quy tắc 3: Đọc lướt các nguyên âm 
GOOF-PROOF! - Điểm cần nhớ 


Another grade-school rhyme wtll help you here: "When reo vowels go walking, 
the first one does the talking.” Thịs hold true most ðƑ the từne 
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==“= ==. ..=....—T...- ˆ..._- 
LeUs break down the rhyme to fully understand ¡t. *When two vowcls go 
walking” refcrs to a two-vowel combination in a word. For cxample, abstin, 
chưœp, føe, and rưin. *The first one does the talking” ¡s staung that in the 
tWo-vowel combinations. only the first vowel is pronounccd., and the second 
one is silent, In the case of our examples, you hear the long ¿ in absfain, bút 
not the ¡. In cheap. you hear the long e but not the ¿. Similarly, in {°° you 
hear the long ø but not the e, and in ruin, you hear the long # but not the ¿, 


Here are some more examples of words that follow the twovowels rule: 


plead float 
WOC repcat 
boat gcar 
treat SuIt 
stcal read 
chaise lead 
moat heat 


[ OUIZ ] - Câu hỏi trắc nghiệm kiến thức 
Test yourself by circling the correctly spelled words 
[. piasley / palsley 
. JUIC€ / jiuce 
. nuiSance / niusance 
. concael / conceal 


. Drevall / previal 


2 
3 
4 
5 
6. rcÍrlan / refrain 
7, menial / menall 
Š. ccrtain / certian 
9. dreary / draery 


10. mountain / mountian 
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). RULE 4: Doubling final consonants 
Quy tắc 4: Gấp đôi phụ âm cuối 


GOOF-PROOF! - Điểm cần nhớ 


When adding an cnding to a word that ends in a consonant. you double the 
consonant 1Í: 
« the ending begins with a vowel 


« - the last syllable oƒ the word ¡is accented and that svilable ends in a 
single vowel followed by a single consonant (words with only one 
syllable are always accented) 


Some endings that begin with vowels include: -ing. -cd. -age, -cr, -cncc, - 
ance, -al; thus sí2p becomes s?opping, sfopped, stoppage, ðr stopper. The 
final consonant. p. is doubled becfore adding the endings bccause sføp has 
only one syllable (so ïL is accented). and iL ends in a single consonant 
preccded by a single vowel 


The word øccwr becomes øoccurring. occurred, or occuwrrence. The final 
consonant here. z. ¡s doubled becausce the last syllable in occzz 1s accented, 
and iL ends in a single consonant prcccded by a single vowel 


Here are some other examples of words that meet the doubling 
Tcquiremens: 

run - running, runner 

slam - slamming, slammed 

nag - nagsgcd, nagging 

InCUF - Incurred, incurring 

kid - kidding. Kidder 

plan - planned. planning. planncr 

begin - beginning. beginner 

Set - scLng 


transmit - transmitting, transmittal. transmitted 


Some cxamples of words that do not mect the requirements are: 


cover - the accenL is on the first syllable 
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part - the final consonant is preceded by another consonant rather than 


a single vowel 


There are a few excepuions to this Goof-proof rule that you will need to 


learn. These ¡Include: 
bus - buses 
blanket - blanketed 


Most worđs that end in w: 


draw - drawing 


few - fewer 


chagrin - chagrined 
offer - offered 


show - showing, showed 


glow - glowing, glowed 


[ OUIZ ] - Câu hỏi trắc nghiệm kiến thức 


Mark the words ves or no with a checkmark that follow the rules for doubling 
consonants before adding an ending that begins with a vowel 


. meet 
mop 

. look 

. seal 

. drink 
bet 

. điSCOVer 
. clap 

. pump 

0. walk 


— \© Gœ ¬l ƠO © t0 ÐB m 


YES 


NO 
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RULE 5: Sneaky silent consonants 
Quy tắc 5: Các phụ âm ẩn 


GOOF-PROOF! - Điểm cần nhớ 


Thịs IS a case for memory tricks! There are Ho rÏes to define vwvhen silent 
consonants are 4sedL You simply have to learn the words that contain them 


Review this list of common words that contain silent consonants. Each of 
the silent consonants 1s marked In 1talics 


anSw'er indict psychology 
autum/” kneel reiøn 
blig”t knight rhetorical 
cam know rhyme 

dejt knowledge subtle 
feien ligt throuøgh 
ghost m„nnemonIcs Wcznesday 
gnat psaÌm wrestle 
ønaw pseudonym WTIL 


Pracuce this list using flash cards or by creating mnemonics to learn these 
tricky words. 


)-RULE 6G: The hard and soft sides of the letter C 
Quy tắc 6: Âm mạnh và âm nhẹ của chữ C 


GOOF-PROOF! - Điểm cân nhớ 


A sof c sounds like an s: a hardc sounds like a K.A harde ïs ƒolowed by all 
leIteFS €XCept©, 1, Or V 


Soft € (sounds like s): 


central 
circle 
cymbal 
CITCUS 
€Irrus 


cent 
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Hard € (sounds like k): 


case 
COUSin 
Current 
cloud 
carton 
clamor 
CTY 


crinøe 


[OUIZ] - Câu hỏi trắc nghiệm kiến thức 
Add the m¡issing letters to the words in these sentences 


I. In biolosy class, she learned about the life c_cle of butterflies 


t9) 


- You can save money at the grOc€ry store 1Ÿ you use c_ _pons 
. Hamy bccame an actor because he loved bcing the c_nter of attention 


3 
4. Whoc_ _scd the fire? 5. He bought a new pair of hedge c_ _ippers 


. RULE 7: “G “ Whiz! G can be soft or hard, tool 
Ouy tắc 7: Chữ “G“ có thể phát âm mạnh hoặc nhẹ 


GOOF-PROOF! - Điểm cần nhớ 


kiÃc €, g can be soft or hard. A soft g sounds like a ]: a hard g sounds like 
guh, öor the g ín gool. A hard G is followed by all lelterš evcepr e. 1. or ý 


Soft GỚ: 
gcnius 
giant 
sym 
øcntlemen 


#cnerous 
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Hard Œ: 


[OUIZI] - Câu hỏi trắc nghiệm kiến thức 
Add the missing lettcrs to the words in these sentences 


lễ 


2 
SÃ 
4. 
hộ 


 PLURALS PRETEST - Hình thức số nhiều của từ 


gamble 


gone 


gumpuon 


øu€ss 


girl 


In ø_neral. she was pleased with the rcsults 
Climbing the mountain was a ø_tsy thing to do 
The g_ys waitcd for Brian at the front entrance 


The family likcd to sec the g_raffes at the zoo 


Elsas brother had the flu, and she was afraid of catching his ø_rms 


Forming plurals can be difficult because there are so many rules and 
€xccptions to those rules. Take this short pretest before learning the Goof- 
Proof Rules for plurals. II w1]l help you to see where you need extra work 


Write the plural form of cach of the following words 
I. ch¡ild 
2. 


= 
v, 


{+ + 


St€rco 


tomato 


. gulf 
. COIPUIeT 
. Dantry 


. medium 


sylHabus 


172 


_———————ỄẰ———————— 


9. sweater 

10. dccoy 

11. knife 

12. man 

l8, sS€IF 

14. piano 

15. parenthesis: 
16. luncl£< 

l7. stress: 

18. rally 

19. apex 

20. curriculum 


How dịd you do? Take a look at the Answer Key to check your answcrs, 
Poor pluralizing is one of the most common spclling mistakes. To goof- 
proof yourself against these problems with plurals. keep reading... 


)' RULE 8: Regular plurals - when to just add -s and when 
to add -es - Quy tắc 8: Danh từ số nhiều theo quy tắc: 
Khi thêm s và es 


GOOF-PROOF! - Điểm cần nhớ 


Add just an -S to most words to make them pÌlural unless they end with x, $s, 


ss, Z, sSh. or ch. Then, add -es. Jƒa word ends in öo preceded by a consonant, 
ddll -es. Otherwtse, Jws†f qdd -s 


The words that take -es (those that endin -v, -s, -sh, ðr -cl) have similar 
sounds. They arc hissing-type sounds. Grouping the exceptions this way 
may help you to remembcr that "hiss” words take -eš instead of just -s to 
form the plural 


For words that end in ð. rmembcr that ïf the cnding ¡5 a vowel followed 
by an ð. add -š. like cameo. or rodeo. TỶ the word ends in a consonant 
followed by an öø, add -eš. Examples of this would be meéss. or có#n/esy, 
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There are a fcw excepuions to the rule for making plural forms of words 
that cnd in o. The following words (that end with a consonant followecd 
by an o) take only an -s: 

albino - albinos 

alto - altos 

banJo - banJos 

bronco - broncos 

logo - Ìogos 

memo - memos 

piano - pianos 

silo - silos 


SOprano - sopranos 


Steno - stenos 


[OUIZ] - Câu hỏi trắc nghiệm kiến thức 
Write the correct plural form of the following words 


I. box 
. Watch 


G3 B2 


. radIo 
. sandwich 


. dress 


4 

9 

6. televIsion 
7. calendar 
8. potato 

9. cookie 


I0. guess 
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)- RULE 9: Pesky plurals 
Quy tắc 9: Một số danh từ số nhiều phức tạp 


GOOF-PROOF! - Điểm cần nhớ 


Some plurals are not formed by adding -s ör -es. Often. these are WOTds that 
have come into the English language from other languagcs. such as Latin 
ör Greck. You can become familiar with these words by looking for patterns 
in the way therr plurals are formed 


Hcrc are some cxamples: 


Words that cnd In -n, chanec tO -d 
curriculum - curricula 
đatum - data 
mecdium - media 


Strafim - strata 


Words that end In -¡s, change to -đs 
analysIs - analyses 
aXIS - aX€S 
basIs - bases 
hypothesis - hypothescs 
OaSIS - OaASCS 
parenthesis - parentheses 
thesis - thescs 
Words that end in -ws. change to -¡ 
alumnus - alumni 
tungus - fungi 
syllabus - syllabi 
thcsaurus - thesauri 
Wordš that cnd in -ev or -£v. changc tO -ices 


qPpPcndix - appendiccs 
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Index - indices 
apeXx - apIces 
Words that add or <hange to -en 
child - children 
man - men 
OX - OXcn 


WOman - Women 


[OUIZ] - Câu hỏi trắc nghiệm kiến thức 


Form plurals of the following words. 
. phenomenon 


. focus 


3) — 


. sImulus 
. ch¡ld 

, OASIS 

. alumnus 
. Woman 


. añ1alySIs 


© œ ¬)ì Œ C + 


. bacterium 
I0. ellipsis 


RULE 10: The funky F - Making words plural when they 
end in For Fe - Quy tắc 10: Hình thức số nhiều của danh 
từ tận cùng bằng F hoặc FE 

GOOF-PROOF! - Điểm cần nhớ 


Words that end in Ê sometimes change to V before qdding -S or -©eŠ tÒ mu 
a plural. PutL your memorization sKIIs to WorkK for thís group ðÍ Words 


Words that kecp the final ƒand add -š include; 
belief - beliefs 


chef' - chef$ 
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chief - chiefs 

cuff - cuffs 

ØOOf - øoofS 

gulf - gulfs 
kerchief - kerchiefs 


prOOf - proofs 


Words that change the ƒto a + include: 


clf - elves 
hoof - hooves 
knife - knIives 
leaf - leaves 
loaf - loaves 
self - selves 
shelf - shelves 
thief - thieves 
WIÍC - WIV©S 


WOIf - wolves 
[OUIZI] - Câu hỏi trắc nghiệm kiến thức 


Circle the correct plural form of the words below 


SINGULAR PLURAL 

self selves / selfs 
hoof hoofs / hooves 
Wolf WOolfs / wolves 
thicf thicves / thicf 
checf chefs / cheves 
gulf gulves / gulfS 
WIfo WIfCS / WIVGS 

c]lf clves /elfs 
belicf believes / beliefs 


loaf loafs / loaves 


lựi 


. RULE 1: When to drop a final E 
Quy tắc 11: Khi nào bỏ chữ E ở cuối từ 


GOOF-PROOF! - Điểm cần nhớ 


Drop a fInal e before adding anyv ending that begins with a vowel Keếp tt 
when qdding endings that begin with conSoHaHfš 


Therc are a few exceputons to this rulc. You kecp a final e when adding an 

cnding that begins with a vowel TÍ: 

I._ The e follows a softc or ø. This Kkeeps the sofÍt sound for those letters 

2. Younccd to protect pronunciauon (show thata preccding vowcl should 
be long, for cxample. as in hoc + -ing = hoeing 0⁄7 hoing) 

You will drop a final e when adding an cnding that begins with a consonant 

1: The é folloWs a w or wr 


[OUIZI] - Câu hỏi trắc nghiệm kiến thức 
Complete the words below by deciding when to keep and when to drop the 
[inal e 

l. true + ly = 

2. browse + cd = 

3. peace + able = 

4. changc + Ing = 

3. ODpOTtune + ILy = 

Ó. SUTPTISC + Ing = 

7. argue + able = 

§. cncouraøc + Ing = 

9. able + ly = 

10. fake + ed = 

l1. te + Ing = 

12. advancc + ing = 

13. bake + ng = 

l4. sinec + Ing = 


1Š. pracc + ful = 
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RULE 12: When to keep a final Y - When to change it to Í 
Quy tắc 11: Khi nào giữ chữ Y ở cuối từ - Khi nào chuyển 
thành ¡ 


GOOF-PROOF! - Điểm cần nhớ 


Change ÿy fo 1 when adding any ending except -ìng, when the final y ƒollows a 
consonant. When the ÿy ƒollows ad vowel, it does not change. Thịs rule applies 
to aÏÏ endings. even plurals 


Changc the y to an ¡: 
carly - earlier 
[ly - flier, flies 
party - partied, parUer, paries 
WCATYy - Wearled, Wearies 
SOITV - SOTTI€T 
Dr€tty - prettier, prettiness 
WOITY - WOTTI€, WOITI€T. WOFTTICS 
try - tried, tries 
Remember to keep the y when adding -ing: 
fly - flying 
pArty - partying 
W€aTy - W€arying 
WOITY - WOTrying 
try - trying 
When the final y is preccded by a vowel. you do not change 1t to an ¡. For 
cxamplc: 
cnJoy - enjoyed. enjoying. enjoys 
cmploy - employed. employing. employs 
praY - praycd. praying. prays 


dclay - delaycd., delaying. delays 


179 


[OUIZI] - Câu hỏi trắc nghiệm kiến thức 

Complcte the words below by deciding when to changc the final v to an ¡ 
. holy + ness = 
. study +ing = 
. COIMPpÌy + s = 


. sully + ed= 


| 
2 
3 
4 
5. CArry + Ing = 
6. destroy + ed = 
7. say + ng = 
§. drowsy + ness = 
9. funny + er = 
10. queasy + ness = 
11. likcly + er = 
12 dccay + s= 
13. tidy + er = 
14. runny + ness = 
15. spy + Iing = 
Ì' RULE 13: Adding endings to words that end with a € - 
Quy tắc 13: Thêm phần cuối vào những từ tận cùng bằng C 
GOOF-PROOF! 
Add a k after a final c before any ending that begins with e. 1, or ý. AlLother 
endings do not requtre a K. 
For exampIle: 
traffic + -er = traflicker 
traffic + -able = trafficable 
Other cxamples of when to add a & arc: 
panic - panicking. panickcd, panicky 
mimic - mimicking. mimicked. miiIcÁCt 


picnic - picnicking, picnicked. picnickcr 
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[OUIZ] - Câu hỏi trắc nghiệm kiến thức 


Circle the correctly spelled words in the sentences below 


|. Pcter would spend ecntirc afternoons 0 micking / mumicứng hÌS SISLCT 
2. Whencver she rode on a roller coaster she would bccome pd”Icky / 
paHICY 
W€ werc relicved whcn the drug fraffickers /traƒ- ficers WCGTC arrcsted 
4. Shec had a disuinct, easily minHced /mimicked volice 
In the summer, the family would go on many picHncÁs / picnics 
6. Anna had trouble learning to read unuil her mother štarted helping her 
with phonics Zphonicks 
7. You can gct by in a foreign country as long as you know the basicky / 
basics Of the language 
8. Parts of Boston have a very historickal / historical Feel 
9. The barbarians havocked Z“havoced Rome 
10. The wire was electrickally / electrically charged 
RULE 14: Apostrophes - The attraction of contractions 
Quy tắc 14: Dấu lược - Dấu hiệu chỉ từ viết tắt 


The apostrophe 1s one ðoƒthe most conumonly misused punctuation marks, but 
there are onÏY †wo wuses for apostrophes - to show possession and to make a 
Contraciton. Never ever wse an apostrophe to make a word plural. About 


COHIFACHOHS.... 
Contracuons are shorthand-type of words formed by putting two words 
togcthcr. dropping one or morc lettcrs, and then putting án apostrophe ín 
place of the omitted letters. Thịis last parL is the Key poïnt for you to learn: 
In conracuons, the apostrophe r4kex the pláce öŸ the dropped letters 
Here ïš a lišU öE common contractions, with the most freguently goofcd 
contractons listed in bold: 

Iwm=Fh 

lam=Im 

shc will = she`]l 

hệ 1s.= le `S 


Wwe@ WIll = wc`l] 
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———————ễễẳễẳ.ễ...........................................a--šềằ:măä 


W€ are = Wweˆrc 
thcy are = they're (not the homophone rhere) 
YOU ar€ = you're (not the homophone yø?) 
do not = don`t 
WIll not = won`t 
should not = shouldn`t 
would not = wouldn`t 
could not = couldn't 
cannotL = can`t 
does not = doesn`t 
have not = haven't 
Ít is = is (not the homophone //$) 
Become familiar with these common contractlons, and remembcr that the 


apostrophe takes the place of the omitted letters (i.e., the “w¿” omitted 
from *will” when combined with "*she” to form ”she'`l]”). 


[OUIZ] - Câu hỏi trắc nghiệm kiến thức 
Circle the word that ¡s spelled correctly 


I. Were / We're heading out to the beach 

2. Don't / đ`nt eat that cake., fs / 771$ for Harold! 3. She*s / sh'es baking 
cooKies 

4. Their /they`re studying hard for the exam tomOTTOW 

3.11; /ir1s a bright sunny day 

6. Jeremy thinks that 7 / pm kecping secrets! 7. Hartet doesn T1 / does`n1 
like fish and chịps 

§. Take ö[T vowr /vow rẻ bootS TỶ yow”ve /Yowv e Been outšide 

9, won'f† /willn`r cat ]iver 


10. Ï wowldn't /wonr go to SVÌVia`š I you paid me! 
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)- RULE 15: Apostrophes - The politics of possessives 
Quy tắc 15: Dấu lược - Dấu hiệu chỉ việc sở hữu 


GOOF-PROOF! - Điểm cần nhớ 


Besides being used ƒor contractions, apostrophes are also wased to show 
possession. Remeimber, do not wse an apostrophe to make a word plural 


The possessive case always calls for an apostrophe. Most often, you will 
show possession by adding an apostrophe and an —s to the end of a word, 
There are cxcepuons. of course, so follow these rules to use apostrophes 
cOrrectly to signify possession 
Singular noun: add °s 
The cat's scratching post 
The boy's bedroom 
Singular noun ending in “ss”: You can add ' or 's The temptress` lair 
The temptress”s lair 
The waitress` first shIft 
Plural noun endinsg In “s”: add ? 
The lawyers` bills were too high 
My friends" skirts are identical 
Plural noun not ending ¡in *s”: add ”s 
Shc picked up the children`s empty trays 
The women`s robes were hung near the pool 
Proper nouns (names): add 's 
Emily`s car was in the shop : 
Silas`s Wife owns the company 
Singular indefinite pronoun: add °s 
A room of one`s own 
Plural indelfinite pronoun: add " 


The others` votes 
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Compound noun: add ' or 's to the end of the final word 
[ went to my mother-in-law`s house 
They are his sister-in-law`s children 
That iš the sergeant-at-arms` post 
Joint possession: add 's to the end of the final name 
Tìm and Leslie`s cat 1š a tabby 
Ricky and Maria`s house 1s on Main Strect 
Scparate possession: add *s after both names 
Veronica`s and Tony`s clothes were coverecd in mud 


Huang's and Roberto`s mothers work ¡n the sarine oflice 


 A NOTE ON PLURALS 


A common mistake 1s to use an apostrophe to pluralize a word. Thịs is 
almost alWways Iincorrcct. There are very few Instances where using an 
apostrophe to signify a plural would be correct. These include: 

Creating a plural possessive: The girls` lunches were stolen 


Plural letters of the alphabet: Shannon got four A`s and two B}s on 
her report card 


[QUIZ] - Câu hỏi trắc nghiệm kiến thức 
Circle the word that ¡is spelled correctly 


l.. Linda's /Lindas calendar Was too small to fit all oŸ her appointments 

2. We decided to order the hot turkcy sandwiches / sandhtch`š on rye 

3. The bws`s /bwsex parked in front oŸ the school in the afternoon 

4. Those are the hosfess`s /hosfesses favorite candles 

5. Did Rudy's / Rudyx cat climb up the tree2 6, The lon bared is / 04 
huợøc. sharp tcecth 

7. The 0ómdagistrate`s /magistrafes daughter Wwas lovely 


8. Jonex /Jonex`s mother looked younger than her years 
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9. The puppy`s /“puppies Were so tiny: they could all fit in a shoebox 


10. We knew nothing about the waifress” / waitresses past 


) RULE 16: Abbreviations - Quy tắc 16: Chữ viết tắt 


GOOF-PROOF! - Điểm cần nhớ 
Abbreviatlons are followed by periods except in these cases: 


«  Two-letter postal code abbreviations for states  Intitiadls representing a 
COHDaHY ðOF agencyY 


® — LelteFS IH qCFOHYTS 


What”s an acronym? Acronyms are words formed from the first letters of 
a namc, such as SPAC for Saratoga Performing Arts Center. They 

| also can be formed by combining the first letters or parts of a series of 
words, such as radar for radio detecung and ranging 


Common Abbreviations - Các chữ viết tắt thông thường 


Days Sun., Mon., Tuecs., Wed., Thurs., Fri., Sat 

Months Jan.. Feb., Mar.. Apr., Jun., Jul., Aug., Sept.. Oct.. Nov., Dec 
Titles Ms., Mrs., Mr., Esq 

Dcgrees  Dr., Hon., M.D., Ph.D., Ed.D 

Rank Pvt.. Sgt., Capt., Maj., Col., Gen 


[OUIZI - Câu hỏi trắc nghiệm kiến thức 

Writc out the correct abbreviations for the following words 
- Massachusetts 

. Gencral Electric 

. October 


. Sunday 


S2 k6) —= 


+ 
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5. Lieutenant 

6. California 

7. DocLor 

§. Captain 

9. Junior 

10. Tuesday 

II. New Jecrsey 
12. Mister 

l3. vcrsus 

14. public relatlons 


15. United States of America 


' RULE 17: Heavy-handed with hyphens 
Quy tắc 17: Cách dùng dấu gạch nối 


GOOF-PROOF! - Điểm cân nhớ 


Prefixves are generally joined directly to words without the need for hyphens. 
Joining eo or more words, however, often calls for hyphen ae, expeclallt Iƒ 
the created phrase will act as an adJective. There are several quick rales for 
wusing hyphens below 


se a hyphen: 

s«.  Whecn words are used togcther as one parL oŸ speech, like Family 
relauonships sister-in-law, edior-in-chief. 

s« = A[ltcr w/cc, ex, or se// self-employed. ex-husband. Vice-Chancellor 

«  When joining a prefix to a capitalized word Mid-Atlantc. post-World 
War I, un-American. 

« To make compound numBers öÍ Iracuons one-half, two-thirds. eighty- 
threc. 

s« To combine numbecrs With nounš threc-y©ar-olds, ffty-cent ride. [our 
year term  When [orming an adlecve thất WIHÏ appear betore a noun, 
but not after firstrate hotel. five-štar reštaurant, well-built housc, 


« — To form cthnic designauons Chinesec-American. Indo-European, 
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[OUIZI] - Câu hỏi trắc nghiệm kiến thức 


Circle the correct word or phrase to complete cach scntcnce 


1l. My mother ín law /mother-in-law' lives in Flonda 


t) 


Hcr gencrosity was completcly selƒ-serving / self sering 


3. The dcpth of her depression was #nƒathomable / un-tathomable to her 
friends 


She was looking for an apartmentL in a prewar /pre-war building 
Cindy was proud of her Japanese-American /Japanese American hcritage 


Around town, the mayor Was vcry well khown /well-khown 


„;mŒ= Ơa + 


Sixtcen seven-year-olds / seven year ðolds Were on the field trip to the 
musecum 


8. Lam sull friendly with my cvsw0eriSor / €XSMHD€FVISOF 
9. The cdiror-in-chieƒ / editor ín chieƒ nxcd my submission 
10. The chances of that are highly wnlikely / un-likely 


)' RULE 18: Creating compound words - Adding a word to 
a word - Quy tắc 18: Tạo ra từ ghép - Nối từ với từ 


GOOF-PROOF! - Điểm cần nhớ 


Putting eo words tfogether 1s often as simple as adding one word to the 
other. When deternining whether or not two individual wordS tín swcceSsion 
can be comtbined into one compound word, ask yvourselƒf ¡ƒ the combination 
creates one ldea ör tem. ]ƒ not, the words should always stay separafte. For 
Informarlon on adding prefixes and suƒffxes to words, review Section One. 


Aš vou learncd ïn the rule about the use of hyphens. there are specific 
Iinstances where hyphens are used in combining words. Hyphens are used 
when forming adjectives that appear before a noun. for example. In creating 
compound words, hyphens are not uscd. Ín most cases, you w¡lÌ merge the 
WO Words with their spelling intact. 
Herec are some compound words: 

notepad. notepaper. notebook 

stocKpile. stockroom 


mailroom 
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“>> —Ằ—ễ————— 


catcall. catnap 
Storehouse 
mainframe 
laptop 
workplace, workstation. Workspace 
wordplay 
hothead, hotfoot 
papcrback 
hardcover 
bedridden 
homecbound 
carthbound 
homemaker 
housekeeping 
houseplants 
houseguest 
holidaymaker 
uptown 


downtown 


[OUIZI] - Câu hỏi trắc nghiệm kiến thức 


Circle the correct Word or Words to complete cach sentence 


lỆ 


2 


k5 


Jennifer led the sighrseers / sighr-seers on a mountain hike 

I like to keep my howseholdl /“house hold tdy and organized 
WhenTsaw Tom`š new laptop I thought., "Wow! WhatLa suerco11putei 
⁄super computer?” 4. The police targeted a radius 6Ÿ four blocks for a 
crime crack down /“crackdown 

No one likes taride with Julia because she driveš like she has a iead 
/oot /Zleadfoot 

The southern exposure and large windows makecs thịs a verv hothowse 
hot house 
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7. Do you know the secret cafch phrase / catchphrase? 8. The plane wIÏl 
not leave unuil we are all onboard Zon board. 


9. TƑd like to save the paper clips /“paperclips of my articles to CD-ROM. 


10. If Vanessa`s roonunafte / room mafe decides to move out, Í plan to 
movc In. 


)' RULE 19: Past Tense - Quy tắc 19: Thì quá khứ 


GOOF-PROOF! - Điểm cần nhớ 


II seems sùnple enouph - the past tense represents action that happened in 
the past. Ofien, -ed is added to a verb and, voila! Your word ïs now' ín the 
paSt tese. There are exceptions galore, however, and special naances that 
Yow wiH need to learn. 


Past, past prOgrCSSIV€, past perfcct, past perfect progrcssive. How can you 
goof-proof yourse]f against all of those tenses2 Here`s a rundown: 


Past: Represents action that happened ¡n the past 
and requires a past form of a verb. 


Past progressive: Reprcsents a confinuing acuon ¡n the past. 
Add a helping verb (like wøs or were) before 
the progressive (-inø) form of a verb. 


Past perfect: Represents an action completed ¡n the past. 
Add the helping verb, had before the past 
participle form of a verb. 


Past perfect progressive:  Represents a cøwfinuing action that began in 
the past. Add the helping verb had been before 
the progressIVe (-inøg) of a verb. 

For example: Past: [ walked to Work this morning. 

Past progressive: Ï was walking to Work yesterday when ít 
Started to rain. 


Past perfect: I hud walked to Work ín the rain before, so 
đidn`t bother me. 
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—.. . . ốc cốc... 

Past perfect progressive:  I haở ben walking on a daily basis [or threc 
consccutive wecks and didn ` Wwant to lct the 
rain breaK my strcuK 

To form the past tense öÊ a verb. you Will most often add -¿z to the cnd. In 

some cascs. howevcr, the pasttense Will appcar to be ä completely đifferent 

word. ILis your challenge to learn those words and thei past tense form 


Some words that take -cđ to form the past tensc: 
live - lived 
talk - talked 
dccide - decided 
dress - dressed 
move - moved 
COUTL - counted 
prinL - printed 
Crcat€ - created 
open - opened 
Words that change interlor vowels: 
run - ran 
drink - drank 
WTIIC - WTOLC 
Win - Won 
begin - began 
SDIL - Spat 
know - knew 
ride - rode 
Words that change form: 
think—thought 
buy—bought 


secK——sought 
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——————————ễễễ———— 


pay—paid 
lay—laid 

say—said 
8ØgO—WCIL 


Words that change a final consonant: 


build—built 
makc—made 
feel—felt 
spend—spent 


[OUIZ] - Câu hỏi trắc nghiệm kiến thức 


Complete the following sentenccs using the correct form of the verb in 
parentheses 


œŒœ +  ©S) t 


We were (sall) all afternoon 
She (feel]) 


They have beecn (write) letters to each other for almost ten years 


1l so she went home early 


[ was ccstauc to learn that I (win) the raffle 


You (speak) with Rachel yesterday, right? 6. Lucy had been (think) 
about applying to graduate school 


He (buy) three sweaters and a pair of slacks 


Havc you (move) IntO your new apartment yet2 9. Richard (build) 
the yellow birdhouse 


10. They were vcry hungry so they (becgin) dinner without me 


' RULE 20: Commonly confused words - Quy tắc 20: Các 


từ thường hay gây nhầm lẫn 


GOOF-PROOF! - Điểm cần nhớ 


Páy dfIenffon to the meaning ðƑƒ everv word that Yod sẽ ín Yvour w rirrn,. lƒ 
XOM dr€ tmnxurẻ that thể word YoM drẻ HSỈHE ÍS COrrect, looÄk t† up ín vowy 


dicHonay tot rếƒer to the list below OƑ contmOonly conf6ved words) 
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When you misuse words. your writing suffers. Qne wrong word - using 
tHicir when you mean eiicir. for example - can completely change the meaning 
of an otherwise well-writtlen letter. I your incorrect usaøe appears in a 
rcsumec or cover letter you senL in an application for a new job. you could 
ruin your chancec for employment with that company 


The list provided here contains some of the most commonly confused 
worđs. along with a brief definition of each. Some of the words below are 
homophones, which you read about in Section One. Do yourself a favor 
and learn all the words below, as wecll as the homophone list in Section 
One. and pracuce using them correctly. As you read throuph the lists. ask 
yourself Iƒ you are guilty of incorrectly using any of the words. TẾ you are. 
make a lisU of your personal confusing words. Spend cxtra ứ me learning 
the words on your list (flash cards will come in handy here. too!) 


CONFUSING WORDS QUICK DEFINHTION 
accept T€COEnIZz€ 

©xcept excluding 

access means of approaching 

©XC€SS exưa 

adapt to adJust 

adoptL to take as one`s own 

affect to influence 

effect (noun) result 

cffect (verb) to bring about 

all ready totally prepared 

already by this time 

allude make an Indirect refcrence to 
elude evade 

1llusion unreal appearance 

all ways cvery mecthod 

always [orevcr 

among in the middle of several 
betwecen In an interval Separating (Iwo! 


Appralsc to ©stablish value 
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ApPrISC to inform 

aSsSure to make ccrtain (assure soime€onc) 
cnsure to make ccrtain 

Insure to make ccrtain (financial valuc) 
bcside ncxt to 

becsides in addition to 

bibliography list of writings 

biography a lif€ story 

breath T€Spiration 

breathe to inhale and cxhale 

breadth width 

capital (noun) money 

capital (adJectIve) moSL Important 

capItol govcrnment building 
complement match 

compliment DraIS€ 

conunual constantly 

continuous uninterrupted 

decent well-mannered 

descent decline, fall 

disburse tO pay 

disperse tO SDrcad out 

đisintercsted no strong opinion cither way 
uninterested don't care 

cliei tO SUT Up 

1lei 1llcgal 

cminent well known 

Imminent pcnding 

cnveclop Surround 

cnvelope papcr wrapping [or a lettcr 


[arther bevond 


further 
Immigrate 
cmigrate 
imply 
infcr 
incredible 
incredulous 
loose 

lose 

may be 
maybe 
overdo 
overdue 
p€rSecute 
proSe€cute 
personal 
personnel 
precede 
proceed 
proceeds 
principal 
pñmncipal 
principle 
StaIonary 
Statonery 
than 

then 


thcy`r€ 


wcathcr 


addiuonal 

cnter a new country 
leave a country 

hint. suggest 

assume, deduce 
bcyond belief. astonishing 
skeptical, disbelieving 
not tight 

unable to find 
somcthing may possibly be 
perhaps 

do too much 

late 

(O mistreat 

to take legal action 
individual 

employees 

go before 

continue 

profits 

(adjective) main 
(noun) person In charøe 
standard 

Sull, not moving 
Writne material 

1n ContrasL LÒ 

nexI 

belonging to them 

in a place 

thcy are 


climate 
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whcther IŸ 

who substitute for he. she. or they 
whom substitute for him. her. or them 
yOUT belonging to you 

You'rc you are 


[OUIZI - Câu hỏi trắc nghiệm kiến thức 


Circle the correct Word to complete cach sentence 


_. 


David`s office 1s on the first floor of the capital /capttol 

[ had to pay ŠI.65 in fines for my owerdue /overdo librarv books 
Loulsc emigrated Zmmigrafted to Canada when she was seven 
He had the ring apprised / appraised for insurance purposes 

She selected the heavy stock for her sf4fi2nary / stafioneryY 

[ assured /ensured lRebecca that her new hairstyle was aLttractIve 
There / Their sofa was delivered this morning 

The yellow dress fits better hen /Z than the red one 


The personal / personnel office 1s in the back of the building 
10. He alluded / cluded the police for thirteen days before being caught 


' RULE 21: Mon Dieu! Foreign language words buck all 
the rules! - Quy tắc 21: Từ có nguồn gốc từ tiếng nước 
ngoài không tuân theo quy luật 


GOOF-PROOF! - Điểm cần nhớ 


Axtde from learning the ƒoreign languadges öƒ the words that confwse you, 
vour best bet for improving yowr spelling of offen-used torelen language 
word iS to practice, practice, practice, and commuit the vpelling ðƒ vowr 
ChoseH WOrdlš †O meHOðFV. 


You may shy away Irom using words from other languages In vour w riIng 
bccause you fear spclling them incorrcctly. ÍLis an understandable fear, 
but one that you can ovcrcome., TẾ you choose a fÍew select words to learn, 
you can use them with great impact. And that is why words from othey 
languages have tound their way into English - because they make an impact 
that an English word simply cannot. 
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Starting with the words provided here. you can begin to fashion a list of 
your own high-impact foreign language words. IÝ you are unfamiliar with 
these Wwords, look them up in your dictionary 


WORD 
qƒ1clonadlo 
d\dH1-oarde 
blasé 
bowrgeoLS 
chché 

debut 

¿lan 


CHIPCDTr€H€HP 


€pIoime 


/⁄ait' qccompli 


œauche 
tIúémbroglio 
IHgénue 
laissex-faire 


WATCH OUT! 

Only one /, tricKy cứ combinatlon 
Words are hyphenated 

AcccnL on thc e 

Tricky second svllablc: geøis 
AccenL on the e 

Silentr 

Starts With an e. noL an ø 
Ending 1š cứ noL 

Ends In é, noL Y 

Two Words. EirsLU 1S nOL ƒef 
Vowel combinaUuon 1S đứ. noL ðyt 
Don'`L [orget the g 

Starts Wjth an ? not an e 

Two words. hyphcnated 


[OUIZ] - Câu hỏi trắc nghiệm kiến thức 


Circle the correctly spelled word in cach of the following sentences 


t2 


œ4 S2 


Coco Chanel was the epif0mee /epiforme OŸ syÌe 


Marilyn wore youthful attire for her p 


in the play 


Crformnce as the cnốnwe /inếnue 


Hcr mother wore a gưwche / goche caftan to the partLy 


My supcrvisor believes 1n /aisses-fatre / laixer faire management 


W€ all wondered who would Be awarded the Enirepreneur / 


Entrepernure ðoŸ the Year award 
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- RULE 22: Learning legal terms - Quy tắc 22: Học các 
thuật ngữ về luật pháp 


GOOF-PROOF! - Điểm cân nhớ 


Don't be intimidated by legal terms. ]ƒ you adopt the attitdde that you can 
learn them, vou will. Then, do so by studying the list provided here, and 
using legal resources to ƒaniliariie yourself with the terms 


A couple of ways to get yourself [amiliarized with legal terms ¡s to visit 
legal websites and to read legal documents such as leases. credit card 
agreements, or mortgage contracts. Read a document through. wriing out 
any words with which you are not familiar 


Look those words up in your dicuonary, learn the definitons, and read 
over the documentL again, paying close attcntion to the terms you Just learned. 
After you`ve become more familiar with the meaning of the legal terms, 
you can begin to focus on learning how to spell them. Employ the mnemonIcs 
techniques outlined in Secuion Two, or use flash cards. for example 


Herc Is a list of commonly used legal terms to get you started Read through 
the terms and then find cach one In your dictionary Write out the meaning 
So you can learn what the words mean, along with how to spell them 


WORD WATCH OUT'! 

abrogate One b and one zr 

adJudicate Don't forget the đ in the first syllable 
appellate Double p and double / 

affidavit IUs aƒ/fï- not aƒa 

bequcst Spclled like ït sounds 

contraband Prefix IS confra- nOL confro 
deposition Don"t mistake this with đisoosiion 
exhume Don't forget the h 

extradite Spelled like it sounds 

Int€estate Not to be confused with ứcr‹r¿rc! 
IPSO facto Two words. no hyphen 

larceny One n 


liên Not lean 
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WORD WATCH OUT' 
liigious Tricky last syllable: g/2s 
JurIsprudence One word 

malfeasance Ending 1s -¿mce, noL -ence 
pCTJury D€r nOL p? 

plaglarism Don'`t forget the first ¡ 
sancuon Don't [orget the / 

tOrt No ¿ øn the end 


[OUIZ] - Câu hỏi trắc nghiệm kiến thức 


Circle the correctly spelled term in the following sentences 


lỆ 
3; 


10. 


II give a despositron Z deposirion, Ï may not have to tesufy 1n court 


The last thing she wanted to do was commIL perjrY /purjury: While 
under oath 


Who wIll adjwdicate / ajudicafe the case? 4. The car thieÍ was caught 
and charged with /arceny Z larseny 


He was denied a new loan because of the existing /ein Z lien on his 
business 


Brenda said she 1s appalled that we have become such a Ìifigious / 
lÌIigOWS SOCI€tV 


Although her ch¡ildren thought she had prepared a wIll, Mrs. Smith 
actually died inresfate / intastate 


The sancfions / sancsions against the tiny country were lifted 
The trial was moved to an applet /appellate court 


The defendant had a signed aƒfadavid / affidavit as evidence for his 
case 


' RULE 23: Bumbling over business terms - Quy tắc: Học 


các thuật ngữ thương mại 


GOOF-PROOF! - Điểm cần nhớ 


IƑ you do nót khow' how to spel a word that you are wsing ín business 
correspondence, stop immediately and pick up your dictionary. Misspellings 
in the workplace are a quick way fo make ad pooF mpression. You can tmprove 
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vowr spelling oƒ business terms by learning the list in this sectlon and by 
reading business journals, magarines, books, and checking out websifes 


Business books are excellent resources for learning to spcll busincss 
tcrms because they often include glossaries to augment their cont€nt. 
Business magazines and websites usually feature timcly topics and will 
make use of current terms or *buzzwords.” Learning the proper usage and 
spclling of buzzwords can bc quite beneficial to your carecr 


There are hundreds. 1ƒ not thousands, of business sites on the Internet. 
Herc ¡is a short ]ist to get you startecd: 
Barron?s Online: www.barrons.com 


Bloomberg.com: www.bloomberg.com (includes a financial ølossary at: 
www.bloombcrg.com/money/tools/bfglosa.html) 


Business Journals: www.bizjournals.com (you can personalize the site to 
your localIty) 


Business Week (Online: www.businessweek.com Career Journal from The 
Wall Street Journal: WWwW.careerJournal.com 


CNNfn Online: www.cnnfn.com 

Fast Conpany Magazine Online: www.fastcompany.com 
Hoovyer”s Online: www.hoovers.com ức. 

Magazine Online: www.inc.com 

Office.com: www.office.com 

The Business Search Engine: www.business.com 


The Wall Street Journal Online: wwwWw.wSs].com 


The following list includes some commonly used business terms. Read 
through the terms and then find each one In your dictionary. Write out the 
meaning so you can learn what the words mean. along with how to spell 
them. 


WORD WATCH OUT! 

acquisiton gưi combination in second syllable 
arbitragc Last syllabl€ 1s rrage, not ứa,e 
architecture „re cnding 


bencficiary Don't forget the second ¡ 


WORD 
capital 
collusion 
commecrcial 
€onsortium 
consumecr 
deducuon 


discelosure 


điscrimination 


enuitlement 
cquIty 
exempt 
[inancial 
fiscal 
forecast 
[ranchise 
harassmenI 
Jargon 
liability 
nepouism 
Organization 
p€rquiIsite Sf£ 
proSpcctLus 
TCVenue 
 §ubsidy 
tenure 
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tr WA/T'CH'OET+ 
Not capitol 
Double 7 
Double m 


fium cnding 


ì 
L 


Ending 1s -er noL -ø# 

Single in second syllable 
ure cnding 

Single consonants throughout 
Don'`t forget the second e 
IfY' nOL afY 

Don'`t forget the p 

Ending 1s -i¿Ï 

Single s, single c 

Don't forget the e 

Ending ïs -ise noL -ize 
Single zr, double s 

Ending 1s -øn noL -en 
Ending 1s -if' noL ~-afy 
Second syllable is pø not pư 
lo nol:zss ì 

' De: fof pM# Ôt pPe? 


Ending 1s -ws 


( 


OIEẲứ( G6 CÝ(: 
Second syllable 1s ve 
Second syllable ¡s sĩ 
Single n, single r 
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[OUIZ] - Câu hỏi trắc nghiệm kiến thức 


Mark the following words as correct or incorrect with a check 
d 20: hối sài 20286. v00) 266-5 265 6.51 Chờ Mừ Vài V09 n2 2 AE cc CC CC ch 


CORRECT INCORRECT 
. forcast 


l 
2. harass 
3 


. €CORSUmCT 


. arbitraøe 
. benficlary 


4 

b) 

6. revenue 
7. fiscally 

8. exemt 

9. acquisition 
10. collussion 
11. equaty 

12. subsidies 
13. financial 
14. comerrcial 


15. nepism 


)' RULE 24: Tripping over technology terms 
Quy tắc 24: Học các thuật ngữ về công nghệ 


GOOF-PROOF! - Điểm cần nhớ 


The technology sector has added many new words to the Englich language. 
To become more comƒfortable spelling these wordS, yow wil need to first 
become ƒamiliar with them. Approach this task the same way you approached 
learning ƒoreign language and business terms. 


You can casily expand your knowledge of technology terms by visiting any 
of the several websites geared toward the high-tech world. Here are a few 
Sites that you might consider visiung: 


CIO Magazine Online: www.cIo.com 
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Fast Company Magazine Online: www.fastcompany.com 
Government Technology: www.govtech.net 
Information Technology Association of America: www.Iitaa.org 
Internet.com— The IT Resource: www.internet.com 
National Institute of Standards and Technology: www.nist.gov 
Tcch Web— The Business Technology Network: www.techweb.com 
Tcchnology & Learning: www.techlearning.com 
Tcchnology Review (MIT): www.techreview.com 
Web Services Community Portal: www.webserVices.org 
Webmonkey: www.hotwired.lyeos.com/webmonkey (especially the 
gloSSary) 
Webopedia— Online Dictionary for Computer and Internet Terms: 
wWwW.pcwebopaedia.com/ 
Women in Technology International: www.witI.org 
The following list includes some commonly used technology terms. Read 
through the terms and then find each one in your dictonary. Write out the 
meaning so you can learn what the words mean. along with how to spell 
them. 


WORD WATTCH OUT! 
applet One r 

application Double 
bandwidth One word 

bitmap ỐÔne í 

browser One s 

cache Don'`t forget the e 
CUTSOT Ending 1s -or noL -er 
database One word 
development No é after the p 
domain No final e 
cmbedded Notừnbedded 


cencrypuon Don`t [orget the p 
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WORD WATCH OUT' 
frequency Ending Is -ency 

function Don'`t forget the c 
hardware One word 
implementation Starts with /ém not ín 
Int€raCtIV€ No hyphen 

interface No hyphen 

Internet AIways capialized 
Intranet Don't confuse iL with /nfernet 
keyword One word 

mOnItOT Ending Is -or 
multimedia No hyphen 
programming Double 

research Vowel combination 1s ca 
rollover One word 

SCTVer Ending 1s -er not -ør 


Software 


style sheet 


One word 


One word 


validation Ending Is -riøn 


V€CLOT Ending 1š -ø2z noL -er 


[OUIZ] - Câu hỏi trắc nghiệm kiến thức 
Eind the misspelled words ¡in the passaøc 


Smith. Inc.. 1s a mwlrinedia design and developemenr fIrm with headquarters 
in downtown Minneapolis. We specialize in ColdFusion pz:›z; 47111110 and 
SvStemwide /1pementarion of back-end solutons. We can create dưru bases 
to mect all of vour needs. When we work with a new chen, «e perform 
CXICRSIV rếvearcfhi to learn all aspccts Of their business. WẲ€ wilÏ in cvtieate 
YOUT server cnvironment. bưndwirhi limitatlons. đata ¡ uÏidarivi 
rcquirements. and other soff-wdare or hard-ware nececds 


Our dexigners havc crcated exciung ušCT ¿nnérƒfúcev Íor coømpanmicx 
small and large. WẲe are adept at developing fun appfers, splashv z.¿// 
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(wers, and other ƒiions that Will keep visitOrs coming tO your SIIC again 
and again. If you are looking for a scecure site, we have /Ø⁄2ramers who 
Spcclalize in encryption. Let Sminh, Ine. be yOuUF if£racfive resource! 


. RULE 285: Literary terms - Not just for English! 
Quy tắc 25: Thuật ngữ văn chương - Không chỉ dùng 
cho tiếng Anh 


[OUIZ] - Câu hỏi trắc nghiệm kiến thức 


Yes, yow'lL wse lHterary ferms to discwss the new book you redd for Youf 
monthly book club. But you alSo Can Sẽ HAY [erdFY ternx ứn" yowr everyday 
writne and speaking. Using these terms can cHrÍch your correApondence - 
both personal andl business. However, Iƒ yow xe the terms and nsxpell 
them, wiatch out! 


You probably were first introduced to literary terms in school. Perhaps you 
learned about øenres, Irony, and [igurative language. Maybc you discusscd 
the ønfhropomorphism of the roses In a particular sonnet. All of these 
tcrms have meaning outside of the realm of literature and language. Using 
them well. and spelling them correctly, will enhance your writing and enable 
you to convcy a gøreater degree of meaning with evcry sentence 

You can easily expand your knowledse oÍ litcrary terms by reading 
study guides for popular literary ficuon, journals dedicated to the study of 
literary theory, or anthologies that include study guides or lessons. Read 
the book reviews in your local neWSpaper öor your favorite magazines to 
pIck up a [ew new words. There also are several websitcs geared toward 
literature. language. and literary theory. A few sites that you might consider 
visiing include: 
Glossary of Literary Critieism: www.sil.ore/~radneyr/humanities/crlU 

øloss.hum 
Glossary of Rhetorical Terms with Examples: www.uky.edu/2ArtsScieneces/ 
Classics/rhetoric.html 

Literary Arts, Inc.: wwwW.]itcrary-artS.Ore/ 
Literary Criticism on the Web: htLtp://start.aU/literarycritlcisim 
Literary Terms: www.tnellen.com/cybereng/lit terms/ 


Online Literary Criticism Collection: www.ipl.ore/ref/litcrn 
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The Literary Web: www.people.virginia.edu/~jbh/1itweb.html 

Virtual Salt—A Glossary of Literary Terms: www.virtualsalt.com/ 
literms.htm 

Wordwizard: www.wordwizard.com 


Zuzu's Petals Literary Resources: www.zuzu.com 


The following list includes several commonly uscd litcrary terms. Read 
through the terms and then find cach one in your dictionary. Write out the 
mecaning so you can learn what the words mean, along with how to spcell 
them 


WORD WATCH OUT' 

allusion Double 

analogy Ending 1s -2gy 
anthropomorphism Break II down——this one ¡1s tough! 
canon Single n 

ConceII Ending 1s -£i? noL -/e 
confiict Don'`t forget the 
connotation Double n 

epIstolary Staris with e not a 
foreshadowing Not forshadowing 
genre Ending 1s -re not -er 
hyperbole Ending 1s -£ not -y 
imnfer Single r 

InV€CLIV€ NoL imnvicrixe 

1ITOnV Spelled like ¡t sounds 
metaphor ph not ƒ 

mOUf Ends ¡n a single ƒ 
nemesis Second syllable 1s me not mz¡ 
oXymoron No hyphen 

naradox Ends in đoøv not đocs 
narody paro- noL parapersonIfy 


Ends in -1#' not -o@ 
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WORD WATCH OUT' 
DCrSpective per- noL prpseudonym 
Bcgins withap 

rhetoric Don't forget the ñ 
rhyme Don't forget the h 
satIre One í 

sequel Ends in -eÏ not -i 
simile One ¿ 

traV©sty Single w 

trite Single 


[OUIZ] - Câu hỏi trắc nghiệm kiến thức 


Eind the misspelled italicized words ¡in the passage. Yesterday, I finished 
reading an episfolary novel, written by a Writer under a psewdonym. ÏLWas 
the first time I had read anything in that genre. What an interesting 
prespecfive to havet TL is not often that one has the öpportunity to read 
people”s prIvate correspondence 


The characters filled their letters with saire and many zét†aphors. When 
thecy were so angry at cach other, they wrote harsh vecrives. Then they 
would make up and write poctry for cach other, filled with clever ryhmes. 
[ would like thịs author to publish a seguiT, so Ï can fínd out what happens 
to the two friends as they age. Maybe 1L is a frire idea. but I think the 
author could publish an entire series based on the characters` letters. 
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Section FOUR 


d„ 
Resource 


 PUZZLES, ACTIVITIES, AND RESOURCES TO FURTHER 
IMNPROVE YOUR SPELLING 


Crossword puzzles - Most daily newspapers have crossword puzzles. You 
also can purchase crossword puzzle books. Wherever you find them, doïng 
crossword puzzles ¡1s an excellent way to reinforce your spelling skIlls. 


Jumbles - As with crossword puzzles, these are often found ¡n the 
newspaper and In word puzzle books by themselves. Jumbles are puzzÌes 
that have the letters in a word scrambled. 


VVord games - Pull some family members or friends together to play word 


games such as Scrabble® or Boggle®. Both will put your spelling to the 
test. 


Read - The more you read. the more you will recognize words spelled 
properly. Read the newspaper. magazines. books, or comics. Anything you 
read wIll help make you a becttcr spcller. 


VƯse the Internet - Sizn up to reccive "Word of the Dạy” e-mails, 
Theše will cnhance your vocabulary and increase your familiaritv with the 


špclling of various words. One site that offers a "Word öf the Day 7 service 
I5 WWW,đdicULOnarY.com. 
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Test yourself - Compile a Goof-Up list, consisting of words that you 
[rcqucntly misspell. or words that you will use often in work or school. Ask 
a [riend to give you a weekly spelling test based on those words. Or, WriLG 
out the words ön your list. lcaving blank spaccs for some öŸ the leters. Scc 
how many you can fil] in correctly 


Turn öff your spell-cheek funetion - Turning off your spell-check function 
will force you to proofread your writins very carefully. rather than relying 
6n a tool that isnˆL all that reliable! TỶ you are unsure whether or not you 
have spclled somecthing correctly, look it up ín the dictionarv immediatcly. 
Taking charge öŸ your spclling in cverythine you Writc will make you a 
more confident and competent speller 


 BOOKS 


Therc are many other guidebooks that can help you to continue to reline 
your spclling skills. Consider buying or taking ouL öŸ the library one ðr 
more of the following: Asnes, Michael. Webster`*s New: World Pocket 
Misspeler`s Dictionary. New York: Hungry Minds, 1997, 


Castley, Anna. Pracrical SpeHing: The Bad Speller`s Ouide to Gelting Ít 
Right Every Từme. New York: Learning Express, 1998, 

Dougherty. MargaretM., eL al. /mstant Speling Dictionary. New York: 
Warner Books, 1990. 

Downins, David. 303 Dưmb Spelling Mistakesv.... and What You Can Do 
About Them. New York: Nauonal Textbook Company, 1989. 


Emcry, Robert W. and Crosby, Harry H. ðetter Spelling im 3U Minufcex da 
Day. New York: Career Press, 1995, 

LcarninsExpress. 1007 Vocabulary and Spelling Questions: Fast, Focused 
Practce to Help You Improve Your Vocabulary and SpeHHUneg SÁNN. 
New York: LearningExpress, 1999 

Magnan. Robert and Mary Lou Santovec, 70017 Commonix Misspelled 
Words: What Your Spell Checker WonˆLTell You New York: McGraw- 
H¡iI. 2000 

Morrow, David. DK Pockets: Spelling Dicionaryv. New York: DK Publishins. 
1998. 

Shefter, Harrv. Súy Afimufes a Dạy to Perfect Spelline. New York: PoekKct 
Books. 1984. 
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Sorsby, Claudia. Spelling 101. New York: St. Martin`s. 1996. 


vos Savant, Marilyn. The Art oƒ Spelling: The Method and the Madness. 
New York: W.W. Norton & Company, 2000. 


TROUBLESOME WORDS 


The following list represents 150 words that are often misspelled. Each 
Word presentcd ¡s spelled correctly. As you read through this list, you may 
find yourself surprised at the spelling. There are people who have bccn 
writing calandar, jewelery, or millenium for years and they are quite shocked 
when thecy sec the correct spelling! 


You can goof-proof yourself against misspelling these troublesome words 
by becoming familiar with theïr correct spelling. First, read throuph the list 
and check cach word that has surprising spelling. Then, write out cach of 
those words that you think you regularly misspell. Look over your list and 
think about the Goof- Proof rules that apply to cach word. Notice any 
patterns? Do you have a tough time with double consonants2 Are plurals 
your weakness2 If you see patterns emerge, spend some extra tìme on the 
Goof-Proof rules that apply. 


1. absence 16. boundary 

2. abundance 17. bulletin 

3. accidentally 18. calendar 

4. accommodate 19. canceled 

5. acknowledgment 20. cannot 

6. acquaintance 21. ccmetery 

7. aggravate 22. coincidence 
8. alibi 23. collectible 

9. allcsed 24. committee 
10. ambiguous 25. comparauive 
l1. analysis 26. completely 
12. annual 27. condemn 

l3. argument 28. congratulations 
I4. awkward 29. conscientious 
IŠ. basically 3Ó. consistent 
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3l. convenient 
32. correspondence 
33. deceive 
34. dcfinitely 
35. dependent 
36. depot 

37. descend 
38. desperate 
39. development 
40. dilemma 
41. discrepancy 
42. ciphth 

43. cligible 

44. embarrass 
45. equivalent 
46. euphoria 
47. cxistence 
48. exuberance 
49. fcasible 
50. February 
51. fifth 

52. forcibly 
53. forfeit 

34. formerly 
55. fourth 

56. fulfl 

57. grateful 
58. grlevance 
59. guarantee 
60. guidance 
61. harass 


62. 
63. 
64. 
65. 
66. 
61. 
68. 
69. 
70. 
7T. 
2, 
T3) 
74. 
T5: 
16. 
Thể: 
T8. 
79. 
80. 
61. 
82. 
83. 
$4. 
85. 
66. 
S1. 
88. 
&9. 
90. 
9]. 
092. 


hindrance 
ideally 
implement 
independence 
indispensahle 
inoculate 
Insufficient 
Iinterference 
interrupt 
Jealousy 
Jewelry 
Judgment 
leisure 

length 

lenient 
liaison 
lieutenant 
lightning 
loophole 
losing 
maintenance 
mìaneuver 
mathematUcs 
millennium 
minuscule 
miscellaneous 
misspell 
negotuable 
ninth 
Occasionally 


OCCurred 
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93. omission 122. religious 
94. opportunIty 123. remembrance 
95. outrageous 124. rescrvoir 
96. pamphlet 125. responsible 
97. parallel 126. restaurant 
98. perceIve 127. rhythm 

99. pcrmanent 128. ridiculous 
100. perseverance 129. roommate 
101. personnel 130. scary 

102. possess 13]. scIsSOrs 
103. potato 132. secretary 
104. precede 133. separate 
105. preferred 134. souvenir 
106. preJudice 135. specifically 
107. prevalent 136. sufficient 
108. privilege 137. supersede 
109. procedure 138. temperament 
110. proceed 139. temperature 
111. prominent 140. truÌy 

112. pronunciation 141. twelfth 

113. quandary 142. ubiquitous 
114. questionnaire 143. unanimous 
115. receIpt 144. usually 

l16. receive 145. usurp 

117. reeommend 146. vacuum 

118. reference 147. vengeance 
119. referred 148. visible 

120. regardless 149. Wednesday 


121. relevant 150. wherever 
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ANSWER KEY 


 INTRODUCTION 
The corrcct sentenccs arc: 
[ work from home on Afondays, Wednesdays, and Fridaya 


Lucy askcd her hairdresser for a lOW /maimfenance CỤI 


As a secrerary, she regularly used a spreadsheet program 


PRETEST 


|. Imdependence was spelled correctly 


là) 


. Incorrect. The correct spelling 1s paralel 
- ®eceixe was spelled correctly 

- Absence was spelled correctly 

. Achieve was spelled correctÌy 

. Incorrect. The correct spelling 1s ølobalh: 
. %#Ðpo?f Was spclled correctly 


„ Ñidiculous Was spelled correctly 


\© %œ ¬ìl Ơ Ca +> S2 


. Incorrect. The correct spclling 1s mmediately 
10. Ưsualhi was spelled correctly 

L1. Wednesday Was spelled correctly 

12. Incorrect. The correct spelling 1s rerrible 
l3. Permanenfr Was spelled correctly 

14. Incorrect. The correct spclling 1š manner 


15. IncorrecL. The correct spclling 1s ca 1y 
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. Courage was spelled correctly 

- Decision was spelled correctlÌy 

. Fewer was spelled correctly 

. Incorrect. The correct spelling 1s pursue 

„ Millennium was spelled correctly 

. Fourth was spelled correctly 

. Incorrect. The correct spelling 1s @rammmar 

. Especially was spelled correctÌy 

. Wecessary was spelled correctly 

. Incorrect. The correct spelling 1s ƒequent 

. Eighr was spelled correctly 

. Incorrect. The correct spelling 1s co2nwsistency 
- Perceive was spelled correctly 

. Liaison was spelled correctly 

30. 


. Incorrect. The correct spelling 1s harass 


Incorrect. The correct spelling 1s cafegory 


. Incorrect. The correct spelling is ƒ„ndamental 
. Sfopped was spelled correctly 
34. 


. Incorrect. The correct spelling 1s reference 


Cheap was spelled correctly 


. Balance was spelled correctly 

. Incorrect. The correct spelling 1s /ewelry 

. Conuniitee Was spelled correctly 

. Incorrect. The correct spclling 1s inrramural 
- Thinking was spelled correctly 

. Correction was spelled correctly 

. Incorrect. The correct spclling 1s survival 

. SUMMwltaneous Was spelled correctly 

- Punctuare was spelled correctly 

. Incorrect. The correct spelling 1s /eveling 


. IncorrecL. The correct spclling 1s a lof 
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47. Incorrect. The correct spelling is exisfence 


48. Proclaim was spelled correctly 


49. Generate Was spelled correctly 


50. Incorrect. The correct spelling is anony?nous 


Ñ SECTIONONE - Phản 1 


Roots - Gốc từ 


Quiz I - Câu hỏi trắc nghiệm kiến thức 


Match the root with the correct meaning 


IỆ 


a80n = ÿ, tO struggle 

Agony is a personal sfruggle 

tract = Ÿ, draw 

When you are attracted to something. you are draw to 11 

Ø@reg = Ì, crowd 

A gregarious person is usually very sociable; he likes to be part of the 
crowd 

bio = e, life 

Biology ¡is the sclence of le 

ten = j, to hold 

A tenacious person holds fast to a belief or goal 

contra = b. to oppose 

To contradict 1š to SUppOrL an ð6S01g VI€W OT Stance 0n an Issue 
/ec† = ©, to throw 

The ejection seat /hrows a pIloL out oŸ a plane (with a parachute!) in 
an emergency 

\phíl = a, love 

Philanthropy 1s a /ove for humanity 

dem = h, people 

A demeocracy 1S a type government ruled by the people 
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10. soph = d, wisdom 


Philosophers spend their lives in the pursuit Of w¿sdzn 


[QUIZ| - Câu hỏi trắc nghiệm kiến thức I 
Circle the root in the following words 
1. ential 

s. utary 

SỈ im(0cđiment 

4. biblio(philc} 

5.(aud)itory 

6. con 

7.(phoB)ia 

8. (ben) cfit 

9.(imu]) tancous 

10.&iđ)eo 


Prefixes - Tiền tố 


(QUIZ] - Câu hỏi trắc nghiệm kiến thức 


Circic the corrcct prefix used ín cách of the following sentences. 


l. Sylvia was(ditheartened)to learn that shc was wait-listed at State 


niversity. 


Sộ The(rcrc)was difficult for everyone because they hadn't yet learned 
algebra. 

3. Stcaling was Énrirherical)to her beliefs. 

4. He fclLconstant pain in his arm af\el(hyperextendin¿) his elbow, 

3: 


The meteorologist called for(nfermirrenÐ)rain. 
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Suffixes - Hậu tố 


(QUIZ) - Câu hỏi trắc nghiệm kiến thức 


Circlc the correct part of spccch for cach suffix 


-LSf noun 
NIÀY verb 
-0l2@y noun 
-ile adjective 
-tion noun 
-able adJcective 
-lOMS adJccUve 
-l£§S adJjecuve 
-ixe veib 
-I§mM noun 
-kC adjectIve 


Homophones - Từ đồng âm khác nghĩa 

IQUIZ] - Câu hỏi trắc nghiệm kiến thức 

Complete the sentences by circling the correct homophone. 
T1 øirls Were shopping for prom dresses. 

2. She couldn`(bear}\o sec her son cry. 

3. We waited outside for hours Jušt to øeLa sneak(pcck) 


4. Emily was thrilled that she(pessed her Erench exam. 
5. He wanted a buzz-cut to(airer)his appcarancc. 


6. Are We mectng once OÖF IWIcc a(wnccÐ? 
7. We`ll đecide what to do after(ro/)call. 


§. L had to stop running alter T hurt mỹ he 


9,1 don`t like the(Coarx)texttre öŸ corn bread. 
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10. Tom carried the(øaï]of water for two miles 


 SECTION TWO - Phân hai 
Rule 1 - Quy tắc 1 


When to use IE and EI - Khi nào dùng LE và EI 


Your circled words should match the circled words here. The misspelled 
words In the exercise are corrected below. 


'(Eieng 
› (ssepD) 


3. sleigh 

4. conceIt 
3 
ó.(0eish) 


7.(weigh 
š.(achiete) 


9. s€1ze 
10.(believe 
11. grievous 
12. heinous 
14. piece 
15. relief 
I6.(yield) 
17. chief 


18. perceive 


Rule 2 - Quy tắc 2 


When to Use /A and AI - Khí nào dùng IA và AI 
. menial 

. C©ertain 

. fountain 

. famillar 


. Britain 


 œ + +2 t 


. alleviate 

7. judicial 

8. Martian 

9. Indian 

10. curtain 

11. auxiliary 

12. guardian 

13. mountaIn 
14. substantial 
15. captain 

16. immediately 
17. controversial 
18. artificial 


Rule 3 - Quy tắc 3 


Overwhelming Vowel Combinations - Đọc lướt các nguyên âm 
. palsley 
„ JUIC€ 
. nuisance 


. conceal 


. reÍrain 


| 
5) 
3 
4 
5. prevail 
6 
7. menial 
§ 


. certaiIn 
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9. dreary 


10. mountain 


Rule 4 - Quy tắc 4 


Doubling Final Consonants - Gấp đôi phụ âm cuôi 


YES NO 

l1. meet Y 
2. mop Ỷ 

3. look Y 
4. scal Ỷ 
5. drink Y 
6. bet v 

7. đIscOVer Ý 
8. clap Ỷ 

9. pump Ý 
10. walk Ý 


Rule 6 - Ouy tắc 6 


The Hard and Soft Sides of the Letter € - Cách phát âm nhẹ và 
mạnh của chữ C. 

l. In biology class. she learned about the life cycfe of butter- flies 

2. You can save money at the ørocery store iŸ you us€ c0: 

- Harry became an actor because he loved bcing the cnter öŸ attention 

- Who cawsed the fire2 


{4> “S2 


. He bought a new paiïr of hedựge clippers 
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Rule 7 - Quy tắc 7 


ŒG” Whiz! G Can Be Soft or Hard, Too! - Chữ Ở có thể phát âm 
nhhẹ hoặc mạnh 

In general. lầoxannc was pleased with her results 

Quy tắc Climbing the mountain was a g/sv thing to do 

The g¿ys waited for Brian at the front cntrance 


The family liked to see the øz¿//cs at the z0O 


{@œA + s2 t3 


Elsa`s brother had the flu. and she was afraid of catching his ga 


Plurals Pretest - Bài kiểm tra danh từ số nhiều 


I you misspelled this plural. go to the following rule 


1. child = children Rule 9: PesKy Plurals 
2. SICTCO = SLCTCOS Rule 8: Regular Plurals 
3. tomato = tomatoes Rule 8: Regular Plurals 
4. gulf = gulfs Rule 10: Funky # 

3. COmpPut€r = computcrs Rulc 8: Regular Plurals 
6. pantry = pantries Rule 12: Final Y 

7. medium = media Rule 9: Pesky Plurals 
8. syllabus = šyllabi Rule 9: Pesky Plurals 
9, SWCatLer = sWCatCTS Rulc §: Regular Plurals 
10. decoy = decoys lule 12: Final Y 

I1. knife = knives Rule 10: Funkv #Ƒ 

l2. man = men làule 9: PesKy Plurals 
I3. self = selves Rule 10: Funky # 

l4. piano = pianos Rule 8: Regular Plurals 
I5. parenthesis = parcntheses làulec 9: Pesky Plurals 
l6. lunch = lunches lulc 6: Regular Plurals 
l7. šress = Stresses Rule 8: Regular Plurals 


18. rally = rallies Rule 12: Final Y 
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19. apex = apIces Rule 9: Pesky Plurals 


20. curriculum = curricula Rule 9: Pesky Plurals 


Rule 8 - Quy tắc 8 


Regular Plurals - When to Just Add -s and When to Add -es - anh 
từ số nhiều theo quy tắc - Khi thêm -s và -es 


SINGULAR PLURAL 
1. box boxes 

2. watch Wwatches 

3. radIio radIos 

4. sandwich sandwiches 
5. dress dresses 

6. television televIsIions 
7. calendar calendars 
8. potato pOtatoes 

9. cookie COOKI€S 
10. guess guesses 


Rule 9 - Ouy tắc 9 


Pesky Plurals - Danh từ số nhiều có hình thức phức tạp 


SINGULAR PLURAL 
l. phenomenon phenomena 
2. focus foci 

3. sumulus sumulì 

4. ch¡1d children 

5. OaSIS OaS€S 

6. alumnus alummi 
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7. Woman womecn 

8. analys1s analyses 
9. bacterium bacteria 
10. ellipsis cllipses 


Rule 10 - Quy tắc 9 


The Funky Ƒ- Making Words Plural When They End in ƒ or ƒe 


SINGULAR PLURAL 
l. self selves 
2. hoof hooves 
3. wolf wolves 
4. thief thicves 
5. chef chefs 
6. gulf gulfs 
7. WIfc WiVes 
§. clf elves 
9. belief beliefs 
10. loaf loaves 


Rule 12 - Quy tắc 12 


When to keep a final Y - When to change it to Ƒ - Khi nào giữ chữ Y 
ở cuối từ - Khi nào chuyển sang I 

Ì. true + ly = truly 

2. browse + ed = browscd 

. pcuce + able = peaceable 

. chanec +ing = changing 


- ODPOTtune + 1y = ð0pPOrtunity 


ÂA tC€œAìà +3 %2 


- XUIIDTISC + ng = Surprising 
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HH GHẾ HH 3 HH HH hi 


7. argue + able = arguable 

§. cncouragøe + Ingø = encouraging 
9, able + ly = ably 

10. fake + ed = faked 

l1. te +Ing = tying 

12. advance + ing = advancing 
13. bake +ing = baking 

l4. singe + Ing = singeing 


15. grace + ful =graceful 


Rule 13 - Quy tắc 13 


Adding Endings to Words that End with a € - Thêm phần cuối vào 
những từ tận cùng bằng chữ C 

. Peter would spend cntire afternoons mmicking his siSLr 

. Whenever she rode on a roller coaster she would become panicky 

. We were relieved when the drug írafffckers Were arrested 

. She had a disunct, easily mmicked voice 


. In the summer. they would øo on many jicnics 


^¬ tứ + ¿2 ` 


. Anna had trouble learning to read unuil her mother started helping her 
with phonics 


7. You can get by In a foreign country as long as you know the basícs of the 
language 


§. Parts of Boston have a very hisrorical feel 
9. The barbarians havocked Rome 


10. The wire was clectrically charged 
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Rule 14 - Quy tắc 14 


Apostrophes - The Attraction of Contraections - Đấ%w lược - Dấu 
hiệu chỉ từ viết tắt 

I. We're heading out to the beach 

2. Don cát that cake, 77ˆ$ for Harold! 3. She”šs baking cookies 

4. 7hcv're studying hard for the cxam tomorrTOW 

5. Ir'ca bright sunny day 

6. Jeremy thinks that ƒ keeping secrets! 7. Harriet đoesn 7 like Eish and 

chips 
§._ Take ofŸ yvowr boots 1ƒ vo ve been outside 
9, Iwon'f cat ÌIVer 


10. lwoutn'r go to Sy]via ` 1 you paid me† 


Rule 15 - Quy tắc 15 


Apostrophes - The Polities of Possessives - Jấu lược - Dấu chỉ việc 
sở hữu 

l.. Linda`s calendar was too small to fÌL all o£Ÿ her appointments 

2. We decided to order the hot turkey sandwiches on rye 

3. The bưses parked In [ront of the school in the afternoon 

4. Thosc are the hosfess`s favorite candles 

5. Did #udy*s cat climb up the tree2 6. The lion bared ứx huge. sharp 

tccth 

7. The magisirare`s daughter was lovcly 

§.- Joney 'šx mother looked youngcr than her years 

9. The puppicx Were so tíiny: they could all EiLin a shoebox 


10. Wec knew nothing about the wdfress” past 
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Rule 16 - Quy tắc 16 


Abbreviations - Chữ viết tắt 
I.._ Massachusetts MA 

2. Gencral Electric GE 

3. October Óct 

4. Sunday Sun 

5. Lieutenant Lieut 

6. California CA 7. Doctor Dr 

§.. Captain Capt 

9. Junior Jr 

10. Tuesday Tues 

11. New Jersey NJ 12. Mister Mr 
l3. versus vs 

14. public relations P.R 

1Š. United States of America USA 


Rule 17 - Quy tắc 17 


Heavy-handed with hyphens - Cách dùng dấu gạch nối 

My mother-in-law' lives 1n Florida 

Her generosity was completely selƒ-sering 

The depth of her depression was nƒ/áthomable to her friends 
Shc was looking for an apartment in a prewar building 
Cindy was proud of her Japanese-American heritage 

Around town. the mayor was very well known 

Sixtccn seven-vear-olds were on the ficld tríp to the museum 


[ am suill friendly with my ev-swpervisor 


The edưor-in-chieƒ nxed my submission 
I0. The chanccs of that are highly „nikely 


